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CITY OF MARTINEZ




           CITY COUNCIL AGENDA

June 6, 2007
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

May 22, 2007
RECOMMENDATION:
Authorize destruction of City files pertaining to the City Clerk’s Office, Personnel Division, and Community and Economic Development Department. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by laserfiche or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.  Records pertaining to the Community and Economic Development Department have been laserfiched, reviewed for accuracy, and no longer need to be retained.
Due to the nature of these files, it has been decided that they are of no historic interest to the Martinez Historical Society.

FISCAL IMPACT:
Cost is 9 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300. 18,529 images scanned and 670 oversized images scanned.
ACTION:
Adopt resolution approving destruction of City files.

APPROVED BY:   
[image: image4.wmf] 




City Manager
RESOLUTION NO. -07

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S OFFICE, PERSONNEL DIVISION, AND COMMUNITY AND ECOMONIC DEVELOPMENT DEPARTMENT
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s Office, Personnel Division, and Community and Economic Development Department and as indicated in Exhibit “A”, can be destroyed.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 6th day of June, 2007, by the following vote:

AYES:


NOES:


ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -07
City Clerk:
Referendum against Ordinance 1311 C.S. Declaring the Need for a Redevelopment Agency.
Personnel Recruitments:

Building Inspector I September 2003



Administrative Aide III October 2003



Police Clerk/Dispatcher November 2003


Finance Manager February 2004




Police Assistant March 2004




Community Development:
Use Permits, Variances, Design Reviews, and Subdivisions are permanent records and have been laserfished. The paper records are no longer required. 

	RECORD #
	DESCRIPTION
	BOX 1

	UP 88-6
	PUBLIC STORAGE - 901 ARNOLD DR - DR 88-10 REZ 88-1
	

	UP 89-22
	PUBLIC STORAGE - 901 ARNOLD DR - REZ 88-1
	

	UP 98-1
	MCLAUGHLIN RESIDENCE - 1211 THOMAS DR - VAR 98-2, DR 98-5
	

	UP 98-2
	PUBLIC STORAGE - 901 ARNOLD DR - CONST TRAILER - DR 99-41, DR 98-3, UP 98-13, VAR 98-11, DR98-30 - 2 FILES
	

	UP 98-3
	DAVE GIBERTI - 630 SOTO/2115-2145 CASTRO ST - LOT MERGER - LM 98-1
	

	UP 98-4
	CALIFORNIA VISTAS (KAUFMAN & BROAD) - MORELLO AVE - CONSTRUCTION TRAILER
	

	UP 98-5
	RHODIA INC - 100 MOCOCO RD - FACILITY RELOCATION - DR 98-15 - 2 FILES
	

	UP 98-6
	DEBORAH LINDLEY - 648 VINE HILL WAY - SFR - DR 98-2
	

	UP 98-7
	STANLEY KUHNS - 701 ESCOBAR ST #B - TENT IMP (GAMES/DANCING/POOL TABLES) 
	

	UP 98-8
	DARREN BOBROSKY - 854 CENTER AVE - DOG HOUSE - DR 98-23
	


	RECORD #  
	DESCRIPTION




   
	BOX 2

	UP 98-9
	DAVIS RESIDENCE - 837 SAGE DR - ADDITION - VAR 98-6 DR 98-26 (2 FILES)
	

	UP 98-10
	WELLS FARGO - 902 MAIN ST - NEW SIGNS - DR 98-19
	

	UP 98-12
	CATELLUS CONST TRAILER - 121 ST. LAURENT CT - 
	

	UP 98-13
	PUBLIC STORAGE - 901 ARNOLD DR - 3 FILES - DR 98-30, VAR 98-11, DR 00-05 (SEE UO 98-13)
	

	UP 98-14
	KRAGEN AUTO - PACHECO & WYGAL DR - NEW COMM BLDG - 2 FILES
	

	UP 99-1
	PACIFIC BELL - 1311 PINE ST - WIRELESS ANTENNA SITE - + PLANS FILE - DR 99-5
	

	UP 99-3
	SOPHINOS RESIDENCE - 1401 LINTON TERRACE - ADDITION - DR 99-14 (OLD UP 95-5 DR 95-14)
	

	UP 99-4
	CONXUS COMMUNICATIONS, INC - 500 COURT ST - WIRELESS TELECOM FAC - DR 99-4 (UP 98-15)
	

	UP 99-23
	WALGREENS - 3655 ALHAMBRA AVE - + PLANS FILE - VAR 99-23 DR 99-49
	


	
	
