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CITY OF MARTINEZ




           CITY COUNCIL AGENDA

April 1, 2009
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

March 9, 2009
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the City Clerk’s Office, Community Development Department, and Finance and Personnel Divisions. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by microimaging or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  The records pertaining to Personnel have been retained as required and can be destroyed under the City’s current retention schedule. The City Clerk, the Community Development, and Finance files have been laserfiched.
Those files that are of interest to the Martinez Historical Society will be delivered.  
FISCAL IMPACT:

Cost is 9 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300 including a $35 delivery fee.
ACTION:
Adopt resolution authorizing destruction of City records.

Attachment
APPROVED BY:
[image: image4.png]






City Manager

RESOLUTION NO. -09

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S OFFICE, COMMUNITY DEVELOPMENT DEPARTMENT, AND FINANCE AND PERSONNEL DIVISIONS
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s Office, Community Development Department, and the Finance Division can be destroyed after duplication onto laserfiche and as indicated in Exhibit “A”; and 

WHEREAS, records pertaining to Personnel and as indicated in Exhibit “A”, will be destroyed without duplication.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 1st day of April, 2009, by the following vote:

AYES:


NOES:

ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -09

CITY CLERK – BOX 1

RECORD #

DESCIPTION

1-95L
Utility Users Tax/Schuelber, Norbert
10.11.6
Underground Utilities Dist. 1972-2

10.11.5
Underground Utilities Dist. 1972-1

10.11.4
Underground Utilities Dist. 1970-2

10.11.3
Underground Utilities Dist. 1970-1

10.11.2
Underground Utilities Dist. 1969-1

10.11.1
Underground Utilities Dist. 1967-1

10.11.9
Underground Utilities Dist. Detention Ctr. 1977-2

10.11.8
Underground Utilities Dist., No. 1977-1



Alhambra Creek Petition 1982

10./.10
Muir Station Rd. Drainage DMG.

10.7.4.1
Alhambra Creek Widening Project (1971)

3.15.00
City/State Committee

CITY CLERK – BOX 2

RECORD #

DESCRIPTION

15.7.2.40 Water System-Distribution 30” Raw Water Intake Line Reloc.

15.7.8 Water System-Distribution Franklin Canyon Rd. Waterline 

15.1.11 Water System Fluoridation

15.1.4 Water System Kempkey-Hyde Engr. Rpt. (1940)

15.1.7 water System B of A Water Bond Destruction Certificates

15.2.3 Water System – Outside Port Costa & Calif. Water Svc

15.2.4 Water Systems – Outside Acquisition of Mt. View System

15.4.7 Water System – Reservoirs Muir Oaks Reservoir

15.3.2 Water System – Supply C.C. Canal-Central Valley Project (1939-73)

15.4.1 Water System – Reservoirs Removal of Wooden Reservoirs (1969)

15.4.2 Water System – Reservoirs Thomas Hill Reservoir Genl.

15.4.4 Water System – Reservoirs Mt. View Reservoir

15.4.5 Water System – Reservoirs Scenic Highlands Reservoir

15.4.8 Water System – Reservoirs Viera Reservoir

15.4.9 Water System – Reservoirs Alhambra Ave Reservoir

15.5.1 Water System – Pumping Stations Pleasant Hill Pump Stn

15.5.4 Water System – Pumping Stations Harbor View Dr Pump Stn
15.5.2 Water System – Pumping Stations Jones Street Pump St.

15.5.3 Water System – Pumping Stations St. Marys St.
15.5.3.1 Water System – Pumping Stations St. Marys St. Pump St. 
15.5.5 Water System – Pumping Stations Frumenti Dr. Pump St.

15.5.5.4 Water System – Pumping Stations H.V. Dr. Pump St. Booster Pump 
15.5.6 Water System – Pumping Station Thomas Hill Pump St.

