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CITY OF MARTINEZ




           CITY COUNCIL AGENDA

September 17, 2008
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

August 15, 2008
RECOMMENDATION:
Adopt resolution authorizing destruction of City files pertaining to the City Clerk’s Office and the Personnel Division. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by microimaging and destruction of original records without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

FISCAL IMPACT:

Cost is 9 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300 and a $35 delivery fee.
ACTION:
Adopt resolution authorizing destruction of City records.

Attachment
APPROVED BY:
[image: image4.png]






City Manager

RESOLUTION NO. -08

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S DEPARTMENT AND PERSONNEL DIVISION
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s Department and Personnel Division, and as indicated in Exhibit “A”, can be destroyed and/or destroyed after duplication onto laserfiche. 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 17th day of September, 2008, by the following vote:

AYES:


NOES:


ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -08

File Name



                                                  File # (if given)

Contra Costa County – General, 1994-1997



5.0

Martinez Waterfront, Phase 2: Land Use Plan



none

Martinez-Santa Rosa Home Mortgage Finance Authority

9.23.1

Research & Development Zoning District



9.29.

Methods of Cost and Completing Small Craft Harbor-Earl 

Wright Rpt.








14.18.00

Waterfront Park Phase III






3.6.4

Waterfront Survey, Edwin Brunton (1954)



14.15.00

Martinez Waterfront Plan. Agency





3.6

Martinez Waterfront Plan. Agency
7/1/75




3.6

Schneider Parcel (1966)


              


1.94

Cable Adv. Com –Agenda/Minutes




16.29.04

ELECTION PACKETS- SUCCESSFUL CANDIDATES

Record Description
                    Position  
        Destruction              Box   #     
William Pollacek

City Treasurer, 1996-1999        11/2005     
 CC190

Michael Menesini 

Mayor, 1998 Election                11/2007     
CC190

Michael Menesini

Mayor, 1994 Election                11/2007     
CC190

Michael Menesini

Mayor, 1990 Election                11/2007     
CC190

Michael Menesini 

Mayor, 1988 Election                11/2007     
CC190

Michael Menesini

Mayor, 1986 Election                11/2007     
CC190

Michael Menesini

Mayor, 1984 Election                11/2007     
CC190

Barbara Woodburn

City Council, 1990 Election       11/2007      
CC190

Barbara Woodburn

City Council, 1994 Election       11/2007      
CC190

Barbara Woodburn

City Council, 1998 Election       11/2007      
CC190

Linda Lewis


City Council, 1998 Election       11/2007     
 CC190

ELECTION PACKETS- UNSUCCESSFUL CANDIDATES

Edward McGee

City Council, 2000 Election       11/2005      

CC191

Richard Duncan

City Council, 2002 Election       11/2007    

Tim Platt


City Council, 2002 Election       11/2007


Alan Hern


City Council, 2002 Election       11/2007


Bob Glover


City Council, 2002 Election       11/2007


Edward McGee

City Council, 2002 Election       11/2007


Linda Lewis


Mayor, 2002 Election                11/2007


John Sparacino

Mayor, 2002 Election                11/2007


Mark Ross


Mayor, 2002 Election                11/2007      
CC191

CLOSED CLAIMS 

Year    Claimant
               Claim #    Date Closed
    Destruction Date       
Box #

