
 
DATE:    June 5, 2014 
 
TO:    Parks, Recreation, Marina and Cultural Commission 
 
FROM:   Recreation Staff 
 
SUBJECT:  Special Request for Use of Ignacio Plaza – Oktoberfest 

 
Applicant seeks approval for use of Ignacio Plaza.  Pertinent details are listed below.   
 
Applicant: 
Carlota Carari, St. Catherine School and Church 
 
Park Request: 
Ignacio Plaza 
 
Reservation Date Request: 
Saturday, October 4, 2014 
 
Special Request(s):  
Amplified sound, fee waiver or reduction, more than park capacity and sale of alcohol  

 
Event Info:  
This the 4th annual event for a fund raiser for St. Catherine School 
 
Attendance:  
Projected to be 300 
 
Special Event Permit:  
Yes (pending) 
 
Letter to neighbors:  
Yes 
 
Plaza Fees:  
$250 deposit (refundable) and $200 rental 
 
 

 
 
 
 



 
PARK USE/LARGE EVENT FEE WAIVER POLICY 

(Adopted by City Council 6/19/13) 
 
Eligibility 
 
There are four types of users that are eligible for Park Use/Large Event Fee Waiver: 
 

1. Martinez Unified School District and Mount Diablo Unified School District – Uses 
submitted by MUSD or MDUSD for the purpose of serving their students. 
  

2. Non‐profit Community Groups: These groups have 501(c) status in good standing with 
the State and meet the following: 

 50% of members are Martinez Residents 

 Event or activity has a community wide benefit 

 Paying fee would create a financial hardship for the group that would endanger the 
group’s ability to conduct the event. 

 
3. City Co‐sponsored Groups/Events – Groups that receive regular financial support from 

the City or Events in which the City is participating as key supporter of the event. 
 

4. Community Fundraiser– This category is targeted for events put on by Martinez 
Residents for impromptu fundraisers surrounding a cause in the community in which all 
the proceeds go to the cause and the event is open to everyone in the community. 
 

Review and Approval 
 
All MUSD permits fitting the #1 Eligibility definition of use will not come to PRMCC and will be 
approved administratively. 
 
Users that meet the definition of use or user #2 through #4 

 The PRMCC reviews and approves/denies Park Use/Large Event Fee Waiver 
Applications at the regular PRMCC meetings 

 Application for Park Use/Large Event Fee Waiver must be received 30 days in 
advance 

 PRMCC may waive any portion of fees up to 100% 
 
Procedure 
 

 Complete a Park Use/Large Event Reservation application and submit deposit 

 Complete a Special Request Form 30 days prior to the event 

 Attend PRMCC Meeting Review of Application 
 



**SPECIAL REQUEST FORMT *

Martinez Park and Recreation Deparunent

525 Henrietta Street
Martinea CA 94553 u
Ph: (925)372'3510 Fa:c: (925) 372'35016

be completety filted oufi ""*' f W I t'lAll quertions must

Your Name:

?h)

Address (organization or home): {l? l14e,tl t'+ S4 filadfnx q CMryft
Phone: (t'^)tq245?A-7aqz $D hdi rytl5-wob
Date of Event: *.rrte)

orsani-ation (if .r0,,.*,.) , )* . lc,tt"tenVe fArf iSL".

Time and Duration of Event:

Location:

Family/Grougpize:

Purposc of Gathering:

Whrf.S{yotu Special Reqtrest? f Hcrs chcck rlt th* roolbt 
- ,/

W{^"iined music/spe"trn tr Warrtont picnic lawn-ysage Wee waived/reduction

ffin-pi.nic uses Efot. of alcoholic beverages El'Mote ttrao the picnic park capacity

Othcrs (pleasc explain):

Spocial Reqrrcst Justifi cation:

Notc: Thc Perk Recrcetion, Merinl end Culturel Coumirsion will rcvicr
approprirto rcquertr end mek: r roconmcndrtion to tho City Council who will mekc
tni nnl dctcruinrtion Thc Applicent or l rcprctentrtlvc is encoureged to ettend
both mectingr to enswer quertionc from thc PRIICC end City Council

Thc Commission mcetr on thc third Tucsdey of erch month. All inquires should bc

received at thc above addrers no lrter then onc week prior to schedulcd Commission

meeting.



 
 

 
 

 
 
 
 
 

 
 

Group/Business Name_________________________________________Work#______________________ 
 

Applicant/Representative_______________________________________Home#______________________ 
 

Address_________________________________________________________________________________ 
     (Number)  (Street)    (City)              (Zip)   

 
 

Facility Deposit Martinez Resident 
&  

Non-Profit Org. 

Non-Martinez 
Resident &  

Non-Profit  

Corporate 
Local &  

Non-Martinez 

500 person capacity 
Susana Plaza 

 

$250* 
 

$200* 
 

$240* 
 

$370* 

500 person capacity 
Ignacio Plaza $250* $200* $240* $370* 

500 person capacity 
Alhambra Park $250* $200* $240* $370* 

 
*Deposits and fees may be raised based upon the type of event, i.e. for profit, or higher risk events for that require additional 
city personal and/or time or equipment. 

 
 

 
 

 
Date 

 
Facility Requested Reservation 

Hours 
Est. 

Attend. 

