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CITY OF MARTINEZ CITY COUNCIL AGENDA 
 June 18, 2008 
 
 
TO:   Mayor and City Council 
 
FROM: Climate Change Ad Hoc Committee – Vice Mayor Ross / Councilmember 

Delaney 
 
PREPARED BY: Lianne Marshall, Acting City Manager 
   Michael Chandler, Senior Management Analyst 
 
SUBJECT: Environmental Science Associates (ESA) Contract 
 
DATE:  June 10, 2008 
 
 
RECOMMENDATION: 
 
Authorize the City Manager to execute a contract with ESA for consulting services related to 
solid waste, recycling, and climate action planning programs. 
 
BACKGROUND: 
 
The City has a need for consultant assistance in order to maintain the Solid Waste and Recycling 
standards set forth in AB939, which requires public agencies to divert at least 50% of the waste 
generated within the community, and to develop Climate Action Planning targets established by 
AB32, which requires public agencies to reduce Greenhouse Gas Emissions to 1990 levels by 
2020.  The City’s previous consultant for these services left the City in March 2008.  
 
The City requested proposals from four firms in March and received responses from three of 
them.  After careful review of the proposals, two firms were invited to interview with staff and 
members of the Climate Change Ad Hoc Committee on May 13th.  Following the interviews, the 
interview panel determined ESA was the firm best qualified to meet the City’s needs.  ESA is a 
recognized leader in this field and has the demonstrated technical expertise necessary to assist 
the City with its AB939 and AB32 program objectives.    
 
FISCAL IMPACT: 
 
The cost for assisting the City with its AB939 Solid Waste and Recycling and AB32 Climate 
Action Planning programs is not to exceed $61,400.  Funds for this project are available in 
account 01002025300 in the FY 2008-09 budget. 
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ACTION: 
 
Motion authorizing the City Manager to execute the attached contract with ESA for consulting 
services related to solid waste, recycling, and climate action planning programs. 
 
 
Attachment: Resolution, Consultant Services Agreement 
 
 
 
 
 
 

APPROVED BY:    
  Acting City Manager    
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RESOLUTION NO. -08 
 

AUTHORIZING THE CITY MANAGER TO EXECUTE A CONTRACT WITH 
ENVIRONMENTAL SCIENCE ASSOCIATES FOR CONSULTING SERVICES RELATED 
TO SOLID WASTE, RECYCLING, AND CLIMATE ACTION PLANNING PROGRAMS  

 
 

WHEREAS, the City has a need for solid waste, recycling, and 
climate action planning services pursuant to the requirements of 
AB939 and AB32, which establish certain waste diversion and 
greenhouse gas emissions targets for public agencies; and  
 
WHEREAS, through a comprehensive review and interview process, 
staff and the Climate Change Ad Hoc Committee determined that 
Environmental Science Associates (ESA) offers the best approach 
to meet the needs of the City; and  
 
WHEREAS, ESA is a recognized leader in this field and has 
demonstrated the technical expertise necessary to assist the 
City with its solid waste, recycling, and climate action 
planning programs; and 
 
WHEREAS, funds are available in the 2008-09 budget to cover the 
cost of the contract, which is not to exceed $61,400. 
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City 
of Martinez hereby authorizes the City Manager to execute the 
attached Consultant Services Agreement with ESA to provide solid 
waste, recycling, and climate action planning services. 

 
 

* * * * * * 
 
I HEREBY CERTIFY that the foregoing is a true and correct copy 
of a resolution duly adopted by the City Council of the City of 
Martinez at a Regular Meeting of said Council held on the 18th 
day of June, 2008, by the following vote: 
 
AYES:  
 
NOES: 
 
ABSENT: 
 
 

RICHARD G. HERNANDEZ, CITY CLERK 
CITY OF MARTINEZ 
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AGREEMENT FOR CONSULTANT SERVICES 

 
 
THIS AGREEMENT, made and entered into this 18th day of June, 2008, by and between the 
CITY OF MARTINEZ, hereinafter referred to as CITY, and Environmental Science Associates, 
hereinafter referred to as CONSULTANT, whose address is 225 Bush Street, Suite 1700, San 
Francisco, CA  94104. The CITY and CONSULTANT hereby agree as follows: 
 
 

SPECIFIC PROVISIONS  
 

 
 1. DESCRIPTION OF PROJECT 

 
This Project consists of consulting services related to Solid Waste, Recycling, and 
Climate Action Planning programs.    
 