15.5.8.1 Water System – Pump Stations Mt. View Pump St. Additions

15.5.9 Water System – Pump Stations Reliez Valley Rd. Pump St.

15.5.10 Water System – Pump Station Webster Dr. Pump Station

15.6 Water System – Treatment Plant – General

15.6.1 Water System – Treatment Plant 1966 Additions

15.6.2 Water System – Treatment Plant 1967 Additions

15.6.3 Water System – Treatment Plant 1975 Additions

15.6.4 Water System – Treatment Plant Pump Control Addition 

15.6.6
Water System – Treatment Plant Butterfly Valve Install 
COMMUNITY DEVELOPMENT BOX 1
RECORD #
DESCRIPTION

6293
Shannon Hills HOA – Pacheco Blvd – Grading on Open Space Parcel (Plans File)

6972
Harbor View Estates – Pine St & Harbor View Dr – Engineering File (File #1)

6972 
Harbor View Estates – Pine St & Harbor View Dr – Engineering File (File #2)

7113
County Subdivision – Not in City Limits (C.L. Associates – Dortha Lindsay) –North side of Midhill Dr
7153
County Subdivision – Not in City Limits – Irwin Property – Milano Way (File #1)

7153
Irwin Property – Formerly Outside City Limits (File #2)

7153
Irwin Property – (City File)

7208
Citation Builders – Site Reconnaissance – Proposed Development – North of Palisade Drive West of Morello Avenue

7230
Eagle Ridge/Wood Valley Development – M.S. 9202, PUD 92-2, DR 92-48 – West end of Hiller Lane (File #1)

7230
Eagle Ridge/Wood Valley Development – M.S. 92-2, PUD 92-2, DR 92-48 – West end of Hiller Lane (File #2)

7230
Eagle Ridge/Western Pacific Housing – West end of Hiller Lane (File #3)

7230
Eagle Ridge/Western Pacific Housing – West end of Hiller Lane – (File #4)

7230
Eagle Ridge/Western Pacific Housing – West end of Hiller Lane – (Engineering file)

7230
Eagle Ridge/Western Pacific Housing – West end of Hiller Lane – (County File)

7230
Eagle Ridge Tract Acceptance

7230
Eagle Ridge – Engineering File

7230
Eagle Ridge – Amend PUD, Change Floor Plan (Plans File)

7230
Eagle Ridge – Amend PUD (Plans file)

7230
Eagle Ridge – (Soils file)

7238
Valley Orchard – Outside City Limits–Alhambra Valley Rd

7304
Village Oaks Terrace – Loreto Court/Morello Ave – County file

7304
Village Oaks Terrace – Loreto Court/Morello Ave – 12 single Family Residential Units – County File

7304
Village Oaks Terrace – Annexed to City of Martinez May 1992

7322
Midhill Heights – 7 Single Homes – Midhill – County File

7586
Lamond/Katzakian – Creekside – Arnold Dr & Fig Tree Ln (File #1)

7586
Lamond/Katzakian – Creekside – Arnold Dr & Fig Tree Ln (File #2)

7586
Lamond/Katzakian – Creekside – Arnold Dr & Fig Tree Ln (Soils Reports)

7586
Lamond/Katzakian – Creekside – Arnold Dr & Fig Tree Ln (Plans & Reports)

7617
Pagnini Place – PUD 90-5 – (File #1)

7617
Pagnini Place – PUD 90-5 – (File #2)

7617
Pagnini Place – (Plans File)

7687
Rotholz – MS 91-2 – 5043 Milano Wy (Soils)

7687
Joseph rotholz – Major Sub 89-8 – 5043 Milano Wy

8412
Karl Hempfling – 2525 Reliez Valley Rd – Rez 00-02 (Plans)

COMMUNITY DEVELOPMENT – BOX 2
RECORD #

DESCRIPTION

UP 00-04
John Muir Inn – Gateway Sign – 445 Muir Station Rd – (DR 00-18)

UP 00-05
Metrocom Communication Facility – 700 Masonic St

UP 00-06
AM/PM Arco Station – 3520 Pacheco Blvd (DR 00-19) 2 files

UP 00-08
Forest Hills Pre-School (UP 90-09) – 5834 Alhambra Ave

UP 00-09
Metricom – 1871 Arnold Dr – Telecom Facility (DR 00-40)

UP 00-11
Nextel – 370 Muir Station Rd – Telecom Fac WITHDRAWN (DR 00-26)

UP 00-13
Pacific Bell Wireless – 814 Carter Acres Ln – Telecom Fac (DR 00-29)

