City Council Agenda
August 19, 2015

Date: July 28, 2015

To: Mayor and City Council

From: Mercy G. Cabral, Deputy City Clerk
Subject: Records Destruction

Recommendation:
By resolution, authorize destruction of City files pertaining to the City Clerk’s Office, Finance
and Personnel Divisions.

Background:

Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for
the administration of the City’s Records Management Program. As part of this program, the
Clerk’s Office reviews records to determine the need for retention of the original record, by
scanning them into laserfiche, or destroying the original documents.

The City Clerk’s records listed in Exhibit “A” has been retained as required by Government Code
12946. Files have been scanned into laserfiche, unless indicated as destroyed without
duplication and have been approved for destruction by the City Attorney’s Office.

Fiscal Impact:
No impact to the General Fund.

Attachment:
e Resolution

APPROVEDBY: { o Re AL

Rob Braulik, City Manager
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RESOLUTION NO. -15

AUTHORIZING DESTRUCTION OF FILES SPECIFICALLY PERTAINING TO THE
CITY CLERK’S OFFICE, FINANCE AND PERSONNEL DIVISIONS

WHEREAS, Government Code Section 34090 provides certain City records, documents, or instruments
may be destroyed, with the approval of the City Council by resolution and with the written consent of
the City Attorney; and

WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the
responsibility for the administration of a Records Management Program; and

WHEREAS, the records indicated in Exhibit “A”, are considered permanent records and have been
scanned into the City’s Laserfiche Program unless the records are indicated as “destroyed without
duplication.”

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez the files listed in

Exhibit “A” have been managed in accordance with the City’s records retention schedule and
Government Code and will be destroyed.
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| HEREBY CERTIFY the foregoing is a true and correct copy of a resolution duly adopted by the City
Council of the City of Martinez at an Adjourned Regular Meeting of said Council held on the 19" day
of August, 2015, by the following vote:

AYES:

NOES:

ABSENT:

RICHARD G. HERNANDEZ, CITY CLERK
CITY OF MARTINEZ



EXHIBIT “A”

RESOLUTION NO. -15

CITY CLERK — Claims Destruction (destroyed without duplication)

Year Claimant Claim # Closed Destruction Date
2007 James Talada 07-23 05/17/12 05/17/15
2007 Hunt, Dana 10-07 01/23/12 01/14
2009 Williams, Roland 09-35 08/2/12 08/14
2011 M. H. Customs 11-05 01/23/12 01/14
2011 Olsson, Stephanie 11-08 06/27/12 06/14
2011 Maisha Amie M. &

Harris, Jacquetta 11-16 12/06/12 12/14
2011 O’Hagan, Kathleen C. 11-17 03/15/12 03/14
2011 Reynoso, Jimmy 11-19 03/12/12 03/14
2011 Billecci, Peter 11-20 03/12/12 03/14
2011 Brown-Davis, Jocelyn 11-25 05/07/12 05/14
2011 Gomez, Carlos A. 11-26 07/23/12 07/14
2011 Gomi, Eric 11-27 05/18/12 05/14
2011 Davis, Timothy 11-30 06/15/12 06/14
2011 Hunt, John L. 11-33 03/09/12 03/14
2011 Zachary Poetner 11-18V 06/15/11 06/15/13
2011 Ron Sheppard 11-31 06/22/12 06/22/14
2011 Clemens, Alez&Priya 12-05 04/21/12 04/21/14
2012 Dustin Mayberry 12-13V 07/16/12 07/16/14
2012 Chris Dodge 12-14V 10/15/12 10/15/14
2012 Herbert Rheingruber 12-17 12/15/12 12/15/14
2012 Craog Schnabel 12-26V 11/15/12 11/15/14
2012 Steven Gaul 2-27V 11/15/12 11/15/14
2012 Hiner, Caroline 12-01 10/11/12 10/14
2012 Walker, Scott 12-03 04/12/12 04/14
2012 Pratt, Glenn 12-04 05/18/12 05/14
2012 Shadd, Roger 12-12 07/09/12 07/14
2012 Cline, Elaine 12-15 08/20/12 08/14
2012 Born, Sara 12-16 10/24/12 10/14
2012 Seay, Tim Addendum 12-18 10/15/12 10/14
2012 Seay, Cecil E. Addendum  12/18 09/11/12 09/14
2012 Zoller, Emily Addendum  12-18 09/11/12 09/14
2012 Best, Ken Addendum 12-18 09/11/12 09/14
2012 Conroy, Bruce M.