2005
Browne, Stephanie   
05-17          03/08/06                03/08 
CC105

2005
Jacobs, Sabrina    
05-25          03/08/06
03/08
CC105

2005
Sixkiller, Sonny
05-26          04/10/06
04/08
CC105

2005
Sears, Kurt
05-28
   04/12/06
04/08            
CC105

2005
Vives, Glenn
05-32
   03/08/06 
03/08
CC105

2005
Digeronimo, Cheryle
05-33
   04/19/06
04/08
CC105

2005
Wafi Al-Safi, 

 
Randa Saifeddin         
05-34
 04/07/06
04/08
CC105

2005
Martine, Boots Marie   
05-42
 06/09/06
06/08
CC105

2005
Muir Hill, HOA
05-44
 07/25/06
07/08
CC105

2005
Dismuke, Susan
05-50
 07/06/06          
07/08
CC105

2005
Rodriguez, Marina
05-52
 04/14/06                  04/08
CC105

2005
Skinner, Josh
05-54V
 05/15/06           
05/08
CC105                            

2006
Rooney, Owen
 06-14
 08/14/06
 08/08
CC105

2006
MacDonald, Jeff*
 06-06
 *03/07/06    


Weiby, Paul & Olga*
 06-06
 *03/17/06

Larsen, Barbara**
 06-06
 **07/03/06
 07/08
CC105

2006
Weiby, Paul & Olga*
 06-07
 *03/28/06

MacDonald, Jeff*
 06-07
 *03/28/06

Larsen, Barbara**
 06-07
 **7/03/06
 07/08            
CC105

2006
Costa, Gary
 06-08
 03/02/06
 03/08
CC105

2006
Colton, Dalton
 06-09
 06/18/06
 06/08
CC105

2006
Larsen, Barbara 
 06-10
 07/05/06
 07/08
CC105

2006
Shroyer, Adrianne
 06-18
 08/25/06
 08/08 
CC105

2006
Duncan, Richard
 06-19
 08/28/06
 08/08
CC105

2006
Baillie, Ryan; Employee


Byrne, Anna
 06-20V
 08/04/06
 08/08
CC105

2006
Skinner, Joshua
 06-22V
 06/28/06
 06/08
CC105

2006
Wilson, Randy
 06-26
 7/06
 07/08
CC105

2006    Tsirkas, Dionysis           06-02
 8/17/06
 8/17/08               
CC105

CLOSED LITIGATIONS

2007 Utility Users Tax Schueller 


v. City of Martinez 

08/1997    
8/2002
CC105

FPPC 700 STATEMENTS










   Destruction

Name
Position                             
          Year    
 Box # 

Steve Jespersen
Leisure/Com Dev. Dir, 1994-1998
2005  
CC106

Daniel Shephard
Assistant City Attorney
2005

CC106

Jack Linam 
Maintenance Supt. 1994-1998

2005  
CC106

Karla McIntire
Acting Dep City Clerk, 1997-1998
2005  
CC106

Margaret Silva                    Cemetery Commission, 1994-1998
2005  
CC106

Carl Daly                             Planning Commission, 1997-1998
2005  
CC106

