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CITY OF MARTINEZ




             CITY COUNCIL AGENDA

September 23, 2009
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

September 11, 2009
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the City Clerk’s Office, Community Development Department, and Finance Division. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by laserfiche or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

Due to the nature of these files, it has been decided that they are of no historic interest to the Martinez Historical Society.  
FISCAL IMPACT:

Cost is 10 cents a page (8½ x 11) and will be paid from City Clerk’s fund 01-102-5300 (total cost $1,781.55).
ACTION:
Adopt resolution authorizing destruction of City records.

Attachment
APPROVED BY:
[image: image4.png]






City Manager

RESOLUTION NO. -09

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S OFFICE, COMMUNITY DEVELOPMENT DEPARTMENT, AND FINANCE DIVISION
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s Department, Community Development Department, and Finance Division, and as indicated in Exhibit “A”, can be destroyed after duplication onto laserfiche. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at an Adjourned Regular Meeting of said Council held on the 23rd day of September, 2009, by the following vote:

AYES:


NOES:

ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO.  -09

CITY CLERK BOX 1:  04.00.00 DEPARTMENTS

04.01.00
CITY ORGANIZATION

04.03.00
PUBLIC WORKS - GENERAL 1998 (Corp. Yard)

04.04.00
COMMUNITY SERVICES - GENERAL (Leisure Services, Sr. Center,

Marina, Maintenance & Park Maintenance Combined in 1994)

04.05.00
PERSONNEL

04.05.01

Job Classifications/General

04.05.02

Job Classifications/Police

04.05.03

Civil Service Regulations

04.05.04

Employee Arbitration

04.05.05

Calif. Coop. Personnel Testing

04.05.06

Sworn/Non-sworn Pay Plans

04.05.07

Management/Sworn Management/ 



and Miscellaneous Pay Plans 

04.05.08

Adserv Insurance

04.05.09

Kaiser Insurance

04.05.10

Delta Dental Insurance

04.05.11

Life Insurance

04.05.12

Long Term Disability

04.05.13

Public Employees' Retirement (PERS)

CITY CLERK BOX 2: 04.00.00 DEPARTMENTS

04.05.14

Deferred Compensation (ICMA)

04.05.15

Disability Retirement

04.05.16

Employer/Employee Relations

04.05.17

Public Services Skills

04.05.18

ADA

04.05.19

Injury and Illness Prevention Plan (SB198)

04.05.20

Volunteers - Workmans Comp.

04.05.21

Vehicle Operating Policy

04.05.22

Disability Discrimination Policy (2003)


04.06.00
CITY TREASURER ‑ GENERAL


04.07.00
LEISURE SERVICES DEPT. ‑ GENERAL (Prior to 1994)

04.07.01

U.S. Flags

CITY CLERK BOX 2: 04.00.00 DEPARTMENTS CONTINUED

04.08.00
POLICE DEPT. ‑ GENERAL

04.08.01

Annual Reports (Inspection Reports)

04.08.02

Alarm Systems

04.08.03

Vehicular Noise Ordinance

04.08.04

Towing Services

04.08.05

Asset Forfeiture Funds

04.08.06

Vehicle Abatement-See Also (FINANCE-Fines & Forfeiture)