	BOX 3

	VAR 97-8
	JULIAN FRAZER - 2415 ALHAMBRA AVE - GARAGE 
	

	VAR 97-9
	PATRICIA FRENCH - 2699 BENSON CT - 2ND DRIVEWAY
	

	VAR 97-10
	ERIC HANSEN - 745 BROOKSVIEW CT - ACCESSORY STRUCTURE
	

	VAR 97-11
	EDWARD & MARILYN CAMPBELL - 2336 HARBOR VIEW DR - ADDITION
	

	VAR 97-13
	CHARLES & JEAN PHILLIPS - 2212 HARBOR VIEW DR - KEEP GARAGE AS FAMILY ROOM - WITHDRAWN
	

	VAR 97-14
	DAVID FISCHER - 1025 ARABIAN HEIGHTS RD/1021 GREEN LN - LOT MERGER - SFR - LLA 97-1 DR 97-35 - 4 FILES
	

	VAR 97-15
	MARIE MCCAMMON - 2137 WESTWARD PL - HOME ADDITION
	

	VAR 97-17
	MARGARET LAMB - 1200 BROWN ST - GARAGE REPLACEMENT
	

	VAR 97-19
	SKILLCRAFT OFFICE BLDG - 1875 ARNOLD DR - COMM BLDG - DR 97-23 - 4 FILES
	

	VAR 98-4
	RICHARD WHITEMAN - 2121 BOYNTON AVE - ADDITION
	

	VAR 98-8
	JOSEPH AITA - 4440 ALHAMBRA WAY - ADDITION
	

	VAR 98-9
	ED BRESLIN - 2150 SPRING LAKE CT - FENCE/RETAINING WALL
	

	VAR 98-12
	VERNON & JANIE SANDERS - 1320 GRANDVIEW AVE - DECK
	

	VAR 98-13
	FRANK HEUER - 1405 AZALEA AVE - OFFICE ADDITION - DR 9903
	

	VAR 98-14
	JOHN GILMORE - 1414 LINTON PL - GARAGE
	

	VAR 98-17
	KARL SCHEN - 2328 SWEETWATER DR - FAMILY ROOM ADD
	

	RECORD #
	DESCRIPTION
	BOX 3

	VAR 98-18
	TOOLEY RESIDENCE - 432 VISTA WAY - SECONDARY UNIT - DR 99-25 LLA 98-12 - + PLANS FILE
	

	VAR 98-19
	RODNEY FAULKNER - 550 BRACKMAN LN - NEW GARAGE
	

	VAR 98-32
	WARREN FIELDHOUSE - 31 BRIDGEHEAD RD - LANDSCAPING
	


	UP 96-01
	CUE & BREW/FUBARS - 1029 ARNOLD DR STE 4,5,6 - SPORTS BAR & BILLIARDS
	BOX 4

	UP 96-02
	SCENIC VIEW RESIDENTIAL CARE - 405 RICHARDSON ST - RESIDENTIAL CARE FOR 15 MENTALLY DISABLED
	

	UP 96-03
	CABLEXPRESS INC - 905 HOWE RD - TEMP TRAILER
	

	UP 96-04
	MAJOR LIGHTNER - 1414 PACHECO BLVD - AUTOMOBILE WHOLESALE
	

	UP 96-05
	PACIFIC BELL MOBILE SVC - 1350 ARNOLD DR - TELECOM FAC - DR 96-16
	

	UP 96-06
	ROSSETTI - 107 ESCOBAR ST - NEW SFR - DR 96-03 VAR 96-04 - 2 FILES
	

	UP 96-07
	DONALD & BEVERLY BROWN - LOT 299 VALENTE CIR - NEW SFR - VAR 96-17 DR 96-24 + PLANS FILE
	

	UP 96-09
	PACIFIC BELL MOBLIE SVC - 2380 HARBOR VIEW DR - TELECOM FAC - DR 96-27
	

	UP 96-10
	SPRINT SPECTRUM - 500 COURT ST - TELECOM FAC - DR 96-33 - + PLANS FILE
	

	UP 96-11
	EVANGEL CHRISTIAN CHURCH - 430 GLACIER DR - SITE IMPROVEMENTS
	

	UP 96-12
	SPRINT SPECTRUM - 445 MUIR STATION RD (JOHN MUIR INN) - TELECOM FAC - DR 96-37
	

	UP 96-15
	SPRINT SPECTRUM - 2801 WATERFRONT RD (WICKLAND OIL) - TELECOM FAC - DR 96-42 - PLANS FILE
	

	UP 96-18
	CELLULAR ONE - 500 COURT ST (GEORGE GORDON CTR) - TELECOM FAC - DR 97-14
	


	
	