 

2. SCOPE OF SERVICES TO BE PROVIDED BY CONSULTANT 
 
 The services provided by Consultant shall include the Scope of Services as stated in the 

Consultant’s Proposal dated June 6, 2008, incorporated herein by reference as Exhibit 
“A.”  The Consultant’s letter of interest dated April 4, 2008, is also incorporated herein 
by reference as Exhibit “B.” 

      
 
3.         SCOPE OF SERVICES TO BE PROVIDED BY CITY 

 
City staff will coordinate directly with Consultant and provide information relevant to its 
Solid Waste, Recycling, and Climate Action Planning programs. 

 
 
3. PAYMENT 
 
 a. Compensation:  
   
  The total cost for all services provided by Consultant shall not exceed $61,400. 
  

The City agrees to pay Consultant for the services specified in Paragraph 2 in 
accordance with Consultant’s Cost Proposal dated June 6, 2008, incorporated 
herein by reference as Exhibit “C.”       
     

 b. Time of Payment 
  

Provided CONSULTANT is not otherwise in default under this Agreement, 
CONSULTANT shall be compensated monthly in arrears based on the time spent 
during the previous month for which an itemized invoice shall have been 
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submitted.  City agrees to pay Consultant within thirty (30) days of receipt of 
monthly invoices.   
 
However, all payments by City shall not exceed the proportion of the phase or 
task completed, and payment for each phase of task shall not exceed the 
following: $22,400 for services related to AB939 Programs, and $39,000 for 
services related to Climate Action Planning.  
 

 
5. TIME OF COMPLETION 
 

The CONSULTANT shall perform the work described in paragraph 2 throughout the 
period of July 1, 2008 – June 30, 2009.  Specific dates and times for the various tasks will 
be determined by the City at a later date. 

 
 
6. CONSULTANT and the CITY agree the schedule in Paragraph 5 above represents their 

best estimates with respect to completion dates and both CONSULTANT and CITY 
acknowledge that departures from the schedule may occur. Therefore, both 
CONSULTANT and CITY will use reasonable efforts to notify one another of changes to 
the schedule.  Any proposed change in the schedule, including a change based on the 
events described in Section 7, immediately below, shall be delivered to the other party in 
writing.  Any such proposed change by one party shall be subject to the approval of the 
other party; provided, however, that any such approval may not be withheld 
unreasonably.  The person executing this Agreement on behalf of the CITY shall have the 
authority to agree to extensions proposed by the CONSULTANT. 

 
 
7. CONSULTANT shall not be responsible for performance delays caused by others, or 

delays beyond CONSULTANT’S control, and such delays shall extend the times for 
performance of the work by CONSULTANT. 

            
     

 
GENERAL PROVISIONS 

 
  

1. The status of CONSULTANT is that of an independent contractor operating having 
control of his/her work and the manner in which it is performed. CONSULTANT is not 
considered to be an officer, an employee, or an agent of CITY, nor shall he/she hold 
him/herself out as or represent that he/she is an officer, employee, or agent of the CITY.  
CONSULTANT is required to obtain a business license with the City. 

 
2. The CONSULTANT agrees that he/she/it has not employed or retained any company or 

person, other than a bona fide employee working solely for the CONSULTANT, to 
solicit or secure this Agreement, and that he/she/it has not paid or agreed to pay any 
company or person, other than a bona fide employee working solely for the 
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CONSULTANT, any fee, commission, percentage, brokerage fee, gifts, or any other 
considerations, contingent upon or resulting from the award or making of this Agreement.  
For breach or violation of this warranty, the CITY shall have the right to annul and cancel 
this Agreement without liability of any sort and/or, in its discretion to deduct from the 
contract price or consideration, or otherwise recover the full amount of such fee, 
commission, percentage brokerage fee, gift, or contingent fee. 

