CITY OF MARTINEZ CITY COUNCIL AGENDA
March 7, 2012

TO: Mayor and City Council
FROM: Alan H. Shear, Assistant City Manager
SUBJECT: Memorandum of Understanding between the City of Martinez and

Laborers’ International Union of North America Local 324

DATE: March 2, 2012

RECOMMENDATION:

Adopt a resolution authorizing the City Manager to execute a Memorandum of Understanding
(MOU) between the City of Martinez and the Laborers’ International Union of North America
Local 324 (Local 324), for the contract period July 1, 2011 through June 30, 2015.

BACKGROUND:

Representatives of the City and Local 324 have met and conferred on the issue of labor
negotiations in accordance with provisions set forth in Government Code Section 3500, Meyers-
Milias-Brown Act.

The City and Local 324 have reached a Tentative Agreement that includes the following key
provisions:

e The Term of the contract is four (4) years from July 1, 2011 through June 30, 2015.

e Retirement — Effective upon the earliest implementation date following ratification by the
Association and Council approval of this MOU, all new bargaining unit employees shall
be covered by the CalPERS 2% @60 formula with final compensation determined by the
average of the highest consecutive thirty-six (36) months of compensation.

Effective July 1, 2012, employees shall contribute toward the CalPERS Employee
contribution rate as follows:

July 1, 2012 - 0.5%;

January 1, 2013 — additional 0.5%

July 1, 2013 - additional 0.5%

January 1, 2014 — additional 0.5%

July 1, 2014 - additional 1.0% for a total of 3%

e Salary — Effective January 1, 2015, the City will increase the base salary of the
employees covered by the MOU, by two percent (2%).
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e Medical Benefits — Plan changes to Kaiser: Unit members shall make the
following contributions to the Kaiser medical plan costs:

Office Visit $15

Prescription Drugs $5 Generic/$15 Brand
Emergency Room $75 (Without being admitted)
Hospitalization $100

O O0O0Oo

e For Employees hired on or after January 1, 2007, the City will pay the amount of
the Kaiser premium in effect on January 1, 2007 plus 80% of each increase in the
premium. The employee will pay 20% of each increase in the premium. These
contributions will be cumulative. Employees selecting plans other than Kaiser will
receive the same dollar contributions as Kaiser.

e Inaddition, the City and Local 324 agreed to a number of changes to and clarifications of
provisions as set forth in the attached red-lined version of the MOU.

e The parties agree that all other MOU language remains unchanged.

The attached draft Memorandum of Understanding incorporates the changes agreed to through
the negotiation process. The Local 324 members have met and voted to ratify the agreement.

ACTION:

Adopt a resolution authorizing the City Manager to execute a Memorandum of Understanding
between the City of Martinez and Laborers’ International Union of North America Local 324.

Attachments:
Resolution
Contract

APPROVED BY:
City Manager



RESOLUTION NO. -12

RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE A MEMORANDUM
OF UNDERSTANDING (MOU) BETWEEN THE CITY OF MARTINEZ AND MARTINEZ
LABORERS” INTERNATIONAL UNION OF NORTH AMERCIA LOCAL 324
FOR THE CONTRACT PERIOD OF JULY 1, 2011 THROUGH JUNE 30, 2015

WHEREAS, representatives of Laborers” International Union of
North America Local 324 (Local 324) and the City of Martinez
have met and conferred on the issue of labor negotiations 1iIn
accordance with provisions set forth in Government Code Section
3500 of the Myers-Milias-Brown Act; and

WHEREAS, the City and Local 324 have reached a Tentative
Agreement for the period July 1, 2011 through June 30, 2015; and

WHEREAS, the provisions of the Agreement have been presented to
the City Council of the City of Martinez and have been
incorporated into the Memorandum of Understanding attached to
this resolution.

NOW, THEREFORE, BE 1T RESOLVED, that the City Manager is

authorized to execute the Memorandum of Understanding between
the City and the Local 324.

* * * X X *

I HEREBY CERTIFY that the foregoing is a true and correct copy
of a resolution duly adopted by the City Council of the City of
Martinez at a Regular Meeting of said Council held on the 7" day
of March, 2012, by the following vote:

AYES:

NOES:

ABSENT:

RICHARD G. HERNANEZ, CITY CLERK
CITY OF MARTINEZ
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3.12/2/22.12 Draft

ARTICLE 1
—~UNION RECOGNITION AND SCOPE OF REPRESENTATION

Pursuant to Government Code Section 3500, et seq, and City of Martinez Resolution No. 42;
1971 Series032-07, the City hereby recognizes the Union as the bargaining representative for
purpose of representation of City employees within the Miscellaneous Bargaining Unit, in
classifications as specified in this Memorandum of Understanding, in respect to their pay,
wages, hours, and other terms and conditions of employment including rules and regulations
affecting the wages, hours and working conditions of employees of the Miscellaneous Unit, for
the term of this agreement. The classifications in the Miscellaneous Unit are listed under
Article-32in Appendix A — Salary Schedule of Classifications.