Addendum 12-18 09/19/12 09/14
2012 Van Loan, Marta

Addendum 12-18 12/01/12 12/14
2012 Kolade, Akindele E. 12-19 10/17/12 09/14
2012 Hunt, Jeff Addendum 12-18 10/17/12 10/14
2012 Hjelle, Gerald Addendum 12-20 10/09/12 10/14
2012 Sorrenti, Mathew & Katie

Addendum 12-20 04/10/13 04/15
2012 Harrison, Nancy 12-22 12/20/12 12/14



CITY CLERK — Claims Destruction Continued (destroyed without duplication)

2012
2012

2013
2013
2013

Roberts, Fallon

AAA Northern Calif. &UT Ins.
Addendum

Ellen Gahan

Kenneth Taylor

Denise Lewis

12-23 10/15/12 10/14
12-20

13-06

13-10

13-12

12/19/12
03/21/13
04/09/13
03/26/13

12/14

03/21/15
04/09/15
03/26/15

CITY CLERK — Personnel (Health Plans)

04.05.09
04.05.10
04.05.23
04.05.24
04.05.25
04.05.26

Kaiser Insurance 1997-2007

Delta Dental Insurance 1998-2007

Anthem/Blue Cross/BC Life and Health 1994-2007
Blue Shield of California 1996-2005

Health Net 1992-1995

VSP (Vision Service Plan) 1997-2007

CITY CLERK — Community Development Prezoning

09.04.03.01
09.04.03.02
09.04.03.03
09.04.03.04
09.04.04

09.04.04.01
09.04.04.02
09.04.04.03
09.04.04.04
09.04.04.05
09.04.04.06
09.04.04.07
09.04.04.08
09.04.04.09
09.04.04.10
09.04.04.11
09.04.04.12
09.04.04.13
09.04.04.14
09.04.04.15
09.04.04.16
09.04.04.17
09.04.04.18
09.04.04.19
09.04.04.20
09.04.04.21
09.04.04.22
09.04.04.23
09.04.04.24
09.04.04.25
09.04.04.26
09.04.04.27

No Appeals 1983-1985

No Appeals 1986-1987

No Appeals 1988-1989

No Appeals 1990-1991

ZONING ORDINANCES (Title 22) CONTINUED 1984-2008
Mobile Home 1981-1989

Secondary Housing 1981-2007

Large Lot 1983-1984

Research & Development 1985-1990
ECD Environmental Conservation 1973-1986
Day Care Facilities 1984-1991

Bed & Breakfast 1984

Animal Keeping 1982-1999

Commercial District Uses 1985-2001

Lot Mergers 1985-1990

Commercial Amusement Uses 1980-1985
Design Review 1978-1985

Open Space Uses 1981-1986

Service Station Conversions 1981-1986
Zoning Administration 1985-2004

Height & Floor Ratios 1987

Emergency Response Residential 1986
Historic Resource 1982-1984
Non-Conforming Lots 1987

Nightclubs 1988

Hazardous Material 1989-1990

Recycling 1989-1990

Landscaping/Water Conservation 1992-1993
Vendor Carts/Lunch Wagons 1994-1997
View Ordinance 1999-2000
Large Retail Ordinance 2002
RV Parking 2008



CITY CLERK — Community Development Appeals — Subdivisions

09.05.01

09.05.01.01
09.05.01.02
09.05.01.03
09.05.01.04
09.05.01.05
09.05.01.06
09.05.01.07
09.05.01.09
09.05.01.10
09.05.01.11
09.05.01.12
09.05.01.13
09.05.01.14
09.05.01.15
09.05.01.16
09.05.01.17
09.05.01.18
09.05.01.19
09.05.01.20
09.05.01.21
09.05.01.22
09.05.01.23
09.05.01.25
09.05.01.26
09.05.01.27
09.05.01.28

