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CITY OF MARTINEZ




             CITY COUNCIL AGENDA

JULY 23, 2008
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

July 17, 2008
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the Community Development Department, Finance Division, and City Clerk’s Office. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by microimaging or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

FISCAL IMPACT:

Cost is 9 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300 and a one time $35 pickup/delivery fee.
ACTION:
Adopt resolution authorizing destruction of City records.

Attachment
APPROVED BY:
[image: image4.png]






City Manager

RESOLUTION NO. -08

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO COMMUNITY DEVELOPMENT DEPARTMENT, FINANCE DIVISION, AND CITY CLERK’S OFFICE
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the Community Development Department, Finance Division, and City Clerk’s Office, and as indicated in Exhibit A, can be destroyed after duplication onto laserfiche. 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit A have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at an Adjourned Regular Meeting of said Council held on the 23rd day of July, 2008, by the following vote:

AYES:


NOES:



ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -08

COMMUNITY DEVELOPMENT - PLANNING
	RECORD #
	DESCRIPTION
	

	M.S. 91-3
	Lawrence Huff & Jerry Landes - 4956 Milano Way (553-91)
	BOX 1

	M.S. 91-4
	David Zeigler - 1830 Richardson Street
	

	M.S. 91-5
	Joe Schmidt - Corner of Brown St & Castro St  (var 91-22)
	

	M.S. 91-6
	Richard Vanderkous - Soils (558-91, DR 93-33 & DR 94-6)
	

	M.S. 91-8
	Sloan - North of Dickson Lane (557-91)
	

	M.S. 91-8
	Ingram - 19 Dickson Lane
	

	M.S.91-9
	Phillips - 4936 Milano Way
	

	M.S. 91-10
	Arthur Baca - 5025 Milano Way (var 91-32)
	

	M.S. 91-12
	Madruga Subdivision - 325 Pikes Ct FILE #1 (560-91)
	

	M.S. 91-12
	Madruga Subdivision - 325 Pikes Ct FILE #2 (560-91)
	

	M.S. 91-12
	Madruga Subdivision - 325 Pikes Ct PLANS FILE (560-91)
	

	M.S. 92-1
	Masters & Papaioannou - S.E. Corner of Alhambra Ave & Vine Hill Wy
	

	M.S. 92-2
	Zocchi - Horizon Drive
	

	M.S. 92-3
	Karl Hemfling - 2525 Reliez Valley Rd FILE #1 (var 92-14 up 92-7, dr 92-29)
	

	M.S. 92-3
	Karl Hemfling - 2525 Reliez Valley Rd FILE #2 (var 92-14 up 92-7, dr 92-29)
	

	M.S. 92-5
	Curt Farley - 1415 & 1425 Estudillo Street
	

	M.S. 93-1
	Eleanor Farley - 1904, 1918, 1926 & 1936 Ferry Street (var 93-9)
	

	M.S. 94-1
	Clyde/Jean Foster - 2315 Wayne Street
	

	M.S. 95-2
	Peggy Splivalo/Hazel Prop - 1414 & 1420 Grandview Ave - (var 95-14)
	

	M.S. 95-3
	Alhambra Retail Center - 6635 Alhambra Avenue (556-95)
	

	
	
	

	
	
	


FINANCE
JFA REGISTERS January 1990 through December 2002  
24 BINDERS

CITY REGISTERS January 1975 through December 2000

23 BINDERS

CITY CLERK  1975-2007

02.01.00
FINANCE – GENERAL


02.01.01

Revenue Expenditures / Check Registers

02.02.00
FEES ‑GENERAL

02.02.01

Fee Schedules

02.02.02

Park Dedication Fees

02.02.03

Park Rental & Usage Fees

02.02.04

Traffic Mitigation Fees

02.02.05

Encroachment Permit Fees

02.02.06

Planning Fees

02.02.07

Senior Citizens Fees

02.02.08

Police Fees

02.02.09

Impact Mitigation Fees (Developer Fees)

02.03.00
TAXES ‑ GENERAL

02.03.01

Business Taxes/Regulations

02.03.02

Utility Users' Tax

02.03.03

Gas Tax

02.03.04

Master Prop Tax Transfer Agreement

02.04.00
TAX ANTICIPATED NOTES

02.05.00
REVENUE SHARING

02.06.00
INSURANCE


02.06.01

Risk Management

02.07.00
FINES AND FORFEITURES

02.08.00
FUNDING REQUESTS/MISC.


02.08.01

Housing In-Lieu Fund

02.11.00
MOTOR VEHICLE LICENSE FEES (Certificates of Participation)

02.12.00
MARTINEZ PUBLIC IMPROVEMENTS CORP.

02.13.00
TAX FUNDING

02.13.01

Redevelopment Agency (Prior to Establishing Agency)

02.13.02

Tax Increment Financing

02.14.00
CAPITAL IMPROVEMENT PROJECT BUDGET




Prior years see 9.2.8

CITY CLERK FILES 1975-2007
03.01.00
STATE OF CA--GENERAL

03.02.00
DEPARTMENT  OF FISH & GAME

03.03.00
DEPT. OF TRANSPORTATION - GENERAL

03.03.01

Martinez/Benicia Bridge

03.03.02

Highway 4

03.03.03

I-680

03.03.05

State/Local Trans. Partnership


  Program

03.04.00
DEPT. OF PARKS & RECREATION

03.04.01

East Bay Regional Park District


 (EBRPD)

03.04.02

EBRPD Riding & Hiking Trail Agreement

03.04.03

EBRPD Open Space Agreement

03.04.04

EBRPD Off-Highway Vehicles Agreement

03.04.05

EBRPD/Martinez Joint Shoreline Agree.

03.04.06

EBRPD Waterline

03.04.07

EBRPD Contra Costa Canal Trail

03.04.08

Sacchi Staging Area

03.04.09

Measure AA

03.04.10

San Francisco Bay Trail Project


     (ABAG)

03.05.00
UNIVERSITIES/SCHOOLS

03.06.00
LEGISLATION

03.08.00
DEPARTMENT OF CONSERVATION

03.08.01

Recycling

03.09.00
CALIFORNIA ENERGY COMMISSION

03.10.00
DEPT. OF BOATING & WATERWAYS

03.10.01

Calif. Dept. of Navigation 


 (Marina Project)

03.11.00
COASTAL CONSERVATION/WETLANDS

03.11.01

Conservation Corps./Sponsor Agreement

03.13.00
CALIF. DEPT. OF WATER RESOURCES

03.14.00
CALIF. HIGHWAY PATROL

03.15.00
CITY/STATE COMMITTEE

03.16.00
DEPT. TOXIC SUBSTANCE CONTROL

CALIF. EPA

03.17.00
BC DC

03.18.00
CARQUINEZ STRAITS (FORMERLY 06.00.00)

03.19.00
CAL PAWS

03.20.00
DISADVANTAGED BUSINESS GOALS

03.21.00
CALIFORNIA DEPT. OF HEALTH

Healthy Cities

03.22.00
CALIFORNIA OFFICE OF TRAFFIC SAFETY

Prepared by:

__________________________________

Mercy G. Cabral, Deputy City Clerk

Approved by:

________________________________
______________________________

Karen Majors, Asst. City Manager
Cathy Heater, Finance Manager

Community & Economic Development



_______________________________

John Abaci, Asst. City Attorney
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