Unless otherwise specified, the terms and conditions of Fhis—this Memorandum of
Understanding becomes effective on_January-1,2006 July 1, 2011.

ARTICLE 2
--DEFINITIONS

3.1. Acting Appointment: An acting status is when an employee is formally appointed to
perform the duties of a temporarily vacated, newly created, or temporarily created full-
time position of a higher salary and job responsibility level than that currently held by the
employee being assigned to active status.

2. Allocation: The assignment of an individual position to its proper classification in
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accordance with the duties performed, and the authority and responsibility exercised.
Applicant: A person who has filed an application for examination.

Anniversary Date: The date which represents for the individual employee the base date
used to compute changes in the employee's salary and benefits.

Certification: The act providing formal written verification of eligibility for employment or
advancement as provided by this Memorandum of Understanding.

Class or Classification: A description of the position or group of positions distinguished
by prerequisite qualifications, necessary experience, level of competency in
performance of duties, scope of responsibility, or by the nature of the duties themselves,
such that the given position(s) constitute a distinct job measurably and definably
different from any other.

Class Specification: A written description of the classification.

Classified Service: All positions assigned to the Miscellaneous Unit in the City except
those defined under exempt or limited service in the Martinez Municipal Code.

Commission: The Civil Service Commission established pursuant to the Civil Service
Ordinance.

Class Series: Two or more classification levels which have similar duties and
responsibilities that are distinguished from each other by degree, difficulty, or level of
responsibility.

Compensation: Salary, wage, allowances and all other forms of valuable consideration
earned by or paid to any employee by reason of said service in any position which are
granted by virtue of this Memorandum of Understanding.

Continuous _Service: Service without unauthorized break or interruption during the
period for which the employee has been employed by the City.

Days: Work days the City's administrative offices are open, unless otherwise defined
herein.

Demotion: The movement of an employee from one class to another class having a
lower maximum salary.

Department Head: The professional employee who administers the operation of a City
department and who is directly responsible to the City Manager.
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Disciplinary Action: Progressive disciplinary steps to correct job and performance
deficiencies.

Dismissal: The involuntary termination of an employee from the City service for just
cause or the involuntary termination of employment as a result of unsatisfactory
performance of job duties after sincere, persistent effort, in conformance with the
established procedure, to correct performance deficiencies has failed.

Eligible: Any person whose name is on a promotional list, re-employment list, and/or
reinstatement list.

Employee: A person legally occupying a paid position in the City and includes, but is
not limited to, any of the following:

(@) Permanent-Reqular Employee: A person employed by the City in classified
service in a full-time capacity, who has successfully completed his probationary
period and has been retained by the City.

(b)  Permanent-Reqular Part-Time Employee: A person employed by the City in a
classified service for a fixed number of hours, who has successfully completed
his probationary period and has been retained by the City.

Employment List: A list of names of persons who may be considered for employment
with the City under specific conditions. Such lists may be designated as either a re-
employment, reinstatement, or promotional list.

Examination: A testing of candidates to determine their particular qualifications for a
given classification in the classified service.

(&) Wiritten Examination: A test conducted at a specific time and place at which
candidates are requested to appear for written examination under the supervision
of an examiner.

(b)  Training and Experience Examination: A test consisting of appraisal of training,
experience, work history, or other means of evaluating other relative
gualifications of candidates without a personal appearance, although an interview
may be required.

(c) Oral Examination: A test before a qualified board, panel, or individual examiner
consisting of an appraisal of training experience, work history or other evaluation
of relative qualifications.

(d) Performance Examination: To test physical agility or endurance or practical
demonstration of ability to do specific tasks as a test before a qualified
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examiner(s).

(e) Open Examination: A competitive examination for a particular class in which all
persons meeting the qualifications for the class may participate regardless of
whether they are employed by the City.

() Promotional Examination: A competitive examination for a particular class
restricted to persons who hold permanentreqgular status with the City.

Grievance: (Defined under Article XVII, Section 2 of this Memorandum of
Understanding.)

Incumbent: A person legally occupying a budgeted position in the City service.
Layoff: The separation of one or more employees from active City service due to a
shortage of work, lack of funds, or due to the return of an employee from leave of

absence who has retained his/her permanent status.