Subdivision Appeals-General 1973-1998
#5139 Pleasant Valley 1973-1998
#MS557-84 Howe Rd. 1984

#6539 Hidden Lakes 1984-1985

#MS760-84 Phillips Home (2 lot) 1984-1987
Chateau Ridge-Fencing 1982

#5689 Johnson Clark 1984

#5579 Diablo View 1983-1985

M Phillips 1988-1989

#6810 Abaurrea 1988

#6766 Briar Rose 1988-1991

#6607 Courtyards 1985-1988

#6942 Davidon/Kinney 1988-1989

#89-8 Rotholz 1989

Alhambra Way #89-9 1989

Oak Creek 1990-1992

Alhambra Highlands | & 11 1990-1992

Davidon #7156-Elderwood Glen Highlands 1991
Citation Homes #90-1 1991

Madruga #91-12, Pikes Ct. 1992

Harbor View #6972 1992

Masters #92-1 1992

Eagle Ridge #92-2 1992

Citation Northern Subdivision 7854 1995-1996
Blackmountain Development Sub #13.9025 2006

Oertel Project, Sub 5254, 4815 Phyllis Terr (Ingham Appeal) 2006

Trumark Development, Paseo Project 2006

CITY CLERK — Community Development Use Permits

09.06.00

09.06.01

09.06.01.01
09.06.01.02
09.06.01.03
09.06.01.04
09.06.01.05
09.06.01.06
09.06.01.07
09.06.01.08
09.06.01.09
09.06.01.10
09.06.01.11
09.06.01.12
09.06.01.13
09.06.01.14
09.06.01.15
09.06.01.16
09.06.01.17

Use Permits General 1984-2006
Use-Permit-Appeals 1984-1989

UP 82-13 Billboard 1680 1983-1985

UP 82-14 Duffel/Carl Jr. 1983-1990

UP 83-6 Snyder Cafe1982-1983

UP 83-8 Christman Trailer 1983

UP 83-10 MacAlvey Nursery1973-1983
UP 83-12 D&M Mini Warehouse 1983-1985
UP Vista Oaks Office Park 1984

UP Crest Office Park 1982-1984

UP Muirwood Office Park 1984

UP Pettis/Thompson 1985

UP Earl Dunivan 1984-1990

UP 85-3 Balco Parks 1985

UP 85-4 John Muir Inns1985

UP86-5 Tanning Salon 1986

UP Caz Waterfront 1984-1987

UP 88-1 Self Service Gas Station 1988
UP 88-4 Hall Property 1988-1990



CITY CLERK — Community Development Use Permits Continued

09.06.01.18
09.06.01.19
09.06.01.20
09.06.01.21
09.06.01.22
09.06.01.23
09.06.01.24
09.06.01.25
09.06.01.26

09.06.01.28
09.06.01.29
09.06.01.30

09.06.01.31
09.06.01.32
09.06.01.33
09.06.01.34
09.06.01.35
09.06.01.36
09.06.01.37
09.06.01.38

UP 89-5 Brozovich, DR 89-22 1989-1990

UP 89-19 White, Panoramic Dr. 1989-1997

UP 89-25, DR#89-25, Menesini 1989-1990

UP 90-14 Carl's Jr. 1990

UP 91-4 Super 8 Motel 1991

Wickland Oil Company 1992-1994

Shell Oil Company 1991-1995

Shell Gas Station & Car Wash 1993-2005

Personal Effect Video Arcade 1993-2005 09.06.01.27 UP 94-1
Shell Oil Storage Tank 1993-1994

UP 93-3 Landmark Baptist Church 1995

UP 95-9 Loaves and Fishes 1995-1996

UP Free Standing Sign, Best Western/John Muir Inn 445 Muir Station Rd
1998-2003

COPART / Wickland Qil (2701 Waterfront Road ) 2000

UP #00-1 St. Nazaire Court (DeNova Homes) 2000

UP #02-19 Shell Martinez Refinery (fuel storage tank) 2002-2003
UP #02-21 Shore Terminals (fuel storage tanks) 2003

UP #02-15 4-Unit Apartment, 334 Main Street 2003

UP #02-13, Single Family Residence, 1044 Arlington Way 2003
UP #04-03, Wind Generator, 829 Marie Avenue (2004)