 
Balance of Fees  

Due by: 
 
 

 
   

 
 

 
 

 
   

 
 

 
Special Request Permit                Event Permit                    Permit Completed                    Commission Approval 

 
PARK AND RECREATION DEPARTMENT DEPOSIT POLICY FOR PICNIC RENTALS 
If deposit payment is by check, the check will be cashed 1 to 3 days after received.  If the park is left in acceptable condition the 
City will refund the deposit to the renter two weeks after their picnic date.  The check must match the applicant’s name on the 
picnic permit.  If deposit payment is made by credit card, your credit card information will be kept on file with the Department.  If 
the park is left in acceptable condition no fee will be assessed and the credit card will not be charged.  If the park renter falsifies 
residency, group number or cause damages the deposit fee will be incurred and your credit card will be charged the entire 
deposit fee. 

 

I, the undersigned have read and understand all the information provided on both sides of this agreement.  I hereby 
agree to be bound by the conditions and stipulations. 

 

 
 

__________________________________________________________________________________________________ 
 
RENTER             Date 

 
 

 
 

Office Use Only 
      Deposit $_____________    Date Rec’d __________ 
      Rental   $_____________    Date Rec’d __________ 
      Total     $_____________    Picnic  # ____________ 
      Check# _______/_______   CC _____ Cash ______ 
 

       Event permit ______Notice to Neighbors__________ 
      Approval of Commission______________________ 
      Received by ________________________________ 

 

Recreation Department 
525 Henrietta Street 
Martinez, CA 94553 

925-372-3510 

SPECICAL REQUEST FACILTY RESERVATION 
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Saint Catherine of Siena Parish
1125 Ferry St., Martinez, CA 94553

Te lep h o n e (925)228-2230

***Notice***

May 30, 2014

On behalf of: St. Catherine of Siena Parish and Schoo!

To:

606 Mellus Street
Martinez, CA 94553

Neighbors of lgnacio Plaza Park

2014 October Festival and Classic Car ShowRe:

Greetings,

I am sending this letter to notifu all fellow neighbors of lgnacio Plaza Park, between
Martinez City Hall, The Boys and Girls Club, & closure of Henrietta st. & Castro St.
(from end of school to Susana St.) we plan to have our Classic Car Show at the Plaza
on Saturday, October 4th2014 from 7:00am to 5:00PM.

This is a Public Event and we will have a professiona! DJ that will abide by the local
noise ordinance. Since we have requested to have amplified sound at this location, our
request will be heard by the Parks and Recreation Commission located at 525 Henrietta
Street in the Council Chambers on June 17th,2014 at 7:00PM.

lf you have any questions or concerns, please contact the recreation Department at
(925)372-3510. Thank you for your time.

Sincerely,
Carlota Canari
Octoberfest Coordinator



Parks Recreation Marina & Cultural Commission 
525 Henrietta St 
Martinez CA 94553 
 
Re: October Fest and Car Show 

May 31, 2014 
Dear Commission members, 
 
I am writing to express alarm over the proposed street closure of Castro Street between 
Henrietta and Susana for the St. Catherine’s October Fest and Car show on October 4th. 
Even I can’t believe I’m writing again so soon. This event would follow just a week after 
Martinis on the Plaza. 
 
 Can’t you see what an imposition this is on tax-paying residents? It also means that 
residents requiring disabled access, (of which I am one) cannot get to or from their home 
for an entire day – longer since I won’t be able to park on the street Friday night either. 
 
I will repeat that police and fire departments every day use Castro as a route to and from 
the station, sometimes at urgent speeds. Closing it is problematic. Also last year the road 
was closed for this same event for the benefit of exactly two rarely frequented booths 
parked directly in front of my home the entire day. The many historic residences of 
downtown Martinez do not boast two car garages or driveways in their front yards – city 
ordinances prevent blocking those conveniences so they never get blocked off for an 
event. Does this mean that residents who rely on street parking deserve fewer rights? 
 
Since the plaza lawn is already an acceptable space for many booths, and the entire event 
is located between not one, but two designated city parks, we see no reason why this 
event justifies road closure. Can you? 
 
___________________ 

Heidi Perryman 
Jon Ridler 
1205 Castro Street 
Martinez CA 94553 



  Saint Catherine of Siena Parish
      1125 Ferry St., Martinez, CA 94553
            Telephone (925)228-2230

             
               

                                                       June 2, 2014

On behalf of: St. Catherine of Siena Parish and School 
                       606 Mellus Street 

                       Martinez, CA 94553

To:                 Heidi Perryman
                      Jon Ridler
                      1205 Castro Street
                      Martinez, CA 94553
CC: Martinez Recreation Department

Re:                2014  October Festival and Classic Car Show

 On behalf of St. Catherine of Siena Parish and School, we understand your concerns 
of street closure of Castro Street between Henrietta and Susana for our Octoberfest & 
Classic Car show 10/04/2014. 

St. Catherine of Siena’s Parish & School Octoberfest requires road closures to connect 
our  Parish & School (Food, Vendors, Carnival Games, held at school grounds) to 
the Ignacio Plaza Park where the Car show is held in a safe environment without 
the worries of kids or anyone getting run over by a car. As you stated, “Police and 
Fire Departments use Castro as a route to and from the station, sometimes at urgent 
speeds”, St. Catherine of Siena Parish & School wants to provide a safe environment 
for those attending. 

We would make sure that on the day of the event you have access in and out of your 
home during our event in a safely manner. We will also make sure there are no vendors 
on your side of the street.



 We invite you to attend our next Octoberfest Committee meeting to talk about ways of 
limiting your inconvenience to access your home. The meeting is this week on Thursday 
June 5th, 2014, at our Parish hall (604 Mellus St.) access thru back of the school. 

If you have any questions or concerns, please contact me Via email @ 
Nicaperu@aol.com or contact  the recreation Department at (925)372-3510. Thank you 
for your time.

Sincerely,
Carlota Canari
Octoberfest Coordinator

mailto:Nicaperu@aol.com
mailto:Nicaperu@aol.com
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