 
All reports, drawings, calculations, plans, specifications, and other documents prepared 
or obtained  pursuant to the terms of this Agreement shall be endorsed by Consultant 
and delivered to and become the property of the City with the exception of 
proprietary/copyrighted information (as in agreements or  software services). In 
addition, data prepared or obtained under this Agreement shall be made available,  upon 
request, to the City.  The foregoing notwithstanding, said documents, plans, etc. which 
are site specific for the subject project shall not be used for any other work without the 
consent of Consultant. 

 
Consultant and his/her/its subconsultants shall keep and maintain full and complete 
documentation and  accounting records, including all records, employees’ time sheets 
and correspondence pertaining to this Agreement.  The Consultant shall make such 
documents and records available for review and/or audit  evaluation by representatives 
of the City at all reasonable times during the contract period and for at least four (4) years 
from the date of final payment.  Upon written request by the City, the Consultant shall 
provide the City with copies of all pertinent reports and correspondence. 

 
3. CONSULTANT shall provide properly skilled professional and technical personnel to 

perform all services under this contract.  The CONSULTANT shall not engage the 
services of any person or persons now employed by the CITY, except with the written 
permission of the CITY.  Except as otherwise herein provided, the CONSULTANT shall 
not assign or sublet any portion of the services to be performed under this Agreement 
without the prior written consent of the CITY.  Said consent may be withheld with or 
without reasons.  In the event that the CITY, in writing, approves any assignment or 
subletting of this Agreement or the retention of sub-consultants by CONSULTANT, the 
CONSULTANT shall provide to the CITY copies of each and every sub-consultant 
contract prior to the execution thereof by the CONSULTANT and sub-consultant. 

 
4. CONSULTANT shall comply with all Federal, State and Local laws, statutes, ordinances, 

rules and regulations, and the orders and decrees of any courts or administrative bodies or 
tribunals in any manner affecting the performance of this Agreement, including without 
limitation laws requiring licensing and non-discrimination in employment because of 
race, creed, color, sex, age, marital status, physical or mental disability, national origin or 
other prohibited bases. 

 
5. All changes and/or extra work shall be performed and paid for in accordance with the 

following: 
  

a. Only the CITY Manager may authorize extra and/or changed work. 
CONSULTANT expressly recognizes that other CITY personnel are without 
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authorization to either order extra and/or changed work or waive contract 
requirements. Failure of CONSULTANT to secure the CITY Manager’s prior, 
written authorization for such extra and/or changed work shall constitute a waiver 
of any and all right to adjustment in contract price due to such unauthorized work 
and CONSULTANT thereafter shall be entitled to no compensation whatsoever 
for performance of such work. 

 
b. If the CONSULTANT is of the opinion that any work he has been directed to 

perform is beyond the scope of this Agreement and constitutes extra work, he 
shall promptly notify the CITY Manager of the fact. The CITY Manager shall 
make a determination as to whether or not such work is, in fact, beyond the scope 
of this Agreement and constitutes extra work. In the event that the CITY Manager 
determines that such work does constitute extra work, the CITY shall provide 
compensation to the CONSULTANT on a fair and equitable basis. A 
Supplemental Agreement providing for such compensation for extra work shall be 
negotiated between the CITY and the CONSULTANT. Such Supplemental 
Agreement shall be executed by the CONSULTANT and be approved by the 
necessary CITY officials. 

 
c. In the event the CITY Manager determines that such work does not constitute 

extra work, CONSULTANT shall not be paid extra compensation above that 
provided herein.  The determination of the CITY Manager may be appealed to the 
CITY Council as long as a written appeal is submitted to the CITY Manager 
within five (5) days after the date of the CITY Manager’s determination. Said 
written appeal shall include a description of each and every ground upon which 
CONSULTANT challenges the CITY Manager’s determination. 