UP #05-02, Metro PCS, 160 Escondido Dr 2005-2007

09.06.01.38.01 UP #05-06, Single Family Residence 300 Hidden Oak Lane 2005

09.06.01.39

UP #06-04, Aiello, 231 Main Street, Triplex (Var 06-07 & DR 06-13) 2007

CITY CLERK — Community Development Variances-General

09.07.00 VARIANCES-GENERAL 1980-1992
09.07.01 VARIANCE/APPEALS -1962-1982; 1969-2003

09.07.01.01
09.07.01.02
09.07.01.03
09.07.01.04
09.07.01.05
09.07.01.06
09.07.01.07
09.07.01.08
09.07.01.09
09.07.01.10
09.07.01.11
09.07.01.12
09.07.01.13
09.07.01.14
09.07.01.15
09.07.01.16
09.07.01.17
09.07.01.18
09.07.01.19

1918 Springlake Dr 1982

V83-1 Merrithew Hill 1983

V84-22 Nevis 1984-1985

V85- Fowler/Alhambra Ave. 1985

V85-13 Whisenand 1985

V85-3 Golden Bear Equip. 1985

V85-12 Fahden 1985

V87-3 Turnbaugh/Jameson 1987

V87-4 Royal Motel 1986-1987

V88-31 Thomason Business Park 1988
V89-44 Cohen, 750 Horizon Dr. 1990
V89-16 Henderson, 1091 Hillside Dr 1990
V90-54 Scharf, 10 Escobar St. 1990

V94-26 Mass, 324B Ada Drive 1995

V90-18 Martinez Auto Wash, 3950 Alhambra Ave 1996
V96-17 Brown, Valente Cr/Valente Ct 1996
V97-23 Skillcraft, 1875 Arnold Dr 1998
V02-05 DelLoss Hulett, 3041 Lester Rd 2002
V03-03, Leva Ledbetter, 424 G Street 2003



CITY CLERK — Community Development Design Review

09.08.00 DESIGN REVIEW — GENERAL 1993-1997
09.08.01.02 Design Review Appeals 1995-2006

CITY CLERK — FPPC 700 Forms

Destruction

Candice Collier
Sherida Bush
Ken Gerlack
Robert Howard
Gary Wheeler
Carl Flowers
James Teixeira
Harriete Greene
Darlene Ross
Carl Flowers
Ken Gerlack
Sherida Bush

H. Ross Wells
Gary Wheeler
Dina Tasini
Robert Howard
James Teixeira
Gregory Young
Ray Sloan

David Oberhoffer
Barbara Amspoker
Patricia Corr
Robert Becker
Joseph Becker
Joe Novo

John Caldecott
June Catalano
William “Bill” Wainwright

Mark Waterman
Susan Mc Cue
Robert Glover
Richard Pearson
Cheryl O’Brien
Dee L. Tilson
Brian Walker
Robert Barker
Ed Mcgee
Charlie Sosa
George Freschi
Phyllis Wainwright
Anthony Medina
William Silva

Cemetery Commissioner

Park and Recreation, 1994-2005
Parks and Recreation, 2003-2005
Arts and Library, 2000-2005
Planning Commission, 2004-2005
Public Works Supt., 1998-2005
Dep. Dir. Rec/Com/Parks, 2003-2005
Cemetery Comm

Civil Service Comm

Public Works Supt.

Parks and Rec

Parks and Rec

Design Review Comm

Planning Commission

Deputy Com & Econ Dev Dir

Arts & Library Comm

Deputy Dir Rec & Parks

Planning Comm

Arts and Library Comm

Park and Rec, 2002-2005

Arts and Library, 1997-2005

Arts and Library, 2000-2005
Acting Public Works Supt, 2005-05
Acting Public Works Supt. 2005-05
Arts and Library, 2005-06

Civil Service Comm, 2003- 2006
City Manager, 2001-2006

City Council Member 2002-2006 AND
460s Scanned into Laserfiche

Park & Recreation Commissioner
Economic Development Dir.
Planning Commissioner

Asst. City Manager/ Comm Devel Dir.
Arts and Library Commission
Marina Commissioner