04.08.07

Computer/Technical Systems

04.08.08

Eric Coy Reward Fund

04.08.09

Liquor License

04.08.10

Camping Ordinance

04.08.11

Cardroom Ordinance

04.08.12

Ordinances – General

04.08.13

Enforcement Cameras



COMMUNITY DEVELOPMENT - GENERAL 

04.09.01

First Night Celebration


04.10.00
PUBLIC SERVICES DEPT. - GENERAL (Prior to 1994)


04.11.00
EMERGENCY/DISASTER OPERATION SERVICES

04.11.00.01

Emergency Resolutions

04.11.01
 CERT Community Emergency Response Team
04.11.02
Incident Command System

04.11.03
Texaco Oil Spill




Community Warning System   SEE: 16.34.00


04.11.04
Emergency Communication Interoperations

CITY CLERK BOX 3: 05.00.00 CITY OWNED PROPERTY
05.01.00
GENERAL

05.02.00
CITY HALL‑GENERAL

05.02.01
City Hall‑Remodel 1987

05.02.02
City Hall‑Seismic 1990

05.02.03
City Hall‑Remodel 1993

    05.02.03.01

Certificates of Participation

    05.02.03.02

Committee Reports

    05.02.03.03

Architectural Plans

CITY CLERK BOX 4: 05.00.00 CITY OWNED PROPERTY CONTINUED

    05.02.03.04
General Correspondence

    05.02.03.05
City Clerk Areas of Concern

    05.02.03.06
Temporary Housing (Hilsons)

05.02.03.07
Records Center (Lairds)


05.03.00
POLICE DEPT.

05.04.00
CORPORATION YARD

05.05.00
MARINA

05.05.01

Joltin Joe

CITY CLERK BOX 4: 05.00.00 CITY OWNED PROPERTY CONTINUED

05.06.00
WATER TREATMENT PLANT

05.07.00
SENIOR CENTER

05.07.01

Commission on Aging

05.07.02

Muir California Recreation & Retirement Apt Facility

05.08.00
COMMUNITY CENTER

05.09.00
S.P. STEAM LOCOMOTIVE "SAVE THE TRAIN"

05.10.00
SURPLUS PROPERTY ‑ GENERAL

05.10.01

Church St/Valley Rd.

05.10.02

Glendora St.

Shell/Pine

Pacheco/Inez

Wayne St.

Arlington Way

Lafayette St.

Allen/Soto

CITY CLERK BOX 5: 05.00.00 CITY OWNED PROPERTY CONTINUED
05.10.03

Fig Tree Lane/Sub. 5056 Holiday Hills

05.10.04

Pine Ridge/Sub. 4442

05.10.05

Hidden Lakes, Unit 6/Sub. 6303

05.10.06

Serrano St.

05.10.07

Belli to Olive Grove

05.10.08

Soto St. (Kiwanis)

05.10.09

Strain/Staging Area

05.10.10

Jones/Willow (Hemfling)

05.10.11

Portion - Thomas Hill Reservoir

05.10.12

Morello Elementary School Area (Parcel 161-301-028)

05.11.00
EAGLE MARINE  (245 N. Court St.)

05.11.01

Former agreements (Coast Howe Apparatus, Diablo Marina)

05.12.00
A. A. McMAHON (LITTLE THEATRE)

05.13.00
OLD DUMP/WATERFRONT RD. (D. NEITH Auto Dismantlers) 

05.14.00
CLUBS AND ASSOCIATIONS

05.14.01

Sportsmen's Club

05.14.02

Homing Pigeon Club

05.14.03

Horsemen's Association

05.14.04

Kiwanis Club

05.14.05

Boys & Girls Club

05.14.06

Com. to Direct Drug Ed. (3519 Alhambra)

05.14.07

No. Ca. Family Counseling Center (NCFC) (2244 Pacheco Bl)

CITY CLERK BOX 5: 05.00.00 CITY OWNED PROPERTY CONTINUED
05.15.00
630 COURT STREET (purchased from County)

05.16.00
WEAVER HOMES (WILDCROFT DR.)

05.17.00
ALHAMBRA AVENUE/ ALHAMBRA VALLEY

05.18.00
LIBRARY

05.18.01

Paintings at Library

05.19.00
INTERMODAL - 601 Marina Vista 

(Amtrak&Chamber Leases)

05.20.00
OLD AMTRAK STATION - 401 Ferry St

05.21.00
MUSEUM/COLLEGE DISTRICT (BORELAND) - 1005 Escobar St.

SEE:  7.2.2--General Information
05.22.0 ALHAMBRA CEMETERY (IMPROVEMENTS)

05.23.00
360 FERRY STREET (Zocchi building)