Permanent—Reqular _Status: A status gained upon completion of the required
probationary period.

Probationary Period: A working test period during which an employee selected from an
appropriate employment list is required, by actual performance, to demonstrate fitness
for the duties of the class to which appointed.

Promotion: The movement of an employee from one class to another class having a
higher maximum rate of pay.

Reclassification: A change in allocation of a position from an existing class to another
existing or new class that is assigned to a salary range or rate in which the maximum
salary is equal, higher, or lower. When a reclassification occurs to a lower classification
which has a lower maximum salary this will be treated as a layoff to protect the re-
employment rights to the higher class of the incumbent which is affected.

Reemployment: The reappointment of a former employee (from a layoff re-employment
list) who had permanentreqular status with the City at the time of layoff.

Rehire: The reappointment of a former employee who does not have re-employment or
reinstatement rights at the time of returning to the City.

Reinstatement:. The probationary appointment, without examination, of a former

permanentreqular status employee who has resigned in good standing. Good standing
shall be defined as an employee who has given a two week notice prior to resignation.
Any employee who returns within one year will not be required to take a re-exam for the
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position to which they are being reinstated. If employee returns within six months of
resignation, reinstatement will be with seniority only, bridged from time of resignation
minus time employee was off the payroll.

Rejection: The separation of an employee from employment during the probationary

33.

period.

Step Advancement: A change to a higher salary step in the pay range to which a class

is assigned.
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34. Suspension: The temporary separation of the service of an employee with or without
pay, for disciplinary purposes

35. Transfer: A change of an employee from one position to another position in the same
class or in the comparable class having the same maximum salary.
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ARTICLE 3
--GENERAL PROVISIONS IN THE MEMORANDUM OF UNDERSTANDING.

Sectionl. Amendments and Revisions to this Memorandum of Understanding Which
Are Subject to Meet and — Confer.

Recommendations for amendment and revision of this Memorandum of Understanding may be
made by either the City Council, Personnel Officer acting as a representative of the Council, or
the recognized employee organization through the normal meet and confer process.
Amendments and revisions shall become effective upon adoption of a resolution by the City
Council after following the meet and confer process. Amendments and revisions may be made
during the duration of the Memorandum of Understanding, but only by mutual agreement of the
parties thereto. It is further understood that if the parties agree to meet and confer on issues
which are subject to meet and confer, this will not affect the remainder of this Memorandum of
Understanding.

Section 2. Non-Discrimination.

The City and the Union agree not to discriminate against any employee on the basis of age,
sex, sexual prefereneeorientation, race, color, ancestry, national origin, religious creed,

handieapdisability, or political opinion or affiliations.

Section 3.  Applicability of this Memorandum of Understanding.

This Memorandum of Understanding will apply to all positions and employees assigned to the
classification in the Miscellaneous Unit.

Section 4. Availability of this Memorandum of Understanding.

Copies of this Memorandum of Understanding shall be accessible to all employees.

ARTICLE 4
~UNION REPRESENTATION AND TIME OFF FOR REPRESENTATIVE'S DUTIES

Section 1. Union Representation

The Union shall designate employee representatives at the beginning of the term of this
Agreement, for purposes of meeting with management on the terms and conditions of this
Agreement. There shall be no more than five (5) representatives designated to meet with
management. Reasonable time off shall be allowed to meet with management, limited to one
representative, the employee, and a Union staff member, to discuss matters of grievance
and/or provisions of this Agreement, unless otherwise agreed to.
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Regular Union business meetings shall not be held on City time, and City equipment and
supplies will not be used for Union business. City premises may be used to conduct Union
meetings if scheduled in advance. Such use is considered a privilege which may be revoked if
abuse occurs.

Employee representatives shall notify their immediate supervisors as to when leaving, how
much time is to be taken, and when returning when meeting with management in an official
capacity. Reasonable advance notice must be given. No more than one (1) employee
representative may be gone from his/her job to work on the same matter unless an official
meeting with management has been prearranged. Change as to employee representatives
shall be sent to management at least one week in advance of said change.

Section 2. Attendance at Union Conferences and Programs

City agrees to allow time off for four (4) employees up to four (4) working days for attendance
at Union conferences or programs.

Section 3. Agency Shop

All employees within this bargaining unit shall be required, as a condition of employment,
either to join the Union or to pay a fee equivalent to the Union dues and other fees. Members
of a bona fide religion, body, or sect, which has historically held conscientious objections to
joining _or_financially supporting any public _employee organization as a condition of
employment, shall be required to contribute an amount equal to the dues and fees of Union
membership to an an organization approved by the Union.

