
 
 
             

City Council Agenda 
December 14, 2016 

 
 
To:   Mayor and City Council 
 
From:   Mercy G. Cabral, Deputy City Clerk 
 
Subject:  Records Destruction 
 
Date: December 5, 2016 
 
 
Recommendation: 
By resolution, authorize destruction of City files pertaining to the Finance Division.  
 
Background: 
Under Title 2, Section 2.76.030, of the Martinez Municipal Code, the City Clerk is responsible for 
the administration of the City’s Records Management Program.  As part of this program, the 
Clerk’s Office reviews records to determine the need for retention of the original record, by 
scanning them into laserfiche, or destroying the original documents. 
 
The City Clerk’s records listed in Exhibit “A” have been retained as required by Government 
Code 12946. These files can be “destroyed without scanning” and have been approved for 
destruction by the City Attorney’s Office.   
 
Fiscal Impact: 
No impact to the General Fund. 
 
Attachment: 

• Resolution  
 

  
 APPROVED BY:    
  Brad Kilger, City Manager   
 
 
 



 
RESOLUTION NO. -16 

 
AUTHORIZING DESTRUCTION OF FILES SPECIFICALLY PERTAINING  

TO THE FINANCE DIVISION OF THE ADMINISTRATIVE SERVICES DEPARTMENT 
 
 
WHEREAS, Government Code Section 34090 provides that certain City records, documents, or 
instruments may be destroyed, with the approval of the City Council by resolution and with the 
written consent of the City Attorney; and 
 
WHEREAS, the Martinez Municipal Code, Title 2, Section 2.76.030 gives the City Clerk the 
responsibility for the administration of a Records Management Program; and 
 
WHEREAS, the records indicated in Exhibit “A”, are not considered permanent records and can 
be destroyed without duplication. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Martinez that the files 
listed in Exhibit “A” have been managed in accordance with the City’s records retention 
schedule and Government Code and will be destroyed. 
 
 

* * * * * * 
 
I HEREBY CERTIFY the foregoing is a true and correct copy of a resolution duly adopted by the 
City Council of the City of Martinez at An Adjourned Regular Meeting of said Council held on the 
14th day of December, 2016, by the following vote: 
 
AYES:  
 
NOES: 
   
ABSENT:  
 
 
 
       RICHARD G. HERNANDEZ, CITY CLERK 
       CITY OF MARTINEZ 



EXHIBIT “A” 
 

RESOLUTION NO.  - 16 
 
FINANCE RECORDS: 

BOX  FISCAL YEAR  DESCRIPTION 
1. N\A  99/00    ACCOUNTS\PAYABLE  (A/P) REPORTS 
2. N\A  99/00    A\P REPORTS 
3. N\A  99/00    VENDOR BA-CALI 
4. N\A  99/00    Vdndor PAC BELL 
5. N\A  99/00    VENDOR DA-GH 
6. N\A  99/00    VENDOR- A-B 
7. N\A  99/00    VENDOR- GTE- K 
8. N\A  99/00    VENDOR- FZ 
9. N\A  99/00    VENDOR- N-P 
10. N\A  99/00    VENDOR- CCWTR- F 

 
11. F15  00/01    VENDOR- CA-CC 
12. F12  00/01    VENDOR- AA-AO 
13. F20  00/01    VENDOR- KA-MAZ 
14. F24  00/01    VENDOR- STATE-UZ 
15. F13  00/01    VENDOR- AP-BART 
16. F16  00/01    VENDOR- CO-DEZ 
17. F14  00/01    VENDOR- BAYCITIES- CAT 
18. F17  00/01    VENDOR- DJ- FZ 
19. F22  00/01    VENDOR- PA- PRY 
20. F21  00/01    VENDOR- MC-OZ 
21. F23  00/01    VENDOR- PU-STAP 
22. F27  00/01    VENDOR- AA-Z 

 
23. F74  01/02    VENDOR- ATT, VERIZON, PGE 
24. F76   01/02   NO LABEL 
25. F68  01/02    VENDOR# 51625-59450 
26. F73  01/02    VENDOR# 11360 
27. F72  01/02    VENDOR# 80025-89950 
28. F79  01/02    PETTY CASH 
29. F77  01/02    PAC BELL 



30. F64  01/02    VENDOR# 27275-34150 
31. F67  01/02    VENDOR# 44960-51575 
32. F70  01/02    VENDOR# 70660-76370 
33. F69  01/02    VENDOR# 59520-70600 
34. F71  01/02    VENDOR# 76385-77130 
35. F66  01/02    VENDOR# 40080-44955 
36. F63  01/02    VENDOR# 17700-27200 
37. F75  01/02    PAC BELL 
38. F65  01/02    VENDOR# 3420-39960 
39. F66  01/02    VENDOR# 40080-44955 

 
40. F187    02/03   VENDOR #6000-67625 
41. F192   02/03   VENDOR # 55840 
42. F179  02/03    VENDOR# 21600-27250 
43. F181  02/03    VENDOR# 30900-36860 
44. F177  02/03    VENDOR# 10080-15342 
45. F180  02/03    VENDOR# 30900-36860 
46. F185  02/03    VENDOR# 47760-53582 
47. F193   02/03   VENDOR# 11360-56000 
48. F191   02/03   VENDOR# 80010-89900 
49. F186  02/03    VENDOR# 53620-59950 
50. F194  02/03    VENDOR# 74340-53575 
51. F190  02/03    VENDOR# 76720-77130 
52. F188  02/03    VENDOR# 67660-73842 
53. F189  02/03    VENDOR# 73850-76660 
54. F198  02/03    CHECK REGISTER 
55. F197  02/03    VENDOR# 4131-7131 

 
56. F249  03/04    VENDOR- ACE-PGE 
57. F244  03/04    VENDOR# 1455-1636 
58. F245  03/04    VENDOR# 1637-1913 
59. F242  03/04    VENDOR# 1134-1310 
60. F239  03/04    VENDOR# 577-738 
61. F246  03/04    VENDOR# 1914-2246 
62. F236  03/04    VENDOR# 1-169 

 



 
63. F240  03/04    VENDOR# 739-903 
64. F237  03/04    VENDOR# 174-394 
65. F241  03/04    VENDOR# 905-1133 
66. F247  03/04    VENDOR-UTILITY REPORTS 
67. F248  03/04    A\P UTILITY REPORTS 

 
Prepared by:       Approved by: 
 
 
______________________________   _______________________________ 
Mercy G. Cabral      Cindy Mosser 
Deputy City Clerk     Finance Manager 
 
Approved by: 
 
 
______________________________ 
John Abaci 
Assistant City Attorney 

 