CITY CLERK BOX 106:  700s  LEAVING OFFICE

Mike Minjack 
Veterans, 1994-2002
2009




Richard McPeak
Civil Service, 1994-2002

2009

TinaMarie Bent
Park and Recreation, 2000-2002
2009

Gregory McNamer 
Planning Commission, 1997-2002
2009

Charlene Perry 
Cemetery Commission, 1994-2002
2009

Douglas Johnston
Veterans Commission, 2002
2009


Darlene Ross
Arts and Library, 1998-2002
2009


Lilian Golino 
Veterans Commission, 1995-2002
2009


David May
Veterans Commission, 1995-2002
2009


Jean May
Veterans Commission, 1998-2002
2009


Sandra Minjack-Evans
Veterans Commission, 2002
2009


Charles Evans
Veternas Commission, 2002
2009


Charles Martin 
Veterans Commission, 1999
2006

Charles Feyh
Design Review, 1995-2002
2009


Scott Williams
Marina Commission, 1994-2002
2009


Michael Mendonca
Marina Commission, 1994-2002
2009



Ed McGee
Marina Commission Alt. 2002
2009


Skip Bateman
Marina Commission, 1994-2002 
2009


AnaMarie Avila
Parks and Recreation, 2000-2002
2009


AnaMarie Avila
Marina Commission, 2000-2002
2009

Mark Sweeney
Parks and Recreation, 1997-2002
2009

Andrew Surges
Marina Commission, 1994-2002
2009

Linda Lewis
City Council, 1998-2002
2009

Barbara Woodburn
City Council, 1994-2002
2009

Bob Cantrell
Asst Leisure/Com. Srv. Dir. 1994-2002
2009

James Stone 
Building Inspector, 2001-2002
2009

Dennis Appelbaum
Interm Finance Manager, 2002
2009

Ron Glaze
Code Enforcement Inspr., 1999-2002
2009

FINANCE BOX 6: BUDGETS

1956-57

1957-58

1966-67

1967-68

1968-69

1969-70

1970-71

1972-73

1973-74

1974-75

1976-77

1977-78

1978-79

1980-81

1984-85

1985-86

1986-87

1988-89

1989-1991

WATER SYSTEM-FINANCIAL STATEMENTS

1965-66

1966-67

SPECIAL ASSESSMENT DISTRICT 1952-1

1954-1956

*Water Invoices 2003--10/14/03 – 11/28/03




No #

Water Invoices/Payments & Lockbox--11/1/04 – 11/30/04


No #

Water Invoices --6/25/03 – 8/15/03





No #

Water Invoices 2004--5/3/04 – 6/11/04





No #

Water Invoices 1/9/04  2/29/04






No #

Inactive Business License H-N--2004/2005




F2

Inactive Business License A-E--2004/2005




F1

Inactive Business License O-Z--2004/2005




F3

Business License Files 

18930 Concord Termite & 

23175 Deanne FGLBS 2003






F97

Business License exp. 2003






F200

Business License Files 2003
14025 Cal Quality Roofs & 18920 Concord Plumbing 



F96

Business License Files 2003
43635 Ron Krumm Publ & 7823 Martinez Retn.
 