 
6. CITY has relied upon the professional ability and training of CONSULTANT as a 

material inducement to enter into this Agreement.  Consultant shall perform in 
accordance with generally accepted professional practices and standards as well as the 
requirements of applicable federal, state and local laws, it being understood that payment 
for or acceptance of CONSULTANT’S work by CITY shall not operate as a waiver or 
release. CONSULTANT shall indemnify and hold harmless the CITY from and against 
any and all claims or expenses caused or occasioned directly or indirectly by 
CONSULTANT’S failure to so perform.  

 
7. CONSULTANT assumes all responsibility for damages to property or injury or death to 

persons caused by the negligent performance errors or omissions of CONSULTANT 
and/or his/her agents or employees. To the extent permitted by law, CONSULTANT 
shall indemnify, hold harmless, release and defend CITY, its officers, employees and 
agents from and against any and all actions, claims, demands, damages, disability, losses, 
failure to comply with any current or prospective laws, and expenses including attorneys’ 
fees and other defense costs or liabilities of any nature that may be asserted by any person 
or entity including CONSULTANT from any cause whatsoever including another’s 
concurrent negligence arising out of or in any way connected with the activities of 
CONSULTANT, his employees and agents hereunder and regardless of CITY’S passive 
negligence. In the event and only the event of concurrent or joint active negligence of 



8 

City and Consultant, liability for any and all claims, losses, damages or expenses to 
persons and/or property which arise out of the terms and conditions of this Agreement 
shall be apportioned under the principles of comparative negligence.  CITY agrees to 
provide CONSULTANT with reasonable notification of legal claims and/or lawsuits 
which CITY may receive and for which CITY will request indemnification under this 
paragraph. 

 
 This indemnification obligation is not limited in any way by any limitation on the amount 

or type of damages or compensation payable by or for CONSULTANT under Workers’ 
Compensation, disability or other employee benefits acts, acceptance of insurance 
certificates required under this Agreement, or the terms, applicability or limitations of 
any insurance held by CONSULTANT. 

 
8. Without limiting CONSULTANT’S indemnification provided hereunder, 

CONSULTANT shall take out and maintain at all times during the life of this contract, up 
to the date of acceptance of the work by the CITY, the following policies of insurance 
with a Best rating of no less than A-:VII.  

  
a.  Workers’ Compensation insurance to cover its employees, and the 

CONSULTANT shall require all sub-consultants similarly to provide Workers’ 
Compensation insurance as required by the Labor Code of the State of California 
for all of the sub-consultant’s employees.  All Workers’ Compensation policies 
shall be endorsed with the provision that it will not be canceled without first 
giving thirty (30) days prior notice to the CITY.   

   
In the event any class of employees engaged in hazardous work under the 
Contract is not protected under Workers’ Compensation Statutes, the 
CONSULTANT shall provide, and shall cause all sub-consultants to provide, 
adequate and suitable insurance for the protection of its employees not otherwise 
protected.  Such policy must be acceptable to CITY and shall provide that it will 
not be canceled without first giving thirty (30) days notice to the CITY.   

 
CONSULTANT’S Worker’s Compensation insurance shall include the following 
language: “All rights of subrogation are hereby waived against the CITY, its 
officers and employees when acting within the scope of their appointment or 
employment.” 

 
b.  Commercial general liability insurance including personal injury and property 

damage insurance for all activities of the CONSULTANT and its sub-consultants 
arising out of or in connection with this contract, written on a commercial general 
liability form including, but not limited to, Broad Form Property Damage, blanket 
contractual, completed operations, cross liability, x, c, u hazards, subcontractors 
named as additional insureds (inapplicable if no subcontractors or 
subconsultants), vehicle coverage, products liability and employers non-
ownership liability coverage in an amount no less than $1 million dollars 
combined, single limit personal injury and property damage for each occurrence.   
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 The completed operations and product liability insurance shall continue for not 
less than 365 days following acceptance of the work by CITY.  The commercial 
general liability policy shall be endorsed with the following language: 

 
 (1) The CITY OF MARTINEZ is named as an additional insured for all 

liability arising out of the operations by or on behalf of the named insured, 
and this policy protects the additional insured, its officers, agents and 
employees against liability for personal and bodily injuries, deaths or 
property damage or destruction arising in any respect, directly or 
indirectly, in the performance of the contract. 

