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CITY OF MARTINEZ




           CITY COUNCIL AGENDA

September 5, 2007
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

August 28, 2007
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the City Manager, City Attorney, and Finance and Personnel Divisions of the Administrative Services Department. 

BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original records, conversion of records by microimaging or destruction of originals without retention of copies.

The records listed in Exhibit “A” have been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

Due to the nature of these files, it has been decided that they are of no historic interest to the Martinez Historical Society and/or are confidential information and will be destroyed. 

FISCAL IMPACT:

Cost is 9 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300.
Attachment
APPROVED BY:  
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Assistant City Manager/Admin. Svcs. Director
RESOLUTION NO. -07

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY MANAGER, CITY ATTORNEY, AND ADMINISTRATIVE SERVICES DEPARTMENTS
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Manager’s and City Attorney Department and Finance Division, and as indicated in Exhibit “A”, can be destroyed without duplication; and
WHEREAS, the Personnel files as indicated in Exhibit “A” are permanent records and have been laserfisched and will be destroyed as recommended in the City’s retention schedule.
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 5th day of September, 2007, by the following vote:

AYES:

NOES:

ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -07

CITY MANAGER/CITY ATTORNEY FILES:
STONEHURST - PENDING LITIGATION



CM 105
HIDDEN POND (SADDLEHORN)



CM 105

ALHAMBRA VALLEY RANCH WATER – 1987

CM 105

GERTZ VS MARTINEZ




CM 105

SARATOGA S&L VS MARTINEZ 
 (BRIAR ROSE-ALHAMBRA VALLEY)


CM 105

ALHAMBRA VALLEY RANCH WATER AGREEMENT – 1986

CM 105

PHILLIPS VS CITY OF MARTINEZ - TWO FILES
CM 105


FOWLER, DAVE - 1988, 1989, 1990 AND 1991
CM 105


CITY ATTORNEY - SHARED WITH PLEASANT HILL
CM 105

CITY ATTORNEY - 1985


CM 105

CITY ATTORNEY - 1980-1984

CM 105

CITY ATTORNEY - 1979


CM 105

CITY ATTORNEY - 1978


CM 105

CITY ATTORNEY - 1976-1977

CM 105

CITY ATTORNEY - 1965-1975

CM 105

JPA - SUMMARY OF INSURANCE COVERAGE
CM 105

INSURANCE-JOINT STUDY WITH 
   CONTRA COSTA CITIES-1975-76 




CM 105


CCCRMIA - SELF INSURANCE - 1986

CM 105 

FINANCE BOX#      Description                        Year(s)

None


Business License




1993

None


Cash Receipts

    

11/1/01-2/28/02

None


Daily Work Envelopes 


 1/00-4/00

None


Purged Business Licenses
    

3/93-12/93

F2


Business License-Expired


   
 2001

F51


John Muir


    

 7/1/97-6/30/01

F88


Water Invoices



 5/1/02-6/21/02

F90


Cash Receipts

   

7/1/01-10/31/01

F91


Cash Receipts

   