UP 00-15
Terra Vista Sales Trailer – Hidden Lakes/Lance Ct (Sub 8265) WITHDRAWN

UP 00-17
Riback Residence – 4845 Venner Rd – New SFR (DR 00-42, VAR 01-04)

UP 01-01
Tim Smidebush Addition – 1005 Alhambra Ave (VAR 01-02, 99-27)

UP 01-03
Randolph Thiel Residence – 4851 Phylis Pl – Addition/Remodel

UP 01-04
Passport Homes – Detention Basin (Sub 8397) – Alhambra Ave

UP 01-06
Sprint PCS – 2801 Waterfront Rd – Telecom Fac (UP 96-15, DR 96-42)

UP 01-07
Sprint PCS – 5055 Alhambra Ave – Telecom Facility

UP 01-10
Metro PCS – Wildcroft Dr (PG&E Tower) – Antennas & Equip (DR 01-46)

COMMUNITY DEVELOPMENT – BOX 67

RECORD #
DESCRIPTION

UP 86-03
Wendy’s – Alhambra & G Street (restaurant)

UP 86-05
Don Siddal/Grand Tan – Muir Pkway (Offices)

UP 86-07
Colombo – 702/704 Alhambra Ave (cardroom & video game bear & wine)

UP 86-09
Adrienne’s Dance Studio – 837 Arnold Dr #9 (dance/gymnastics school)

UP 86-10
Dannie McIntire – 967 Calle Verde (mod scenic easement conditions)

UP 86-11
Virginia Hills Assoc – 6688 Alhambra Ave (2 freestanding signs illuminated signs)

UP 86-14
Costco (Muratore) Old Orchard & Arnold (signs for center)

UP 86-15
Graham Development – 757/777 Arnold Dr (Tenant Uses)

UP 86-17
Ernest Graham – 737/757 Arnold Dr (Tenant future uses)

UP 86-19
Contractors License Inst – 1330 Arnold Dr #149 (adult cont lic prep school)

UP 86-20
Martinez Grill – 823 Main St (exterior changes/outside seating)

UP 87-01
Martinez Senior Center – 818 Green Street (senior community center)

COMMUNITY DEVELOPMENT – BOX 61

RECORD #
DESCRIPTION

MS 505-88
West of 745 Vine Hill Way – David Busby

MS 505-89
745 Vine Hill Way – Purce Rhodes

MS 553-81
Morello Ave – Holloway #2

MS 551-82
#8 Arnold Dr – Johnson/Clark (MS79-13)

MS 553-82
Arnold Dr – Contra Costa County

MS 555-83
Church St

MS 551-83
Center Ave (SW corner Center & Muir Station Rd) Duffel Apts

MS 551-84
End of Wallen Dr – Cusick Property

MS 553-84
1000 Arnold Dr – Pro-Land Assoc – Office/restaurant

MS 554-84
Howe Rd/Vista Way–Robert Olson/Office building File #1

MS 554-84
Howe Rd – Robert Olson File #2

MS 556-84
City of Martinez – Pinon Drive

MS 557-84
Elliott/Sena – 905 Howe Rd

MS 557-84
Sena/Giottonni – 915 Howe Rd #6

MS 558-84
Navarro (Cooper) Canyon Wy #4

MS 558-84
Bellecci/Cooper – 3830 Canyon Wy

MS 559-84
Armour Oil Co – 990 Howe Rd #5

MS 559-84
Armour Oil Co – 990 Howe Rd

MS 560-84
Alhambra Hills Ranch

MS 551-85
Center Ave – Duffel Office & Theater #8

MS 551-85
Duffel Financial & Construction – Center Ave

MS 552-85
Balco Parks – Arnold Dr

MS 553-85
Michael Majors – Alhambra Ave/Walnut Ave

MS 553-86
Wendy’s – Alhambra Ave & G Street

MS 554-86
H. Nierhake – 3475 Reliez Valley Rd

MS 554-86
Nierhake Minor Subdivision

MS 556-86
Delta Bay Development Co. Inc – 3790 Alhambra Way

MS 557-86
Lovett & WV – 101 MacAlvey Dr

MS 557-86
Lovett & WV – 101 MacAlvey Dr #2

MS 558-86
Sunshine C&C – Marti Marie Ln

COMMUNITY DEVELOPMENT – BOX 188

RECORD #
DESCRIPTION

MISC
AMB Properties – 901 Arnold Dr

UP 88-21
Carlos Gonzalez – 3135 Castro St – New SFR

UP 89-19
Dan White – 1199 Panoramic Drive – New SFR

UP 89-24
Discovery Toys – 2530 Arnold Drive (ZA 89-01 & DR 89-24)

