CITY OF MARTINEZ




           CITY COUNCIL AGENDA

January 17, 2007
TO:


Mayor and City Council

FROM:

Don Blubaugh, Interim City Manager

PREPARED BY:
Mercy G. Cabral, Deputy City Clerk

SUBJECT:

Records Destruction
DATE:

 January 10, 2007
RECOMMENDATION:
By resolution authorize destruction of City files pertaining to the City Clerk’s and City Manager’s Department.

BACKGROUND:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, conversion of records by microimaging or destruction of original without retention of copies.

The records listed in Exhibit “A” has been reviewed by the City Attorney’s Office.  These files have been retained as required and can be destroyed under the City’s current retention schedule.

File 5.5.2—Purchase off Brick School House will be given to the Martinez Historical Society.
FISCAL IMPACT:

No fiscal impact.
Attachment
RESOLUTION NO. -07

AUTHORIZING DESTRUCTION OF FILES AND/OR RECORDS SPECIFICALLY

PERTAINING TO THE CITY CLERK’S AND CITY MANAGER’S DEPARTMENT
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or instruments may be destroyed, with the approval of the City Council by resolution and with the written consent of the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the responsibility for the administration of a Records Management Program; and

WHEREAS, it has been determined that certain records pertaining to the City Clerk’s and City Manager’s Department, and as indicated in Exhibit “A”, can be destroyed without duplication onto laserfiche. 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files in Exhibit “A” have been managed in accordance with the City’s records retention schedule and will be destroyed.

* * * * * *

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution duly adopted by the City Council of the City of Martinez at a Regular Meeting of said Council held on the 17th day of January, 2007, by the following vote:

AYES:


NOES:


ABSENT:









RICHARD G. HERNANDEZ, CITY CLERK








CITY OF MARTINEZ

EXHIBIT “A”
RESOLUTION NO. -07
City Manager Files:
Main Street Program




2000

Main Street Newsletter



2001

Proclamations





2001-2003

City Manager Chron 




2003 and 2004
Proclamations 





2004

7.2.2 - League of California Cities, gen’l. 

2000-2003

7.2.2.1 - League of “ “ (Bulletins) 


2001-2003

7.2.2.2 - East Bay League of California Cities
1995-1998

7.3.4.2 - League of CC Conference



1999-2000

7.4.1 – Downtown






2001-2004

7.4.4 – Costco







1997-1999

Consultant Services – Tom Powers 



1995-2000

Downtown Management Program 




2000-2001

(By Burnes Consulting, Inc.)






Martinez Antique Association – Peddler’s Faire
1999

Nello Bianco (2 Files) 





1996-2003

Planning Collaborative





1999-2001

Raney Planning and Management, Inc. 


2000

West Group Publishing Corp.




2000-2003

Invoices, Monthly Summaries: Walter and Pistole
2001
Invoices, Monthly Summaries: Walter and Pistole
2002

Invoices, Monthly Summaries: Walter and Pistole
2003

Invoices, Monthly Summaries: Walter and Pistole
Jan - May 2004

Invoices, Monthly Summaries: Walter and Pistole
June-Dec 2004

Building Summary Backup




2/25/98 – 4/29/98

Building Summary Backup




5/21/98 – 8/26/98

Building Summary Backup




9/21/98 – 12/21/98

Building Summary Backup




1/22/99 – 6/25/99

Building Summary Backup




7/20/99 – 9/23/99

Building Summary Backup




10/22/99 – 12/21/99

Building Summary Backup




1/24/00 – 3/24/00

Building Summary Backup




4/25/00 – 7/21/00

Building Summary Backup




8/24/00 – 11/20/00

Mayor’s Conference (1997)

Mayor’s Conference (1998)

Mayor’s Conference (1999)
City Clerk’s Office:

*5.5.2  Purchase of School for City Hall


1950

30.02.00
Narcotics Strike Force 



1975-1978

30.02.00  Sheriff’s Pistol Range
1970

30.03.00
Urich Oil Canine Training
  

1975

30.04.00
California Law Enforcement CLETS

1966-1975

30.05.00
Police Info Network PIN



1966-1967

30.08.00 
California Training Program


1976-1983

30.10.00
LEAA Grant Burglary




1972-1976

Contracts/Agreements:                                             
17.00.03
Bertrand, Fox, Elliot & Colwell (5/17/00)
17.01.05
David M. Griffith & Associates (7/97)

17.01.06

Management Partners (1999)

17.02.01

Grant Thornton - 2001
17.03.03

Interim City Manager, Jim Jakel (2000)

17.03.10

Jim Zumwalt Engineering - Traffic/City Engineer –2001
17.03.11

Ron Peterson, Administration (2000/01)

17.04.01

Janet Homrighausen, Planner – 2001

17.04.02

Rogers/Pacific Geological Studies - 1995 
17.04.07


Mills Associates - EIRs A&M Homes (1988)/

- Maritime Business Park (1990)

- Planning Services 1997

17.04.23


Nello Bianco - Intermodel Project 
17.04.24


Tom Powers - Economic Development - 2000
17.04.25


Raney Planning and Management - 2000
17.06.16


Patti Mehaouchi - Solid Waste - 1999
17.06.17


Strategy Research Institute (George Manross)
17.06.19


Nicole Forte - Solid Waste & Recycling (2000)

17.06.20


Burnes Consulting - Downtown Management Training

Prepared By:_________________________   




Mercy G. Cabral




Deputy City Clerk

Approved for Destruction:

By:__________________________

Jeffrey A. Walter

City Attorney

* 5.5.2. Martinez Historic Society 