Marina Commission

Marina Commission

Marina Commissioner

Marina Commissioner

Cemetary Commission

Cemetery Commission

Public Works Superintendent
Engineer Consultant

2011
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2012
2013
2013
2013

2013
2013
2013
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014



CITY CLERK — Unsuccessful Bids (destroyed without duplication)
Martinez Intermodal Facility, Phase Ill Parking Lot Improvements 6/27/2013
J.A. Gonsalves & Son
Suulutaaq, Inc.
Amerian Asphalt
Hess Construction
0O.C. Jones & Son Inc
Ghilotti, Bros.; Inc.

Pacheco Transit Hub, 5/30/2013
Hess Construction
FBD Vanguard Construction
JA Gonsalves & Son
McGuire & Hester
Rober Bothman, Inc
OC Jones & Sons, Inc.

FINANCE RECORDS (destroyed without duplication)

1. F285 WORKORDERS RTS 40-49

2. F87 WATER INVOICES MARCH-APR 2002

3. F403 DAILY CASH 2008

4. DAILY CASH 2007

5. F411 DAILY CASH 2008

6. F402 DAILY CASH 2008

7. F404 DAILY CASH 2008

8. DAILY ACCTS REC, POSTED WATER PAYMENTS- 1996
9. F90 JOURNAL ENTRIES

10. F410 DAILY CASH 2008

11. F405 DAILY CASH 2008

12. F287 WORK ORDERS RTS 76-99

13. F86 WATER INVOICES 2003

14. DAILY CASH 2007

15.  JOB COSTING MAY-JUN 2004, JULY —-NOV 2004
16. JOB COSTING JAN-APR 2005

17. F406 DAILY CASH 2008

18. F408 DAILY CASH 2008

19. F436 DAILY CASH 2008

20. F121 WATER INVOICES 2005

21. JOB COSTING NOT MICROFISCHE- 9\94-1\95
22.  F295 DAILY CASH 2005

23. F289 DAILY CASH 2005

24.  MAINTENANCE AND PARKS DWRS 2001

25. F294 DAILY CASH 2005

26. F293 DAILY CASH 2005

27. F298 DAILY CASH 2005



FINANCE RECORDS Continued (destroyed without duplication)
28. F292 DAILY CASH 2005

29. JOB COSTING DAILY WORK REPORTS 2001
30. DAILY CASH 2007

31. DAILY CASH 2007

32. F407 DAILY CASH 2008

33. F116 JOURNAL ENTRIES 2006
34. F297 DAILY CASH 2005

35. F296 DAILY CASH 2005

36. F409 DAILY CASH 2008

37. JOB COSTING 2003

38. F429 DAILY CASH 2008

39. F291 DAILY CASH 2005

40. F435 DAILY CASH 2008

41. F430 DAILY CASH 2008

42. D427 DAILY CASH 2008

43. F288 DAILY CASH 2005

44.  FA434 DAILY CASH 2008

45. F438 DAILY CASH 2008

46. F418 DAILY CASH 2009

47. FA428 DAILY CASH 2008

48. FA37 DAILY CASH 2008

49. F431 DAILY CASH 2008

50. F446 WORK ORDERS

51. F33 MAINT & PARKS DRW 200
52. F443 INACTIVE BUSINESS LICENSE 2009
53. F432 DAILY CASH 2008

54. F433 DAILY CASH 2008

55. F278 AP PURCHASE ORDERS 2005
56. DAILY CASH 2009

57. JOB COSTING 2003

58. JOB COSTING 2002

59. VEHICLE INFO 2002

60. CASH REIMB. BACK UP 1995




PERSONNEL — Workers Compensation Claims

Buelna, Kristina
Caldera, Steven
Carter, Brian
Clayton, Daniel
Crayton, Katrina
Dodd, Bryan
Fazzini, Tony
Kruta, William
Morley, Michael
Snellgrove, Joshua
Tool, Joanne
Walkup, Glenn

Prepared by:

Mercy G. Cabral
Deputy City Clerk

Approved by:

Alan Shear
Assistant City Manager

Approved by:

John Abaci
Assistant City Attorney





