
 
 
 
CITY OF MARTINEZ PARKS, RECREATION, MARINA & CULTURAL 

COMMISSION      
    

DATE:  September 14, 2011 
TO:  Parks, Recreation, Marina & Cultural Commission 
FROM:  Mitch Austin, Recreation Manager 
SUBJECT: Special Event Policy Changes  
 
 

• Revise the Ignacio Plaza Policy as follows: 
RECOMMENDATION 

o Apply policy to reserved use of Susana Park 
o Require that noticing is required  
o Noticing is a condition that must be satisfied before the PRMCC can review the 

request 
o Susana Park and Ignacio Plaza cannot be reserved for use the same weekend 

 
• Revise the Special Request Policy as follows: 

o Applications received less than 30 days from the event will not be considered for 
approval. 

o Vendor is not allowed to make and representation of use of the facility without 
obtaining approval by the PRMCC first. 

 
 

 For some time now the Commission has expressed an interest in making some amendments to 
the Ignacio Plaza Policy and Special Request Policy. The recommended changes reflect the 
comments and feedback of the Commission during various sessions of approval for the Special 
Requests. In particular there has been a great desire expressed on the part of the Commission to 
apply the same requirements and standards of the Ignacio Plaza Policy to Susana Park given their 
proximity to one another and the fact they have similar impacts to the surrounding neighborhood 
when events occur in the public places. Another key issue is the timing of requests and ensuring 
adequate noticing has been done before the PRMCC considers approving the request. These 
policy changes are designed to address these issues.  

BACKGROUND 

 
Staff recommends that PRMCC members review the attached polices and discuss any other 
policy changes or amendments they would like to see implemented. All policy changes would 
only be applicable to new Special Event Requests received after the Commission meeting. 
 
Attachments 
Ignacio Plaza Use Policy 
Reservation Procedures, Special Request  

 







SPECIAL REQUEST.  Special requests must be made at the time of application including, but not limited to, amplified 
music/speakers, special request facilities, signs, fee reduction, concessions, sale of alcoholic beverages, non-picnic uses. Pool 
use is not included with park reservation.  Special requests must be made through staff to the Park and Recreation Commission 
a minimum of 45 days prior to the date requested. If approved, a copy of the approved Special Request must be attached to 
this permit. 
 

1. CANCELLATION POLICY.  Cancellations made two weeks or more prior to the event date will be assessed a fee of 
$10. Cancellations within 14 days of the event will forfeit all fees. 

 

2. ACCEPTANCE OF PREMISES.  Renter’s taking possession of the premises on the commencement of the term shall 
constitute renter’s acknowledgement that the premises are acceptable and in good condition. Rental is subject to a 
general dawn to dusk curfew and no amplified sound unless approved below under special request.   

 

3. COPY OF PERMIT. Renter shall have a copy of the permit in renter’s possession and shall produce a copy upon 
request.  City may revoke this agreement upon finding a violation of any rule, regulation or ordinance or upon good 
cause shown.  M.M.C. 8.24.150. G 

 

4. INSPECTION OF PREMISES.  The City may enter upon the premises at any and all reasonable times on the day of the 
event and during operation for the purpose of determining whether or not the renter is complying with the conditions 
hereof, or for any other purpose incidental to the rights of the city.   

 

5. HEALTH and SAFETY.  Renter shall, throughout the term of this agreement, maintain the premises in good, safe, clean 
and sanitary condition and keep the premises in good repair. All beverages must be dispensed in unbreakable 
containers. Fires are prohibited outside of immediate fire rings or grill. Fires should be fully extinguished prior to leaving 
the premises. All trash is to be properly disposed in trash can liners (bags) tied and placed in can. Please recycle.  

 

6. CONCESSIONS. Subject to city approval. Renter shall comply with and assure that any concessionaire follow County 
Health Department guidelines, including, but not limited to, proper food handling and securing a permit. 

 

7. COMPLIANCE WITH LAWS.  Renter agrees that it will obey and observe and that it will require all persons entering 
upon the premises to observe and obey all terms of this agreement and all municipal, state and federal laws. Renter 
shall be responsible for paying any fines or charges which may be levied by any governmental agency for violation of 
law, order, requirement, regulation, rule or ordinance arising out of use of the premises by renter or its agents or guests. 

 

8. VEHICLE LOADING, OFF LOADING AND PARKING. Renter agrees to 30 minutes for vehicle loading and offloading.  
Violators will be cited or jeopardize future park use privileges. Renter will be responsible for all vehicles parking and 
directing their activities within the provisions of this agreement. Vehicles are to stay on roadways and paths and yield to 
pedestrian right of way. 

 

9. IN CASE OF RAIN, Rained out reservations may be rescheduled or a complete refund requested.  Call the Recreation 
Department to report an inability to hold your picnic due to rain.  The decision to issue refunds will be based on a Parks 
staff report. 

 

10. INDEMNIFICATION.  Renter shall indemnify and save city, its agents, officers, and employees harmless from and 
against any and all active and passive liability, claims, suits, actions, damages, penalties and/or causes of action arising 
during the term of this agreement out of any personal injury, bodily injury, loss of life, or damage to the property, 
violation of any federal, state or municipal law or ordinance or other cause in connection with the use of the premises by 
renter, its employees, agents, or guests under this agreement and from and again all costs, counsel fees, expenses 
incurred in obtaining expert testimony and the attendance of witnesses, expenses, and liability incurred in and about 
such claim, the  investigation thereof or the defense of any action or proceedings brought thereon and from and against 
all orders, judgments, or decrees which may be entered therein. Approval of insurance coverage does not relieve renter 
of liability under this agreement.  

 

 

11. POSSESSORY TAX.  Renter recognizes that this permit may create a possessory interest subject to property taxation 
under California Revenue and Taxation Code 107, et seq., and that renter may be subject to the payment of property 
taxes levied on such interest. Renter shall pay before delinquency, all taxes, assessments, license fees and other 
charges (hereinafter referred to as “taxes”) that are levied or assessed during the term hereof against the renter’s 
interest in the real property or improvements installed or located in or upon the premises. 

 

12. WAIVER.  No delay or omission in the exercise of any right or remedy of city on any default by renter shall impair such a 
right or remedy or be construed as a waiver.  

 

13. ALCOHOLIC BEVERAGE PERMIT.  In accordance with Martinez City with Martinez City Ordinance 1109 C.S., the 
consumption of alcoholic beverages, including but not limited to beer, wine, and hard liquor, is restricted or prohibited in 
public parks.  In accordance with Section 9.52.020 B & C of the Municipal Code, city provides renter, provided all fees 
and use stipulations are followed, special permission to consume alcoholic beverages as part of this event. Said 
permission is extended only for recognized social events. Use of this permit is not to be transferred, reassigned or 
sublet for any reason. Renter realizes this special permission is applicable only to private consumption and shall not be 
used for the sale of alcoholic beverages. City reserves the right to withhold this provision, using reasonable discretion, 
from any group or individual. Sale of alcoholic beverages is prohibited unless written permission is received from 
Martinez Police Department and Alcohol Beverage Control Board. 

RESERVATION PROCEDURES 
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