 
 (2)   The inclusion of more than one insured shall not operate to impair the 

rights of one insured against another insured, and the coverages afforded 
shall apply as though separate policies had been issued to each insured. 

   
  (3) The insurance provided herein is primary and no insurance held or owned 

by the CITY OF MARTINEZ shall be called upon to contribute to a loss. 
 

 (4) The coverage provided by this policy shall not be canceled without thirty 
(30) days prior written notice given to the CITY of MARTINEZ. 

 
 c. Professional liability, errors and omissions insurance in an amount not less than 

$1 million dollars. The professional liability insurance policy shall be endorsed 
with a provision stating that it may not be canceled without first giving thirty (30) 
days prior written notice to the CITY. The professional liability policy shall be 
written on an occurrence policy basis to cover any professional liability, errors or 
omissions made during the term of policy. In the event  

 
  CONSULTANT’S policy is a “claims made” policy only covering those claims 

made during the policy period, then CONSULTANT agrees to maintain the 
professional liability insurance required hereunder and with respect to this project 
in effect for at least three (3) years after acceptance of the work.    

 
 (1) SUB-CONSULTANTS providing professional services under this 

Agreement shall be added to CONSULTANT’S policy as additional 
insured, or shall provide evidence of their own professional liability 
insurance which is acceptable to the CITY Attorney.  

 
 d.   CONSULTANT shall submit to CITY documentation evidencing its required 

insurances signed by the insurance agent and companies, copies of which are 
attached as Exhibit “D”.  Any deductible or self-insured retentions must be 
declared to and approved by CITY. At the option of CITY, insurer shall reduce or 
eliminate such deductible or self-insured retention as respects CITY, its officers 
and employees or CONSULTANT shall procure a bond guaranteeing payment of 
losses and related investigations, claims, administration and defense expenses. 
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9. The CITY shall furnish the CONSULTANT, to the extent that they are available, CITY 
standards, details, specifications, and regulations applying to the Project and other such 
information which may be helpful to the CONSULTANT in performance of its service. 
Any and all additional data necessary for design shall be the responsibility of the 
CONSULTANT. 

 
10. This Agreement and all obligations hereunder may be terminated at any time, with or 

without cause, by the  CITY within its sole discretion upon written notice to 
CONSULTANT. CONSULTANT may terminate this Agreement upon thirty (30) days’ 
written notice to the CITY only for good cause, including without limitation, 
CONSULTANT’S serious illness or material breach of this Agreement by the CITY.  
CONSULTANT’S written notice of termination shall contain a full explanation of the 
facts and circumstances constituting good cause. Upon termination, all finished and 
unfinished documents, project  data and reports shall, at the option of the CITY, 
become its sole property and shall, at CONSULTANTS’ expense, be delivered to the 
CITY or to any party the CITY may so designate. In the event of termination  by 
CONSULTANT, CONSULTANT shall only be compensated for all work 
CONSULTANT satisfactorily performs prior to the time CONSULTANT delivers to the 
CITY the termination notice, unless  other arrangements are agreed to by the CITY. In 
the event of termination by the CITY, CONSULTANT shall be compensated for all work 
satisfactorily performed prior to the time CONSULTANT receives the termination 
notice, and shall be compensated for all materials ordered by CONSULTANT, and 
services of  others ordered by CONSULTANT prior to receipt of the CITY’S 
termination notice, whether or not such materials or instruments of services of others 
have actually been delivered to CONSULTANT or to the CITY, provided that 
CONSULTANT is not able to cancel such orders for materials or services of others. In 
the event this Agreement is terminated pursuant to this section, CONSULTANT shall not 
be entitled to any additional compensation over that provided herein; nor shall 
CONSULTANT be entitled to payment for alleged damages or injuries (including lost 
opportunity damages) purportedly caused by the termination of  this Agreement by the 
CITY pursuant to this section.   