11/1/01-2/28/02

F92


Cash Receipts



 3/1/02-6/30/02

F110


Water Invoices



 8/9/02-9/20/02

F111


Water Invoices

   
    9/23/02-10/31/02

F112


Water Invoices

   
    11/1/02-12/18/02

F114


Water Invoices 
   
  
 2/3/03-3/19/03

F115


Water Invoices



 3/21/03-6/5/03

F116


Water Invoices



 5/6/03-6/30/03

F117


Cash Receipts



 7/1/02-10/3/02

F119


Cash Receipts 



 3/1/03-6/30/03

F120


Work Orders


  
     1/03-12/03

TERMINATED PERSONNEL RECORDS
Colmer, Barbara:  2/64 – 6/81

Connally, Charles: 6/70 – 6/78

Cope, Robert D.: 4/77 – 9/77

Cox, Evelyn: 8/74 – ?
Crowley, Larry J.: 12/77 – 2/79

Darden, John S.: 3/78 – 6/78

Davis, Dianne: 11/65 – 6/78

Day, Martin: 12/62 – 7/63

DeBerry, Ernest: ? - 7/58

De La Briandals, Diane; 7/78 – 10/80

DeSilva, Kenneth A.: 7/80 – 6/82

Del Fiorentino, Richard: 9/59 – ?
Dinsmore, Harry: 6/47 – 1/53

Disano, Marjorie: 11/79 – 5/80

Dobbs, Charlex: 4/51 – 6/53

Doty, Sharon L.: 6/80 – 3/81

Downer, Wayne: 10/53 – 6/55

Eastman, Richard: 1/74 – 6/78

Elias, Christine: 6/81 – 12/81

Elliott, Burley: 7/77 – 6/78
Emanuel, James T.: 11/61 – 4/65

Emerson, Gerald: 7/74 – 7/78

Emslie, Stephen: 11/80 – 9/83

Engel, Conrad E.: 5/79 – 6/79

Enochs, Lance D.: 2/81 – 6/82

Estrella, Manuel M.: 5/69 – 11/79

Falcon, Augustine: 11/77 – 6/78

Farwell, Rudolph: 2/64 – 6/76

Ferriera, Algalene: 8/72 – 10/16

Freitas, Michael: 5/78 – 6/78

Grout, Frank P.: 8/73 – 6/78

Gumerman, Sally: 10/79 – 6/80

Harper, James  E.: 3/52 – 2/60

Harrod, Paul D.: 1/61 – 8/62

Hetland, Robert: 7/78 – 12/78

Hopkins, Larry: 9/77 – 10/77

Huett, Robert E.: 2/78 – 6/78

Hurrell, Bruce: 9/78 – 9/ 78

Jacobs, Williams: 9/52 – 10/52

Johnson, Joseph Sr.: 7/81 – 9/ 81

Kane, Mark: 5/69 – 5/ 81

Koch, Christian: 11/1900 – 8/50

Scott, John J.: 9/50 – 7/51

Scott, Robert: 2/58 – 6/68

Segal, Brad: 1/82 – 6/83

TERMINATED PERSONNEL RECORDS CONTINUED:

Shaw, John: 8/45 – 1/61

Shelby, Jess E.: 11/23 – 6/51

Sheldon, William:     - 5/64

Sheppard, John S.: 6/55 – 3/57

Silva, William J.: 2/79 – 5/80

Silveria, Robert L.: 4/58 – 9/68

Singh, Charles: 6/77 – 6/78

Skewis, Leland P.: 9/45 – 9/54

Smith, Robert: 6/54 – 12/58

Stafford, Jeffery L.: 9/77 – 4/78

Stafford, Jimmy: 7/77 – 12/77

Steffensen, James H.: 3/53 – 6/53

Streeter, Richard: 7/77 – 1/78

Stricker, Bruce: 1/78 – 6/78

Sturtevant, Thomas: 7/50 – 10/53

Tanner, Terrence E.: 2/78 – 6/78

Taylor, Stephan: 7/53 – 1/55

Threde, Kathryn: 5/80 – 4/82

Thomas, Kathleen:  ?  - 3/80

Tipton, David: ?   - 6/68

Tissue, Willard: ?  - 9/67

Toler, Richard: 1/61 – ? 

Tollefson, Doyle: 11/77 – 3/78

Valles, Joe: 4/77 – 1/80

Van Pelt, Emily Ann: 6/64 – 8/65

Vanni, Everaldo: 11/21 – 8/61

Vellos, Antonio E.: 3/63 – 7/63

CITY CLERK/FINANCE
File Number
 Year(s) 

Description__________________
04.05.06
1973-1974
 
PEU Local #1 MOU 

04.05.06
1974-1977

PEU Local #1 MOU 


04.05.06
1977-1978

PEU Local #1 MOU 

04.05.06
1979-1980

PEU Local #1 MOU 

04.05.06
1980-1982

PEU Local #1 MOU; Agency Shop
                                 
Election (1982); Sergeant Unit 

                                   Modification (1982)

04.05.06 
1982-1983

Management Comp Plan 1982-83; 

                                   MPOA Uniform Reimbursement(1983)
04.05.06
1983-1984

Pay Plan

04.05.06
1984-1985

Pay Plan

04.05.06
1985-1986

Pay Plan

04.05.06
1986-1987

Pay Plan

04.05.06
1988-1989

Pay Plan

04.05.06
1989-1990

Pay Plan

04.05.06
1991-1992

Pay Plan

04.05.06
1992-1993

Pay Plan

04.05.06
1993-1994

Pay Plan

04.05.06
1995


Pay Plan

04.05.06
1996


Pay Plan

04.05.06
1996-1997

Pay Plan

04.05.06
1997-2000

PEU Local #1

04.05.06
2001-2005

PEU Local #1


04.05.06
2006-2010

PEU Local #1

04.05.06

1997-2006

Martinez Police Officers’






Assoc.
04.05.06
1997-1999

Martinez Non-sworn Personnel

04.05.06
1999-2001

Martinez Non-sworn Personnel

04.05.06
2001-2005

Martinez Non-sworn Personnel

04.05.06
7/1/06-6/30/11
Martinez Non-sworn Personnel 

Prepared by:

________________________________
_________________________________

Mercy G. Cabral, Deputy City Clerk
John Abaci, Assistant City Attorney
Approved by:

________________________________

___________________________________
Donald A. Blubaugh, City Manager

Lianne Marshall, Asst. City Manager








Administrative Services Director
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