F102

Business License Files 2003
23210 Deaton Fountain & 28773 Homecare 




F98

*Business License Files 2003

39130 Information Tech & 43535 Maican Const.  




Business License Files 28779 Execusnack & 33281 Glacier Water

F99

Business License Files 2003
79071 Virgina Hills 76 & 82956 40006 Electric




F109

Business License Files 2003
33296 Gold Medallion & 39125 Inf. Advandage




F100

Business License Files 2003 

09432 West Coast Signs & 14020 Crown Roof Inc.



F95

Business License Files 2003
04395 American Plumbing & 09430 Berkeley Farms



F94

*Job Costing Daily Work Reports
7/1999 – 6/2000



F60

Job Costing Daily Work Reports
7/2000 – 6/2001



F61

Job Costing Daily Work Reports
10/1998 – 12/1998



F167

Job Costing Daily Work Reports
6/1997 – 8/1997



F170

Job Costing Daily Work Reports
8/1997 – 10/1997



F171

Job Costing Daily Work Reports
1997





F172

*Water Invoices  7/2/01 – 8/17/01






F81

Water Invoices  8/20/01 – 9/30/01






F82

Water Invoices  10/1/01 – 11/9/01






F83

Water Invoices  11/12/01 – 12/31/01





F84

Water Invoices  1/1/02 – 2/5/02






F85

Water Invoices  2/6/02 – 3/19/02






F86

Water Invoices  3/20/02 – 4/30/02 





F87

Water Invoices  12/19/02 – 1/31/03 





F113

Water Invoices  6/24/02 – 8/8/02






F121

*YLW Purchase Order Back-Up Copies





F29

YLW Purchase Order Back-Up Copies





F30

*TURN ON/SHUT OFF/WORK ORDERS 2001




F52

*Bill Adjustments  04/05







F261

*Records met their retention period (do not require scanning) and can be destroyed.

COMMUNITY DEVELOPMENT - Engineering

	Assessment District
	Description
	Box #

	General LLAD
	General documents from 1985 to 2004
	1

	"
	General documents from 2004/2005
	1

	"
	General documents from 2005-2006
	1

	Village Oaks LL910
	10.2.31 file # 1 1985-1994
	1

	"
	10.2.31 file # 2 1994-1998
	1

	"
	10.2.31 File # 3 1999-2003
	1

	"
	FY 2004-05
	1

	"
	FY 2005-06
	1

	Muir Station Park LL911
	10.2.15 File # 1 1981-1993
	1

	"
	10.2.15 File # 2 1994-1998
	1

	"
	10.2.15 File #3 1999-2003
	1

	"
	LLAD 1981-3 FY 2004-05
	1

	"
	LLAD 1981-3 FY 2005-06
	1

	Vista Oaks LL914
	10.2.22 File # 1 1986-1992
	1

	"
	10.2.22 File # 2 1992-1997
	1

	"
	LLAD 1983-3  FY 2005-06
	1

	"
	LLAD 1983-3 FY 2006-07
	1

	Brittany Hills LL913
	Back up information 10.2.33.3 1997-1
	2

	"
	Correspondence 1995-2000 LLAD 1997-1 File # 1
	2

	"
	1998-2001 10.2.33.2  LLAD 1997-1 File # 2
	2

	"
	2000-2002 LLAD 1997-1 File # 3
	2

	"
	2003 LLAD 1997-1 File # 4
	2

	"
	LLAD 1997-1 FY 04/05
	2

	"
	LLAD 1997-1 FY 05/06
	2

	Terra Vista LL916
	10.2.34.1  2000-2 File # 1
	2

	"
	2000-2 File # 2 LLAD # 8265  2000-2003
	2

	"
	LLAD 2000-2 FY 04/05
	2

	"
	LLAD 2000-2 FY 05/06
	2

	LLAD 2001-1(TR8330 & MS552-2000)
	10.2.35 2001-2003  File # 1
	2

	"
	2001-2003  File # 2
	2

	LLAD 917
	8330-8397 MS 552-2000 FY 04/05
	2

	Alhambra Estates LL917
	FY 2005/06
	2

	Vista Oaks LL914
	10.2.22 File # 3  1997-2001
	3

	"
	10.2.22  file # 4 1983-3 2001-2003
	3

	The Center at Costco LL915
	10.2.30 LLAD 1988-1 File # 2
	3

	"
	10.2.30 LLAD 1988-1 File # 3
	3

	"
	LL915 FY 04/05
	3

	Center Martinez
	LL915 FY 05/06
	3

	Creekside LL912
	10.2.32 Sub # 7586  1994-1 1988-1999
	3

	"
	10.2.32 Sub # 7586  1994-1 2000-2003
	3

	"
	LLAD 1994-1 FY 04/05
	3

	"
	LLAD 1994-1 FY 05/06
	3

	 
	 
	 


COMMUNITY DEVELOPMENT - VARIANCES

	RECORD #
	DESCRIPTION
	BOX #

	VAR 99-09
	830 Grandview Ave - Robert Osmond - Addition
	     1

	VAR 99-10
	50 Brodia Ct - Gary Wood - 2nd story addition
	

	VAR 99-11
	502 Blue Ridge Dr - Brucke Schmitt - Fence - WITHDRAWN
	

	VAR 99-12
	612 Robinson St - Dennis & Amy Salva - Bedroom addition
	

	VAR 99-14
	060 Arreba St - Belec Residence - New SFR manufactured
	

	VAR 99-14
	060 Arreba St - Belec Residence - New SFR manufactured PLANS FILE
	

	VAR 99-15
	1000 Morello Hills Dr - Morello Hills Christian Church - Church DR 94-18
	