	BOX 5

	UP 95-06
	OPA & OMA'S - 1836 ALHAMBRA AVE
	

	UP 97-01
	NEXTEL COMM/SMART SMR OF CALIF, INC - 445 MUIR STATION RD
	

	UP 97-03
	ACE HARDWARE - 3610 PACHECO BLVD - + PLANS FILE
	

	UP 97-04
	C.F. INC - 6950 ALHAMBRA AVE
	

	UP 97-06
	THE CENTER FOR CREATIVE LEARNING - 1333 ESTUDILLO ST
	

	UP 97-07
	THELEN FOUR PLEX - 622 BERRELLESA ST
	

	UP 97-08
	C & h DEVELOPMENT (PLANS/COLORS) - 530/550 MORELLO AVE
	

	UP 97-09
	DON CLEMETSON - MOCOCO RD & BRIDGEHEAD RD - STORAGE YARD - + PLANS FILE
	


	RECORD #
	DESCRIPTION
	BOX 5

	UP 97-10
	OTIS CARTER - ADULT RESIDENTIAL FACILITY CLEAN & SOBER HOUSING
	

	UP 97-11
	BRIGHT KIDS LEARNING CENTER - 1827 PACHECO BLVD
	

	UP 97-13
	CHILDCARE - 1909 SEQUIOA DR
	

	UP 97-14
	CONCORD KOREAN CHURCH - 1871 ARNOLD DR/5000 HILLER LN - + PLANS FILE
	

	UP 97-15
	SPRINT PCS - 5055 ALHAMBRA AVE (MARTINEZ ANIMAL HOSPITAL) + PLANS FILE
	


	SUB 5365
	LYMAN (13.245) - RELIEZ VALLEY RD - 9 LOT SUB
	BOX 6

	SUB 5605
	COUNTRY VILLAGE (DRAINAGE FILE)
	

	SUB 5611
	CAL-SIERRA HEIGHT EIR & MAP (6207/13.253) 2 FILES
	

	SUB 6539
	HIDDEN LAKES IX - KNOWW TOP - 5 UNITS (4-B LIMITED)
	

	SUB 6104
	RAVEN (PALM AVE & VISTA WY)
	