UP 89-25
Michael Menesini – 1320 Thomas Drive – Room Addition

UP 90-04
Carl’s Jr (Carl Karcher Enterprises) Arnold & Morello

UP 90-12
Diane Leman – 787 Vine Hill Way – SFR (FR 90-54)

UP 90-19
Heald Institute – 1000 Howe Rd

UP 91-02
Shell Oil – 1800 Marina Vista File #1

UP 91-02
Shell Oil – 1800 Marina Vista File #2

UP 91-02
Shell Oil – 1800 Marina Vista File #3

UP 91-02
Shell Oil – 1800 Marina Vista – Environmental Assessment

DR 96-11
Mangia Benne – 1170 Arnold Drive #116 – Sign

FINANCE DIVISION - BINDERS

06/30/1997 General Ledger Trial Balance Report

06/30/1997 General Ledger Summary Report

06/30/1997 YTD GL Detail Report

06/30/1998 GL Trial Balance Report

06/30/1998 GL Summary Report

06/30/1998 YTD GL Detail Report

06/30/1999 GL Trial Balance Report

06/30/1999 GL Summary Report

06/30/1999 YTD GL Detail Report

06/30/1999 Revenue Summary Report

06/30/1999 YTD Revenue Detail Report

06/30/1999 Expenditure Recap Report

06/30/1999 Expenditure Summary Report

06/30/1999 Expenditure Trial Balance Report

06/30/1999 YTD Expenditure Detail Report

06/30/2000 GL Trial Balance Report

06/30/2000 GL Summary Report

06/30/2000 YTD GL Detail Report

06/30/2000 Revenue Summary Report

06/30/2000 YTD Revenue Detail Report

06/30/2000 Expenditure Recap Report

06/30/2000 Expenditure Summary Report

06/30/2000 Expenditure Trial Balance Report

06/30/2000 YTD Expenditure Detail Report

FINANCE DIVISION - BINDERS
General Ledger Reports

06/30/2001 GL Trial Balance Report

06/30/2001 GL Summary Report

06/30/2001 YTD GL Detail Report

06/30/2001 Revenue Summary Report

06/30/2001 YTD Revenue Detail Report

06/30/2001 Appropriation Detail List

06/30/2001 Expenditure Recap Report

06/30/2001 Expenditure Summary Report

06/30/2001 Expenditure Trial Balance Report

06/30/2001 YTD Expenditure Detail Report

06/30/2002 Estimated Revenue Detail List

06/30/2002 Appropriation Trial Balance Report

06/30/2002 Appropriation Summary Report

06/30/2002 Appropriation Detail List

PERSONNEL DIVISION

	Position
	Destroy Date

	Building Inspector II
	7/1/2008

	Deputy Director, Parks and Comm Services
	11/3/2008

	Dispatcher
	12/16/2007

	Economic Development & Speial Projects Dir.
	4/1/2008

	General Laborer
	11/18/2007

	HR Assistant (Part-time)
	9/21/2007

	Junior Civil Engineer
	4/20/2008

	Maintenance Lear Worker
	9/2/2007

	Parking Meter Maintenance Worker
	9/27/2008

	Permit Technician I/II
	9/23/2008

	Planning Manager
	7/19/2008

	Police Officer
	10/14/2008

	Senior Account Clerk
	1/18/2008

	Senior Account Clerk
	8/17/2008

	
	


Prepared by:

__________________________________

Mercy G. Cabral, Deputy City Clerk

Approved by:

________________________________
___________________________________
Karen Majors, Asst. City Manager
Lianne Marshall, Asst. City Manager

Community & Economic Development
Administrative Services

________________________________

John Abaci, Asst. City Attorney
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