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CITY OF MARTINEZ




           CITY COUNCIL AGENDA

October 21, 2009
TO:


Mayor and City Council

FROM:

Mercy G. Cabral, Deputy City Clerk
SUBJECT:

Records Destruction
DATE:

October 13, 2009
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the Community Development Department and Personnel Division. 
BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by laserfishe, or destruction of original without retention of copies.

The list of records in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule without the need to laserfishe, with the exception of the Community Development Department records which will be converted by laserfishe and then destroyed.

FISCAL IMPACT:

None.
ACTION:
Adopt resolution authorizing destruction of City records.

Attachment
APPROVED BY:
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City Manager
RESOLUTION NO. -09

AUTHORIZING DESTRUCTION OF FILES SPECIFICALLY PERTAINING TO THE COMMUNITY DEVELOPMENT DEPARTMENT AND PERSONNEL DIVISION
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that records pertaining to the Personnel Division, and as indicated in Exhibit “A”, can be destroyed without the files being converted to laserfishe, with the exception of the Community Development Department records which will be converted by laserfishe and then destroyed; and
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 21st day of October, 2009, by the following vote:

AYES:


NOES:

ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -09

PERSONNEL

	Recruitment 
	         Destruction
	

	Administrative Secretary III
	10/3/2009
	

	Assistant Civil Engineer 
	1/6/2009
	

	Assistant Planner
	7/13/2009
	

	City Manager
	1/8/2003
	

	Deputy Community Development Dir
	12/18/2008
	

	General Laborer
	3/6/2009
	

	Lateral Police Officer
	12/15/2008
	

	Maintenance Lead Worker
	10/16/2009
	

	Meter Service Worker
	5/19/2009
	

	Personnel Technician
	11/30/2009
	

	Police Dispatcher
	10/25/2009
	

	Public Works Superintendent
	8/16/2008
	

	Records Clerk
	7/12/2009
	

	Senior Account Clerk
	4/21/2009
	

	WTP Operator in Training
	3/17/2009
	

	WTPO I
	1/13/2009
	


	Personnel Division – Investigation File 2001

Personnel Division – Investigation File 2003

Legal Bills for Personnel Matters 2000

Legal Bills for Personnel Matters 2001

Legal Bills for Labor Negotiations 2006



	
	


BOX 1: COMMUNITY DEVELOPMENT USE PERMITS

	RECORD #
	DESCRIPTION

	UP 96-08
	200 Wildcroft Dr - Pac Bell Mobile Svc DR 96-26

	UP 01-11
	Heatherleaf Ln (end of) - Telecom Facility (antenna & equip) Metro PCS DR 01-53

	UP 01-12
	180 E St (AHS) Telecom Fac on existing light pole Sprint PCS DR 01-38

	UP 01-14
	3925 Alhambra Ave - install free standing sign - Nader Chrysler DR 01-41

	UP 01-15
	4051 Alhambra Ave - Nextel Telecom Fac DR 01-42 (2 FILES)

	UP 01-16
	990 Howe Rd - Telecom Fac w/6 antennas - Metro PCS DR 01-47

	UP 01-17
	Vine Hill Wy & John Muir Rd (joint poles @ corner) Telecom Fac DR 01-50

	UP 02-01
	524 Center Ave - Cigarette & Cigar sales/sign Cigarettes 4 Less DR 01-28

	UP 02-02
	Harbor View Dr & Ulfinian Wy - New sfr - Scott Busby DR 02-01

	UP 02-02
	Harbor View Dr - PLANS FILE

	UP 02-03
	Reliez Valley Rd & Horizon Dr - Telecom Fac on existing pole - Sprint PCS DR 02-05 WITHDRAWN

	UP 02-04
	1302 Thomas Dr - New sfr - McCullough Res DR 02-10, VAR 02-20

	UP 02-05
	3012 Howe Rd - Monument sign & canopy fascia Arco (More for Less) DR 01-35

	UP 02-06
	6710 alhambra Ave - Safeway Gas Station DR 01-65 & VAR 02-04

	UP 02-08
	37 Bridgehead Rd - Waters Moving & Storage - warehouse & office bldg - VAR 01-35 & DR 01-63

	
	

	
	

	
	

	
	


BOX 11: COMMUNITY DEVELOPMENT DESIGN REVIEW

	DR 90-70
	1425 Ash St - Clair Calhoon - Addition

	DR 90-71
	803/804 Roberts Ct - Chuck Dehont - 2 sfr's

	DR 90-72
	Alhambra Ave/Alhambra Valley Rd -John Muir Memorial Statue -  Memorial Statue

	DR 90-74
	1080 Hillside Dr - John W. Telfer - addition

	DR 90-75
	10 Douglas Dr - Douglas Associates - 390 sq. ft addition

	DR 90-76
	 600 Palm Ave - Mt View Imp Assoc -addition to clubhouse & parking

	DR 90-79
	1187 Panoramic Dr - Christensen Const - retaining wall & decks

	DR 90-80
	18 McNamara Ln - La Boarde Res - New sfr

	DR 90-81
	11 Muir Rd - Taco Bell-Barber sign co - signs

	DR 90-82
	2530 Arnold Dr - Summit Center - signs

	DR 90-86
	737 & 757 Arnold Dr - Zeta Graphics - signs

	DR 90-87
	6688 Alhambra Ave - Arsenio Escudero - goodwill recycling truck

	DR 90-89
	3767 Alhambra Ave - Beacon Oil - signs

	DR 90-91
	1033 Arnold Dr - Royal Trees - Christmas tree lot

	DR 90-92
	810 Main St - Superior Sign Systems - sign face

	DR 90-95
	Alhambra Ave SE corner - Davidon Homes - subdivision sign

	DR 90-96
	1047 Arnold Dr - ABC Tree Farm - Christmas tree farm

	DR 90-97
	1170 Arnold Dr - Mario Addiego - Christmas tree lot

	DR 90-99
	530 Morello Ave (Behind/off Arnold) - Stephen Andrews - Fence

	DR 90-101
	1029 Arnold Dr #4 - Novelty Manufacturing Inc. - sign

	DR 90-105
	1087 Hillside Dr - Norman Heibel - deck

	DR 90-107
	4025 Alhambra Ave - A & R Painting - KFC exterior painting

	DR 90-108
	6606 Alhambra Ave - Designers Collection Inc - exterior changes to chevron - UP 90-23

	DR 90-109
	514, 516 & 518 Main St - Ken Hansen - exterior changes

	DR 90-110
	732 Main St - Kingsway Fish & Chips - sign

	VAR 90-34


	526 Bartolini Dr - Keith E. Jackman - Deck (from CD Box 80)

	UP 89-05
	1748 Duncan Dr, Lot 2 - John Brozovich - sfr DR 89-22 (from CD Box 69)


Prepared by:




Approved by:

_____________________________

_____________________________

Mercy G. Cabral 



Karen Majors

Deputy City Clerk 



Assistant City Manager

Approved by:

____________________________

John Abaci

Assistant City Attorney
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