Kathleen Day                      Planning Commission, 1994-1998
2005  
CC106

Harriette Heibel
Arts and Library, 1996-1998

2005  
CC106
Michael Fotheringham
Design Review, 1994-1998

2005  
CC106

Edward Swieszcz
Parks & Recreation, 1995-1998
2005  
CC106

Barbara Hannafan 
Arts & Library, 1996-1998
2005  
CC106


Richard Singletary
Acting Water Supt., 1995-1998
2005  
CC106

H. Ross Wells
Design Review, 1994-1999

2006

CC106

Greg Agresta
Chief of Police 1994-1999

2006 

CC106

Michele Corum Kereszturi  Park & Recreation Com, 1995-1999
2006

CC106

Lynn Oakleaf
Park & Recreation Com, 1996-1999
2006  
CC106

Bill Pollacek
Treasurer, 1996-1999

2006  
CC106

Jennifer Waldron
Asst. City Attorney, 1996-1999
2006  
CC106

Linda Lewis
Planning Commission, 1997-1999
2006  
CC106

Margo Spaulding
Sr. Citizen Supv, 1994-1999

2006  
CC106

Don Smith
Marina Commission, 1997-1999
2006  
CC106

Tim Farley
City Council, 1994-1999
2006  
CC106

Richard Singletary  
Acting Water Supt.
2006  
CC106

Richard Sanders 
Accounting Manager, 1994-1999
2006  
CC106


Paul Takayanagi
Sr. Citizens Supvervisor, 1999-2000
2007

CC106

Nabil Toma
Asst. Civil Engineer, 1994-2000
2007

CC106

Joe Cluff
Building Inspector, 1997-2000
2007  
CC106

Barbara Bacon 

Assoc. Planner, 1994-2000

2007  
CC106

Ron Peterson 
Asst. City Manager, 1994-2000
2007  
CC106

Marcia Raines
City Manager, 1998-2000

2007  
CC106

Jim Jakel  
Contract City Manager

2007  
CC106

Harry Bier
Civil Service Commission, 1994-2001
2008  
CC106

Cathy Nowicki (Munneke)
Associate Planner, 1994-2001
2008  
CC106

Cornelia Gould
Arts & Library, 2001

2008  
CC106

John Willhoit
Planning Commissioner, 1998-2001
2008  
CC106

Josephyne Bradshaw
Veterans, 1994-2001

2008  
CC106

Francis Zimmer
Veterans, 1995-2001

2008  
CC106

Jim Zumwalt
Acting City Engineer, 1995-2001
2008  
CC106

William Wood
Planning Commissioner, 1994-2001
2008  
CC106

Chris Hunt  
Interim Accounting Manager

2008  
CC106

PERSONNEL

	Last Name
	First Name
	Hire
	Termination 

	Abejo
	Francis
	2001
	2003

	Agresta
	Gregory
	1970
	1999

	Alberto
	Edmond
	2003
	2004

	Appelbaum
	Dennis
	2002
	2002

	Austin
	Donna
	1977
	2003

	Beasley
	Sharlee
	2002
	2002

	Brown
	David
	1979
	2005

	Cantrell
	Robert
	1988
	2002

	Catalano
	June
	2001
	2006

	Chermak
	Dennis
	2001
	2006

	Clayton
	Karen
	1977
	2002

	Cloninger
	William
	2005
	2005

	Comisky
	Denise
	1989
	2004

	Crismer
	Jack
	1980
	2004

	Curl
	Amber
	2003
	2006

	Dearden
	Candace
	1997
	2000

	Decker
	Sam
	1971
	1988

	Dowling, Jr
	Richard
	1997
	2000

	Dowling, Sr
	Richard
	1971
	2002

	Duffield
	Robert
	1970
	2000

	Edwards
	Keith
	1998
	1998

	Fain
	Kathleen
	2003
	2006

	Ferrari
	Frank
	1989
	2001

	Fiscal, Jr.
	Jose 
	2002
	2002

	Fisher
	Karen
	1998
	1999

	Flowers
	Carl
	1979
	2005

	Frazer
	Kathleen
	1989
	2002

	Gathukia
	Joseph
	2006
	2006

	Gill 
	Robbie
	2001
	2003

	Glaze
	Ron
	1997
	2002

	Guerra
	Isaac
	1979
	2001

	Guerra
	Rodrick
	1997
	2002

	Guthrie
	Shelley
	2000
	2000

	Gutierrez
	Ernest
	1970
	1998

	Hailemichael
	Paulos
	1997
	2001

	Haskett
	Denise
	1997
	2006

	Hensley
	Keven
	2002
	2005

	Hill
	Lathina
	2002
	2002

	Hinks
	Michael
	1988
	2000

	Hixon
	Barbara
	2001
	2001

	Howe
	Rita
	1987
	2000

	Jackson
	Julia
	2002
	2002

	Jakel
	James
	1983
	2001

	Jennings
	Cheryl
	2000
	2002

	Johnston
	Terry
	1982
	2007

	Last Name
	First Name
	Hire
	Termination 

	Kuebler
	Russell
	1968
	2000

	Leong
	Kim
	1991
	2003

	Lindsey
	Ryan
	1998
	2001

	Mahler
	Stuart
	1977
	2001

	Manolatos
	Pete
	1982
	2003

	McCue
	Susan
	2004
	2006

	McIntire
	Karla
	1987
	2002

	Medina
	Anthony
	2005
	2006

	Mendoza
	Gilbert
	1981
	1997

	Miller
	Marilyn
	1996
	2004

	Munneke
	Cathy
	1988
	2001

	Nieto
	Xavier
	1983
	2001

	O'Neal
	James
	1991
	2004

	Palmer
	Irving
	1974
	2003

	Patel
	Hiren
	2000
	2006

	Perkin
	Diane
	2002
	2004

	Peterson
	Don 
	1988
	2001

	Raines
	Marcia
	1986
	2000

	Ray
	Roger
	1985
	2002

	Reasoner
	Heather
	2002
	2003

	Reeves
	Bruce
	1983
	2003

	Reynolds
	Donovan
	1981
	2001

	Sanders
	Richard
	1990
	2001

	Sapinoso
	Michael
	2003
	2004

	Scott
	Deann
	1988
	2003

	Sebastian
	Vicent
	2001
	2002

	Sorahan
	Donovan
	2002
	2002

	Spaulding
	Margo
	1974
	1998

	Stilley
	Harry
	1965
	2005

	Stone
	James
	2000
	2002

	Takayanagi
	Paul
	1998
	2000

	Tasini
	Dina
	2001
	2005

	Teixeira
	James
	2003
	2004

	Tipton
	Jeffrey
	2005
	2005

	Toma
	Nabil
	1988
	2000

	Valle
	Arthur
	1988
	1997

	Vigil
	Suzanne
	2003
	2003

	Villasenor
	Debra
	1998
	2006

	Wagley
	Thomas
	2002
	2005

	Wignall
	Deborah
	1970
	2006

	Wilcox
	Karen
	2001
	2002

	Wortman
	Marilyn
	1996
	2002

	Zaro
	David
	2003
	2005


	Recruitments
	Eligibility List Expiration date

	Building Inspector II
	4/12/2006

	Deputy Director, Parks and Comm Services
	11/3/2005

	Economic Development &Special Projects Dir
	3/15/2006

	General Laborer
	11/16/2005

	Human Resources Assistant
	9/1/2004

	Junior Civil Engineer
	4/21/2006

	Maintenance Lead Worker
	9/2/2005

	Parking Meter Maintenance Worker
	9/27/2006

	Planning Manager
	7/12/2006

	Police Dispatcher
	12/16/2004

	Senior Account Clerk
	9/11/2006

	Senior Account Clerk
	1/13/2006

	Sergeant
	12/22/2005


Prepared by:

__________________________________

Mercy G. Cabral, Deputy City Clerk

Approved by:

_______________________________

________________________________
Philip Vince, City Manager



Lianne Marshall, Assistant City Manager












Administrative Services 

_______________________________

John Abaci, Assistant City Attorney
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