	SUB 6766
	BRIAR ROSE - MS 87-04/SOILS RELIEZ VALLYE RD - 4 FILES
	


	SUB 6769
	SADDLEHORN RANCH (3.2.2.2) (THRU 1984 - SEE ALSO SUB 6769 FILES)
	BOX 7

	
	HISSEN POND/SADDLEHORN
	

	
	SADDLEHORN/HIDDEN POND EIR & OTHER REPORTS
	

	
	HIDDEN POND (OUTSIDE CITY LIMITS) SOIL FILE
	

	
	SADDLEHORN RANCH
	

	SUB 6776
	WOOD VALLEY - RANGEL RD
	

	SUB 6942
	DAVIDON/KINNEY - M.S. 87-06 SOILS
	

	
	DAVIDON/KINNEY - 3 FILES
	


	SUB 6942
	DAVIDON/KINNEY - FILE 4 & 5
	BOX 8

	
	DAVIDON/KINNEY PLANS & STUDIES FILE #1 & 2
	


	DR 96-01
	EARL DUNIVAN-EUREKA BANK - 659 MAIN ST
	BOX 9

	DR 96-01
	EARL DUNIVAN-EUREKA BANK - 659 MAIN ST -  PLANS 
	

	DR 96-02
	WELLSFARGO AWNING - 902 MAIN ST
	

	DR 96-03
	MARTINEZ CHIRO CENTER - 3755 ALHAMBRA AVE - REVISED SIGNFACE & TIME/TEMP SIGN
	

	DR 96-06
	GOODYEAR - 3935 ALHAMBRA AVE - 24 SQ FT MONUMENT SIGN
	

	DR 96-07
	STARBUCKS SIGN - 6688 ALHAMBRA AVE
	

	DR 96-09
	JACK IN THE BOX - 3455 ALHAMBRA AVE - REPAINT & RENOVATE
	

	DR 96-10
	DARRYL & VICKI BODHANE - 1411 LANG ST - 2ND UNIT
	

	DR 96-11
	MANGIA BENNE HARR INC (HUGO) - 1170 ARNOLD DR #116 - SIGN
	


	RECORD #
	DESCRIPTION
	BOX 9

	DR 96-13
	DONUTS & DELI/ATOM SIGN - 4025 ALHAMBRA AVE - SIGN
	

	DR 96-14
	ANDERSON, WALLY - 1420 DINEEN ST - SFR
	

	DR 96-14
	ANDERSON, WALLY - 1420 DINEEN ST - SFR - PLANS FILE
	

	DR 96-15
	SHARKEY, WILLIAM & DIANE - 4551 ALHAMBRA WY - 2ND UNIT
	

	DR 96-17
	COOPER BAIL BONDS - 921 MAIN ST - A FRAME SIGN
	

	DR 96-18
	CHESAPEAK BAGEL BAKERY - 580 CENTER AVE - RIVER CITY SIGNS
	

	DR 96-19
	REAL SIGNS - 6654 ALHAMBRA AVE (DAVE WEINSTEIN) SUBWAY SIGN
	

	DR 96-21
	ABILITY LIGHTING/HOFFMAN/CABONE - 767 D ARNOLD DR - SIGN
	

	DR 96-22
	MIKE & PATRICIA COPEL - WILDCROFT DR - MANUFACTURED HOME
	

	DR 96-25
	UNION BANK OF CALIF - 634 FERRY ST - SIGN
	

	DR 96-30
	ROSS CO. REALTORS/HABECKER TRUCT - 1240 PINE ST - PROPOSED AWANING
	

	DR 96-31
	ROUNDTABLE PIZZA (JSJ ELECT) 6648 ALHAMBRA AVE - WALL SIGN
	

	DR 96-32
	CHRIST LUTHERAN CHURCH - 2370 HARBOR VIEW DR - ADDITION-PORTABLE
	

	DR 96-34
	HOWARD MOSS - 5832 ALHAMBRA AVE - SFR
	

	DR 96-34
	HOWARD MOSS - 5832 ALHAMBRA AVE - SFR - PLANS FILE
	

	DR 96-35
	GREG CONTERAS - WILLIAMSON COURT - SIGN
	

	DR 96-36
	CHRISTMAS TREE LOT - 1047 ARNOLD DR
	

	DR 96-37
	PUMPKIN LOT - 1047 ARNOLD DR
	

	DR 96-41
	SPRINT - 1865 ARNOLD DR - TELECOM FAC (UP 96-14)
	

	DR 96-44
	ALBERT A MORRIS - 930 ESTUDILLO ST - PARKING REQUIREMENT (VAR 97-03)
	

	DR 96-45
	MCC RECYCLING, INC - 4901 PACHECO BLVD - RECYCLING FACILITY
	

	DR 96-46
	ERIC HOGAN - 3631 BROOKSIDE DR - 2ND STORY ADDITION
	

	DR 96-50
	SPRING SPECTRUM - HILL @ VINE HILL WY - TELECOM FAC
	

	DR 97-01
	CHARLES STOKES - 4430 CANYON WY - SFR
	

	DR 97-02
	PAYLESS SHOE SOURCE - 544 CENTER AVE - SIGN
	

	DR 97-03
	VICTORIAS CAFÉ - 701 MAIN ST - SANDWICHBOARD SIGN
	

	DR 97-04
	OCAW UNION/JIM PAYNE - 1304 WILLOW ST - BLDG MODIFICATIONS
	

	DR 97-06
	STARBUCKS SIGN - 500-590 CENTER AVE REVISIONS TO BLDG ELEVATIONS (DR 97-22, PUD 97-1, UP 97-2)
	

	DR 97-06
	PLANS FILE 
	


	RECORD #
	DESCRIPTION
	BOX 10

	DR 97-07
	CARL POLEWACZYK - 730 KELLY AVE - ACCESSORY GARAGE
	

	DR 97-08
	CAGWIN & DORWARD - 885 A HOWE RD - PROPOSED STORAGE FENCING, LNDSP & FREE STANDING SIGN
	

	DR 97-08
	CAGWIN & DORWARD - 887 A HOWE RD - SIGN (DR 98-16)
	