 
 11. Should the CONSULTANT fail to perform any of its obligations hereunder, within the 

time and in the manner provided or otherwise violate any of the terms of this Agreement, 
the CITY may terminate this Agreement by giving written notice of such termination, 
stating the reasons for such termination in such event. CONSULTANT shall be 
compensated as above, provided, however, there shall be deducted from such amount the 
amount of damage, if any, sustained by CITY by virtue of the CONSULTANT’S breach 
of this Agreement. 

 
 12. This Agreement shall inure to the benefit of, and be binding upon, the successors in 

interest, legal representatives, trustees, and permitted assigns of either party. 
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13. This writing is intended both as the final expression of the Agreement between the parties 
hereto with respect to included terms and a complete and exclusive statement of the terms 
of the Agreement, pursuant to Code of Civil Procedure, section 1856.  No modification 
hereof shall be effective unless and until such modification is evidenced by a writing 
signed by parties to this Agreement.  

 
14. Each party to this Agreement undertakes the obligation that the other’s expectation of 

receiving due performance will not be impaired.  When reasonable grounds for insecurity 
arise with respect to the performance of either party, the other may in writing demand 
adequate assurance of due performance and until such assurance is received may, if 
commercially reasonable, suspend any performance for which the agreed return has not 
been received.  After receipt of a demand for assurance, either party’s failure to provide 
within a reasonable time but not exceeding thirty (30) days, such assurance of due 
performance as is adequate under the circumstances is a breach of this Agreement by that 
party.  Acceptance of any improper delivery of service or payment does not prejudice the 
aggrieved party’s right to demand adequate assurance of future performance. 

 
 15. All notices permitted or required hereunder shall be addressed as follows: 
 
 
  If to the CITY:    Lianne Marshall 
                         Interim City Manager 

                                     City of Martinez 
                        525 Henrietta Street 
                        Martinez, CA  94553 
 
 
 If to the CONSULTANT:   Greg Thornton 
       Chief Financial Officer 

                                              Environmental Science Associates 
                             225 Bush Street, Suite 1700 

       San Francisco, CA  94104 
 
 
16. This Agreement shall be construed in accordance with the law of the State of California.  
Venue shall be in the County of Contra Costa. 
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IN WITNESS WHEREOF, the parties hereby have executed this Agreement on the day first 
above written in the CITY OF MARTINEZ, California.   
 
      CITY OF MARTINEZ 
      A Municipal Corporation 
 
 
 
Date:____________________  By:___________________________________ 
       Lianne Marshall, Interim City Manager 
 
CONSULTANT is a corporation duly organized and validly existing and in good standing under 
the laws of the State of California, and is authorized to perform the services under this 
agreement. The corporate officer executing this agreement has been authorized and directed to 
do so by corporate resolution. 
 
  
Date:_____________________  By:___________________________________ 
                  Consultant 
   
APPROVED AS TO FORM 
 
 
By:_______________________ 
  City Attorney 
 
 
Attachments:  
Exhibit A: Consultant Scope of Services 
Exhibit B: Consultant Letter of Interest 
Exhibit C: Consultant Cost Proposal 
Exhibit D: Proof of Required Insurance 
  Worker’s Compensation Insurance 
  Commercial General Liability Insurance 
  Commercial General Liability - Auto Insurance 
  Professional Liability 
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Scope of Services 

 
A.  AB 939 Program Assistance  
 
Prepared June 6, 2008 
 
ESA will assist the City of Martinez with its solid waste and AB 939 programs for a 
period of one year.  This will include compliance with CIWMB reporting requirements, 
helping to monitor and ensure compliance of the City’s franchised waste collector with 
the terms of the franchise agreement, and continued development and implementation 
of diversion programs.  Specific tasks shall include the following: 
 
Task 1.   Prepare CIWMB Annual Diversion Report (1 report). 
 
Task 2.   Assist with Solid Waste/Recycling Franchise Enforcement (1-year period). 
 
Task 3.  Review quarterly collection reports from Allied Waste (4 quarters). 
 
Task 4.  Advise City of additional diversion opportunities. 
 
Task 5.  Provide 2 home composting workshops for residents. 
 