ARTICLE 5
~CLASSIFICATION

Section 1. Classification Plan.

The classification plan shall include a schematic list of class titles and a written class
specification for each class of positions. Each classification shall be assigned to a salary
range on the basic salary schedule.

Section 2. Positions.

All existing positions and all new positions in the classified service created or established by
the City Council shall be allocated to the proper class in the classification plan. Such allocation
of a position to a class shall be determined by duties and responsibilities of the positions based
on the principle that all positions shall be included in the same class if:

8
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A 2.1 fay—peositions-Positions are sufficiently similar in respect to duties and
responsibilities that the same description title may be used; and

B.2.2 (b)———substantially—Substantially the same requirements as to education,
experience and ability are demanded of the incumbents; and

c.2.3 {(e)——substantially-Substantially the same test of capacities and fitness may be
used in choosing qualified appointee; and

D24 (&) the-The same pay range may be made to apply with equity.

Section 3. Class Title.

A position shall be identified by class title in all official personnel and budget records and
transactions.

Section 4. Amendment and Maintenance of Classification Plan.

Upon consideration of a recommendation by the Commission, the Personnel Officer, or the
Union, the City Council may adopt a resolution to create new classes, modify, divide, combine,
or abolish existing classes. The City Council shall establish the nature of the duties to be
performed by each class, however, the language describing these duties shall be subject to
meet and confer. The City Council may reassign a class from one pay range to another or
assign a newly created class affecting existing employees to the basic salary schedule after
the meeting and conferring process with the Union.

Section 5. Classification Procedure.

Whenever a new position is created or the duties and/or responsibilities of an existing position
are modified, the Personnel Officer shall review such positions pursuant to the criteria
established in Article 5, Section 2 and (if appropriate after meeting and conferring with the
Union on the content of the job description) make such recommendations to the City Council to
classify or reclassify the position to a suitable existing or new class._ The reclassification
procedure and form are included in Appendix “B” of this MOU.

Section 6. Status of Reclassified Incumbents

Whenever reclassification occurs, an employee occupying the position shall be retained in the
position after it has been reclassified without further competitive examination, provided that
upon investigation, the Department Head concerned and the Personnel Officer find that:

A.6.1 the-The reclassification results from an official recognition of a change in duties and
responsibilities which have already occurred,;
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B.6.2 -theThe addition of duties and responsibilities (justifying the creation of a different
classification) was not the result of -planned management action;

¢- 6.3 Tthe incumbent meets the qualifications of the new class, or past performance has
demonstrated the ability to perform the duties and responsibilities of the position; and

D.6.4 the-The incumbent has permanentreqular status in the position.

Section 7. Procedure for Reclassification of Incumbents.

The above findings shall be transmitted by the Personnel Officer to the Union and any affected
incumbents for review at the time a reclassification is under consideration.

Section 8. Class Specifications.

The Personnel Officer shall maintain a written specification for each class and when adopted
by the City Council shall constitute the official specification of classes in the City service. Such
specifications shall be based on a study of the duties and responsibilities of positions in City
service. Each class specification shall set forth the title of the class, the definition of the duties
encompassed, distinguishing characteristics (if necessary), a sample of duties, and a
statement of minimum qualifications for proficient performance of the work.

A.8.1 Availability of Class Specifications.
A copy of each class specification shall be maintained by the -Personnel Office and
shall indicate the date of adoption or -last revision or amendment. Duplicate copy of
any class -specification is to be made available to any person upon request.

B.8.2 Interpretation of Class Specifications.
The class specifications are descriptive and explanatory and not restrictive. They are
intended to indicate the kinds of positions allocated to various classes. The use of a
particular expression, or an illustration as to duties should not be interpreted to exclude
others not mentioned that are of —a similar kind or level of responsibility. The
specification for each class should be considered in its entirety and in relation to other
classes in the classification plan. Consideration should be given to the general duties,
specific tasks, responsibilities, qualifications desired, in relation to other positions, as_a

way of —affording-together—a—pictureillustrating of-the kind of employment the class is
designed to embraceperform.

ARTICLE 6
PAY PLAN - SALARY and ADVANCEMENT THROUGH PAY RANGE

Section 1. Pay Plan Definition.

10
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A schedule of pay rates and ranges, salary steps, and hourly rate equivalents shall be
established by resolution adopted by the City Council, after meeting and conferring with the
Union on classes assigned to the-this bargaining Miseellareeus Ynitunit. Such pay plan shall
become the basic pay plan for classes in the-this Miseellaneeus-bBargaining ubnit during the
duration of the Memorandum of Understanding, unless otherwise mutually agreed to_by the

parties.

