CITY OF MARTINEZ




           CITY COUNCIL AGENDA

November 15, 2006
TO:


Mayor and City Council

FROM:

Don Blubaugh, Interim City Manager

PREPARED BY:
Mercy G. Cabral, Deputy City Clerk

SUBJECT:

Records Destruction
DATE:

 November 7, 2006
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the Administrative Services Department Personnel Division.

BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by microimaging or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

FISCAL IMPACT:

No impact to the general fund.
Attachment
RESOLUTION NO. -06 

AUTHORIZING DESTRUCTION OF FILES SPECIFICALLY

PERTAINING TO THE ADMINISTRATIVE SERVICES DEPARTMENT
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the Administrative Services Department Personnel Division, and as indicated in Exhibit “A”, can be destroyed. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 15th day of November, 2006, by the following vote:

AYES:


NOES:


ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -06
Recruitment Files/Applications 

	ITEM
	DESTRUCTION DATE

	Planning Tech – Oct 2003
	Nov 2006

	SR. Civil Engineer – Oct 2003
	Nov 2006

	Accounting Clerk I – Aug 2003
	Oct 2006

	Senior Planner – June 2003
	Aug 2006

	Maintenance Worker II – April 2003
	July 2006

	Maintenance Lead Worker – Closed Promo – March 2003
	April 2005

	Code Enforcement Insp. – Feb 2003
	April 04 2005

	Lateral Police Officer  - Nov 2002
	Feb 2006

	WTP Operator- Aug 2001 

Continues Filing
	Feb 2005

	Accountant – April 2002
	June 2005

	Water Treatment Operator in Training –

April 2002
	July 2005



	Police Clerk/Dispatcher – May 2002
	June 2005

	Lateral Police Officer –May 2002
	June 2005

	Meter  Repair Worker (Closed Session) 

May 2002
	June 2005

	Lead Police Clerk/Dispatcher (Closed Promotion -June 2002
	August 2005

	Senior Civil Engineer – June 2002
	Sept 2005

	Sr. Account Clerk – July 2002
	Aug 2005

	Junior Civil Engineer – June 2002
	Sept 2005

	Administrative Aide IIII –July/02
	Sept 2005

	Police Assistant – Sept 2002
	Nov  2005

	SR. Citizen Supervisor – Oct 2002
	Oct. 2005

	Account Clerk I – Aug 2002
	Oct 2005

	Parks Supervisor (Closed Promotion)

Oct 2002
	Nov 2005


	Meter Service Worker – Aug 2002
	Oct 2005

	Deputy Directory Parks & Community Svc 
	Apr 2006

	Police Dispatcher – Nov 02
	Jan 2006


Prepared By:____________________________   



Mercy G. Cabral



Deputy City Clerk

Approved for Destruction:

By:_________________________________



Lianne Marshall






Administrative Services Director

By:_______________________________

Jeff Walter, City Attorney