Task 6.  Provide 2 special waste reduction and recycling classes/presentations.  
 
Task 7.  Provide recycling guidance/assistance to local schools (up to 3 sites). 
 
Task 8.  Assist with articles/promotional materials for City website, newsletters, and 
other print media. 
 
Task 9.  Identify and prepare appropriate grant applications (up to 2). 
 
All tasks will be performed on a time and materials, not-to-exceed basis, as shown in 
the accompanying cost proposal.  
 

B.  Scope of Work: Schematic Climate Action Plan for the 
City of Martinez (ESA + Town Green) 
 
Revised 6-6-08 
 
The objective of the project will be to produce a community-engaged Climate Action 
Plan at a schematic level of detail.  While this Plan will provide the City with a set of 
strategies and actions for reducing its greenhouse gas (GHG) emissions and reliance on 
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non-renewable resources, additional effort beyond that detailed in this proposal will be 
required to develop a more comprehensive and detailed version of the plan: this 
proposal does not include preparation of detailed program descriptions, detailed costs, 
detailed comparisons of program costs and effectiveness, implementation strategy and 
schedule, or monitoring.  The geographic scope of the Plan will be limited to the City 
limits of Martinez.   
 
Task 1: Basic Research and Preparation  
This task will include basic research on the City’s GHG emissions (including review of 
the ICLEI inventory), existing climate-related programs, local effects of climate 
change, and potentially appropriate GHG reduction and sequestration strategies and 
adaptation strategies.  
 
This task also includes creation and maintenance (for the duration of the contract) of a 
project website that will be used to provide information and gather feedback during the 
planning process. 
 
City staff will be expected to provide information on existing City programs. 
 
Task 2: City Staff Meeting 
This will be an approximately 3-hour meeting to set goals, objectives, and performance 
metrics, and to select a preliminary range of strategies, programs, and tools for 
discussion.  The Team will provide the City with preparatory materials to complete in 
advance of the meeting, including possible strategies and approaches, and request data 
necessary for the execution of Task Two. 
 
City staff will be responsible for meeting notification, set-up, and logistics.  Following 
the meeting, City staff will be responsible for compiling one set of written comments, 
including meeting minutes and written comments received.  ESA and Town Green will 
then prepare a CAP Framework document that we will present to the Council’s Climate 
Subcommittee that will outline the process, key events and milestones, desired 
outcomes and deliverables, focused range of strategies and tools, required resources, 
and a timeline. 
 
Task 3: Public Involvement  
ESA and Town Green will provide a home page with project information and 
questionnaire, to initiate the public involvement phase of planning.   We will  
Conduct two two-hour weekday evening workshops to explain, test, and prioritize 
strategies – benefits, drawbacks, and effectiveness – with the participants, using the 
CAP Framework document as a basis for discussion.    The City will handle all meeting 
notification, set up and logistics (ESA and Town Green will post meeting information 
and materials on the Project website).   ESA and Town Green will prepare a “Key 
Outcomes” memo summarizing the workshop(s). 
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Task 4: Preparation of Schematic Climate Action Plan 
Based on input from the public on the CAP Framework, we will prepare a more 
detailed draft Schematic Climate Action Plan.  Upon receipt of City comments on the 
draft, we will prepare one revision of the Schematic Plan.  The Plan will include the 
following:  
 

• Goals and Objectives; 
• Background on Climate Change; 
• City of Martinez Greenhouse Gas Emissions and Sources; 
• Strategies for Reducing Greenhouse Gas Emissions, briefly summarized and 

analyzed; 
• Strategies for Adapting to Climate Change, briefly summarized and analyzed; 
• Preliminary Comparison and Prioritization of Strategies. 

 
Task 5: Project Management 
This task includes internal coordination and task assignment, budget tracking, 
invoicing, regular contact with the City’s project manager, problem resolution, and 
internal QA and QC for documents. 
 
