CITY OF MARTINEZ




                 CITY COUNCIL AGENDA

November 1, 2006
TO:


Mayor and City Council

FROM:

Don Blubaugh, Interim City Manager

PREPARED BY:
Mercy G. Cabral, Deputy City Clerk

SUBJECT:

Records Destruction
DATE:

October 23, 2006
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the City Clerk’s Office.

BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by laserfiche or destruction of original without retention of copies.  
The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  Campaign Statements are permanent records and have been laserfiched.   The other files have been retained as required and can be destroyed under the City’s current retention schedule.

FISCAL IMPACT:

Cost is 9 cents per page (8 ½ x 11) and is taken out of the City Clerk’s fund 01-102-5300.
Attachment
RESOLUTION NO. -06

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S DEPARTMENT
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s Department, and as indicated in Exhibit “A”, can be destroyed.  These documents do not require laserfiche. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 1st day of November, 2006, by the following vote:

AYES:


NOES:


ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
CAMPAIGN STATEMENTS-400 SERIES 
RECORD DESCRIPTION           POSITION                        BOX
William Pollacek
City Council          
    CC 132


1982-88

William Pollacek

City Treasurer


1996-1999

Timothy Farley
City Council


1990-1999

Michael Menesini
Mayor



1984-2002
Beverly McDowell
City Council          
    
1988-1993

Gary Hernandez
City Council          
     

1984-1990

Linda Lewis
City Council


1998-2002

Kathy Radke
City Council          
    

1982-1987

Eric Schaefer
Mayor                 
    

1980-1988

Charles W. Feyh
City Council          
    

1980-1984
James T. Krause
Mayor                 
     

1980

Ken Dothee
City Council          
     

1980-1984

Albert J. Turnbaugh
City Council          
     

1980

Diana Patrick
City Council          
     

1980

Lawrence J. Kowalski
City Clerk            
     

1984

Peter D. Langley
City Council          
     

1983-88

Barbara Woodburn
City Council                    

1990-2002 
YEAR   REJECTED BIDS                                   PROJECT__
2003
George Bianchi Construction, Inc.     Beautification Project

       Jerry Lombardi Construction Co. 

       Golden Bay Construction, Inc. 

       AJ Vasconi, General Engineering   

       DK Environmental

       Pacific Underground Services  

2003
Hess Construction Company            2002-2003 Water Main       Atlas Peak Construction               Replacement Project

       D.R. Lemings Construction Co.

       Lewis & Tibbitts, Inc. 

       W.R. Forde Associates

       Soars Pipeline, Inc

       D&D Pipelines


  Bruce Carone Grading & Paving, Inc.

2003
  Harold Hutson Construction          Pavement Repair Project

       Bay Cities Paving & Grading

       El Camino Paving, Inc. 

       MKC Services, Inc.

       American Asphalt

       Carone & Company, Inc.

       Goebel

       Redgwick Construction Co.

       North Bay Construction
2004
  J.A. Gonsalves & Son
     S.F. Bay Trail Martinez Regional

       J.W. Riley & Son, Inc.                    Shoreline Phase I

       FANFA, Inc.

       North Bay Construction

       Grade Tech. Inc. 

       W.R. Forde Associates

       R.M. Harris Co., Inc.

       Hess Construction Co., Inc.

       Maggiora & Ghilotti

       Bay Cities Paving & Grading, Inc. 

       McGuire and Hester

2004
  Bay Cities Paving & Grading, Inc.        
2003-2004 Paving

       MCK Services, Inc.




       
Project
       B & B Grading & Paving, Inc.

       Ghilotti Bros., Inc.

       Ghilotti Construction Company

YEAR   REJECTED BID     

                           PROJECT__
2004   J.A. Gonsalves & Son Construction, Inc.        Morello Ave 

       MCK Services, Inc.


        Bike Lane Project
       Bruce Carone Grading & Paving, Inc,

       Redgwick Construction Co.

       Hess Construction Co., Inc.

       W.R. Forde Associates

       Ghilotti Bros., Inc

       Atlas Peak Construction

       Bay Cities Paving & Grading, Inc.

2004   SpenCon Construction, Inc.     2004 Curb Ramp Installation

       Vanguard Construction                              Project                                                        

       Sposeto Engineering Inc. 

       MCK Services, Inc.

YEAR   REQUEST FOR PROPOSAL                              PROJECT__
2003
  McGill Martin Self, Inc.   
Redevelopment Feasibility Study



Urban Futures Inc.



Seifel Consulting, Inc.

File #       MISCELLANEOUS FILES                            Year(s) 

40.22.00
Rape Crisis Service



    
   
 1985

60.22.00
Municipal Leasing Corp




 1980
80.01.00
Lark Corp. Jet Fuel Line



 1959-1960

*80.08.00
Oil Pipelines Before Tosco



 1926-1972

80.22.00
Standard Pacific Gas (Fire Alarm)

 1954-1970

90.04.00
Billboard Agreement




 1971-1985

90.08.00
G & K Agreement Coveralls and Towels         

1956

90.15.00
Loomis Armoured, Inc.



      1987-1990

* file to be given to the Martinez Historical Society
Prepared by:




Approved for Destruction:

____________________________   

____________________________

Mercy G. Cabral




Jeffrey A. Walter

Deputy City Clerk



City Attorney