	DR 97-08
	CLEMENTINA - 885 A HOWE RD - 8 FT FENCE (DR 96-23)+ PLANS FILE
	

	DR 97-10
	MUIR STATION SHOPPING CENTER - EQUITY PROP MGMT - MASTER SIGN PROGRAM - 500-590 CENTER AVE
	

	DR 97-12
	DESIGN COLLECTIVE/JUDY MALONE - 6606 ALHAMBRA AVE - CHEVRON SIGN
	

	DR 97-15
	WICKLAND OIL - 2801 WATERFRONT RD - GOLD W ON TANK T-1
	

	DR 97-16
	RICHARD & CLARICE HERNANDEZ - 1985 LAKE VIEW PL - ADDITION
	

	DR 97-17
	ARETEINC/TELFER - 21 HILLSIDE PL - DETACHED GARAGE/BLDG ADDITION/LOT LINE (LLA 97-2, DR 96-38
	

	DR 97-17
	PLANS FILE 
	

	DR 97-17
	MIKE TELFER - 21 HILLSIDE PL - ADDITION (LM 96-01)
	

	DR 97-20
	SHELL OIL COMPANY - 501 SHELL AVE - SIGNAGE & BLDG IMP
	

	DR 97-21
	COSTCO - 1021 ARNOLD DR - NEW SIGN
	

	
	COSTCO EXPANSION 1997
	

	
	THE CENTER/COSTCO/HOME CLUB
	

	DR 97-25
	HOME BASE - 1037 ARNOLD DR - OUTDOOR DECORATION & REMODEL GRAND OPENING
	

	DR 97-26
	BLYTHER'S-SCHULETTE, ALFRED - 15 N. COURT ST - SIGN & PATIO COVER
	

	DR 97-27
	TACO BELL - 11 MUIR RD - SIGN
	

	DR 97-28
	GRACE EPISCOPAL CHURCH - 130 MUIR STATION RD - ADDITION
	

	DR 97-29
	BLIMPIE OF MARTINEZ - 1170 ARNOLD DR #100 - SIGN (DR 98-33)
	

	DR 97-30
	SHELL REFINING CO - 1800 MARINA VISTA - SELENIUM REMOVAL FACILITY
	

	DR 97-31
	VINE HILL HOA - NW CORNER VINE HILL WY & ASHWOOD DR - FREESTANDING SIGN
	

	DR 97-34
	DAVID MILLS - ALHAMBRA AVE (SE CORNER) DOME HOUSE (SFR) FILE 1
	

	
	PLANS FILE 
	

	DR 97-38
	CLYDE MILLER - 4959 PLEASANT HILL RD E - SFR (OLD DR 91-67)
	

	DR 97-39
	BOYS & GIRLS CLUB - 1301 ALHAMBRA AVE - CHRISTMAS TREE SALES
	

	DR 97-40
	CONTRA COSTA ELECTRIC - 825 HOWE RD - COVERED STORAGE AREA
	

	RECORD #
	DESCRIPTION
	BOX 10

	DR 97-42
	MCDONALDS PLAY STRUCTURE - 1185 ARNOLD DR
	

	DR 97-43
	CHRISTAMS TREE LOT (ACE HARDWARE) 3610 PACHECO 
	

	DR 97-44
	UNOCAL STATION REMODEL - 6655 ALHAMBRA AVE - TEMT IMP
	

	DR 97-48
	JOHN MUIR HOMES - 3441 SENTINEL DR - STORAGE GARAGE
	

	DR 97-50
	EARL DUNIVAN - 800 FERRY ST - REMODEL (VAR 98-01)
	


	DR 87-46
	CARDOZA PROPERTIES - 6635 ALHAMBRA AVE - 4 FILES
	BOX 196

	DR 88-01
	DUFFEL (RESTAURANT) - CENTER AVE
	

	DR 88-64
	SUNRISE BUSINESS PARK - SUNRISE DR (WEST OF PACHEDO BLVD)
	

	DR 88-66
	MAYWOOD VILLAGE - 1178 MAYWOOD LN
	

	DR 89-02
	MISCELLANEOUS SIGNS - 659 MAIN ST
	

	DR 89-32
	THE HOME CLUB - ARNOLD DR - 3 FILES
	

	DR 89-33
	COSTCO - ARNOLD DR
	


Prepared by:

_____________________________
Mercy G. Cabral, 

Deputy City Clerk

Approved by:






_____________________________
_____________________________
Donald A. Blubaugh
Valerie Fisher

City Manager
Personnel Technician

_____________________________
______________________________
Karen Majors
John Abaci,

Assistant City Manager for
Assistant City Attorney

Community & Economic Development
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