 
 



























































Cost Proposal
City of Martinez AB939 Program Assistance and Climate Action Plan
ESA Project Number 208262
Revised June 6, 2008

Direct Costs

Doug Cover Dan Sicular Erica Kalve Judith Silver Adam Lenz
Kelly 

Runyon Nicole Yeto Total Total

Project 
Director

Project 
Manager Hydro-logist

Senior 
Associate

Sustain-
ability 

Associate GIS Analyst
Air Quality 
Specialist

Senior Word 
Processor/G
raphic Artist Clerical Total Hours

Total Labor 
Cost

Transport-
ation 

(includes 5% 
administra-
tive burden)

Printing, 
Equipment, 
Other Direct 

Expenses 
(includes 5% 
administra-
tive burden)

Subcontractor: 
Town Green (see 

detail sheet)
Direct Costs 

Subotal Project Cost

Task Hourly Billing Rate $180 $144 $125 $115 $81 $130 $81 95$          $65
A. AB939 Programs -             -$               -$        -$                       
1. Prepare CIWMB Annual Diversion Report (1 report) 4             20           2              26          3,066$       -$        3,066$                
2. Assist with Solid Waste/Recycling Franchise Enforcement (1-year period) 4             12           16          1,956$       -$        1,956$                
3. Review quarterly collection reports from Allied Waste (4 quarters) 4             10           2            16          1,986$       -$        1,986$                
4. Advise City of additional diversion opportunities 6             24           8             38          4,272$       -$        4,272$                
5. Provide 2 home composting workshops for residents 1             2             12           2              17          1,536$       100$        200$         300$       1,836$                
6. Provide 2 special waste reduction and recycling classes/presentations 1             2             12           2              17          1,536$       100$        200$         300$       1,836$                
7. Provide recycling guidance/assistance to local schools (up to 3 sites) 2             18           2              22          2,548$       200$        200$         400$       2,948$                
8. Assist with articles/promotional materials for City website, newsletters, and other print media 2             4             6            748$          50$           50$         798$                   
9. Identify and prepare appropriate grant applications (up to 2) 4             24           4              32          3,716$       6$             6$           3,722$                

B. Develop a Climate Action Plan -             -$               -$               -$        -$                       
1. Basic Research and Preparation 4             8             16           6            34          3,652$       100$        200$         7,760$           8,060$    11,712$              
2. Meet with City 6             10           8             2            4            4              34          3,726$       2,069$           2,069$    5,795$                
3. Public Involvement 10           10           10           4              34          3,880$       200$        200$         4,778$           5,178$    9,058$                
4. Plan Preparation 2             10           20           10           2            8            6              58          6,588$       200$         3,738$           3,938$    10,526$              
5. Project Management 4             2             2            8            868$          100$         903$              1,003$    1,871$                

Total Hours 2             62           48           116         78           12          12          26            2            358        
Cost 360$       8,928$    6,000$    13,340$  6,318$    1,560$   972$      2,470$     130$      40,078$     700$        1,356$      19,247$         21,303$  61,381$              
Percent of ESA Labor Effort 1% 17% 13% 32% 22% 3% 3% 7% 1% 100%
Percent of Effort - Total Project Cost 0.6% 14.5% 9.8% 21.7% 10.3% 2.5% 1.6% 4.0% 0.2% 65.3% 1.1% 2.2% 31.4% 34.7% 100.0%

Cost Subtotal: AB939 Program Assistance -$            4,032$    -$            13,340$  2,592$    260$      -$           1,140$     -$           21,364$     400$        656$         -$                   1,056$    22,420$              
Cost Subtoal: Climate Action Plan 360$       4,896$    6,000$    -$            3,726$    1,300$   972$      1,330$     130$      18,714$     300$        700$         19,247$         20,247$  38,961$              

TOTAL PROJECT COST 61,381$        

Note: ESA labor rates for technical staff working on the Climate Action Plan reflect our current rates minus 10%; Administrative Burden for direct costs (including Subcontractor costs)
have also been reduced from our standard 15% to 5%.  In addition, our proposal does not include our customary 3% charge on labor for communications.  These adjustments have been
made to reflect ESA's commitment to providing services related to Global Climate Change at rates more affordable for our clients. 
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