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         City Council Agenda
 August 19, 2015
Date:
November 20, 2015
To:


Mayor and City Council
From:


Mercy G. Cabral, Deputy City Clerk
Subject:

Records Destruction

Recommendation:
By resolution, authorize destruction of City files pertaining to the Finance Division, Human Resource Division, and Planning Division. 
Background:
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for the administration of the City’s Records Management Program.  As part of this program, the Clerk’s Office reviews records to determine the need for retention of the original record, by scanning them into laserfiche, or destroying the original documents.
The City Clerk’s records listed in Exhibit “A” has been retained as required by Government Code 12946. Files have been scanned into laserfiche, unless indicated as destroyed without duplication and have been approved for destruction by the City Attorney’s Office.  
Fiscal Impact:
No impact to the General Fund.
Attachment:
· Resolution 