	VAR 99-16
	636 E St - Robert Price - Sideyard setback - LLA 99-01
	

	VAR 99-17
	156 Donegal Way - Gregory Ruborvich - addition
	

	VAR 99-18
	6353 Greenridge Ct - Frank & Kimberly Luna - family room addition
	

	VAR 99-19
	1251 Escobar St - Michael Matheson - back yard deck
	

	VAR 99-20
	604 Hidden Lakes Dr - Billy & Penelope William - 1st story addition
	

	VAR 99-21
	841 Hidden Lakes Dr - Lewis Popp - Patio cover
	

	VAR 99-22
	1403 Colton Pl - Judith Arbini - Addition
	

	VAR 99-26
	1820/1830 Franklin Canyon Rd - Stephen Welch - Accessory structure

	VAR 00-01
	2006 Rosemary Ct - Von Der Leith - New sfr
	

	VAR 00-02
	1321 Paradise Dr - Lester & Mabel Foley - wnd driveway
	

	VAR 00-03
	600 Alhambra Ln - Maryann Skowronski - 2nd story addition
	

	VAR 00-05
	626 E St - James Farr - New sfr
	

	VAR 00-06
	1274 heavenly Dr - Amini Farhad - expansion
	

	VAR 00-07
	2998 Rosemary Ct - Gregory McNamer - UP 00-10, DR 00-22
	

	VAR 00-08
	1374 Warren St - Judy Kay Schnabel - garage
	

	VAR 00-09
	210 Kingston Ct - Bert Roberts - INCOMPLETE
	

	VAR 00-11
	826 & 731 Vine Hill Wy - Beth & Dean Woerner - New sfr
	

	VAR 00-13
	736 Palm Ave - James Hosking - shed
	     1


DESIGN REVIEW FILES

	RECORD #
	DESCRIPTION
	BOX #

	DR 99-50
	100 Mococo Rd - Rhodia  - PEP plant modifications
	     2

	DR 99-50
	100 Mococo Rd - Rhodia  - PEP plant modifications PLANS FILE
	

	DR 99-52
	516 Ward St - Kick Bak Motorcycles - addition
	

	DR 99-53
	Milano Dr - Stonecliffe - Subdivision signs
	

	DR 2000
	General applications
	

	DR 00-02
	1175 Arnold Dr #B - Bank of America - Sign
	

	DR 00-03
	626 Main St - Bank of America - Sign
	

	DR 00-04
	700 D St - AT&T - Sign
	

	DR 00-06
	600 J St - Regency Plaza Apts - Landscape plan
	     2


DESIGN REVIEW FILES

	RECORD #
	DESCRIPTION
	BOX #

	DR 00-06
	600 J St - Regency Plaza Apts - Landscape plan PLANS FILE
	     2

	RECORD #
	DESCRIPTION
	

	DR 00-08
	6678 Alhambra Ave - Bank of America - signs
	

	DR 00-10
	538 Center Ave - CCC Federal Credit Union - ATM machine
	

	DR 00-12
	1145 Arnold Dr - Albertsons - Expansion of grocery store LLA 00-02, VAR 00-04
	

	DR 00-12
	1145 Arnold Dr - Albertsons - Expansion of grocery store LLA 00-02, VAR 00-04 PLANS FILE
	

	DR 00-15
	500 Court St - Nextel - Antenna modifications
	      2


Prepared by:

__________________________________

Mercy G. Cabral, Deputy City Clerk

Approved by:

_______________________________

_______________________________

Cathy Heater, Finance Division


Karen Majors, Assistant City Manager 

_______________________________

John Abaci, Assistant City Attorney

� EMBED Word.Picture.8  ���








[image: image2.wmf] 

[image: image3.wmf] 

_1134972058.doc
[image: image1.png]