Section 2.  Salary.

Effective January 1, 2015, all bargaining unit members shall receive a two percent (2%)
increase to base salary.

Section 3. Advancement Within Pay Range

3.1 Employees in the Miseellaneous—bargaining Ynit-unit_assigned to pay ranges shall
receive step advancements based upon satisfactory performance. A performance
evaluation must be submitted by the Department Head to the Personnel Officer before
such advancement within pay range is effective.

3.2  The first step is the minimum rate and should normally be the hiring rate for the position.
In cases where it is difficult to locate qualified personnel, or if a person of unusual
gualifications is engaged, the City Manager may authorize hiring at a higher step. If the
City should hire at a step higher than the first step of the range, the City shall review all
incumbents of that classification presently assigned to a step below the hiring step to
determine whether those employees or incumbents should likewise be raised to the
hiring step. The City shall advance all present incumbents to the higher step if
gualifications are comparable unless just cause can be shown as to why this should not
occur. Employees shall be eligible for advancement to Step B—2after satisfactory
completion of the probationary period in the individual's current classification. Step
advancement above Step B-2 may be made annually thereafter, except in cases of
outstanding merit.

11
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Outstanding Merit Increase.

Any employee may be advanced by one step upon recommendation by the Department
Head and approval of the City Manager for consistently outstanding performance. If an
employee feels he/she has consistently performed at an outstanding level, than he/she
may request consideration for an outstanding merit step increase. Upon such request,
the Department Head shall review the employee's performance and render a decision.
The granting of an outstanding performance merit increase shall change the employee's
anniversary date for step increase to the date of the advancement.

Performance Evaluation Reports.

Prior to the anniversary date or pay increase eligibility, the Department Head shall
review the performance record of the employee under consideration and based upon
this review, forward a recommendation of approval or denial to the City Manager. All
recommendations for denial of a step increase must be accompanied by a statement of
specific reasons which shall be placed in the employee's record. If an employee is
denied a step increase, a re-evaluation shall be conducted in three (3) months. The
employee may request the re-evaluation to occur sooner. If improvement in
performance is noted, the step increase shall be granted.

Anniversary Date.

A. Employees appointed, promoted or reappointed on or between the first and the
fifteenth of the month, inclusive, shall for the purpose of eligibility for the
consideration for salary step increase and benefits, have the first day of the same
month as their anniversary date.

B. Employees appointed, promoted or reappointed on or after the sixteenth and the
last day of the month, inclusive, shall for the purpose of eligibility for the
consideration for salary step increase and benefits, have the first day of the
month immediately following as their anniversary date.

Applicable Salary Rates Following Pay Range Increase and Decrease

A. Same relative step. Where pay range for a given class is revised upward or
downward, the incumbents affected shall have their existing salary adjusted to
the same relative step in the new pay range and their anniversary date shall not
be changed.

B. Pay range change on anniversary date. In the event that a pay range change
becomes effective on an employee's anniversary date, the employee shall first
receive any within-range step adjustment to which entitled and then receive the
corresponding pay range adjustment.

C. Pay range change on date of promotion. Inthe event that a pay range change
becomes effective on the date an employee is advanced to a higher
classification, the employee shall first receive any corresponding step adjustment

12
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to which entitled in the lower classification, and then the next higher step
promotional adjustment as provided herein;-pursuantto.

D. Retention of salary and Y-rates. When a pay range is adjusted downward,
incumbents shall retain their same dollar amount of salary within the lower pay
range. If their present salary rate exceeds the maximum of the lower range, the
employee shall continue to receive the same dollar amount and said amount
shall be designated a Y-rate. Any such Y-rate shall be indicated by a capital "Y"
following the salary each time it appears on personnel records or transactions.
Said Y-rate shall be canceled on vacating of the position, or when the maximum
salary of the newly assigned range equals or exceeds the Y-rate.

Pay on Re-employment. Upon the appointment of an employee from a re-employment
list as provided in this Memorandum of Understanding, the employee shall be placed on
the salary step obtained prior to layoff on the appropriate pay range for the
classification.

Pay on Rehire. Upon the rehire of a former employee into the same class as the
employee occupied prior to separation, such a person shall receive the same salary
step in the pay range for the class as was received prior to separation. If rehired into a
related lower class, credit shall be given for prior service in determining the salary step
for employment in the lower class. If rehired in a higher class than previously occupied,
the rules regarding pay upon promotion shall apply. The anniversary date for a person
rehired into a position in the classified service shall be established based upon the date
of such rehire.

Applicable Pay Following Promotion. In the case of the promotion of any employee
in the classified service, such employee shall be entitled to receive the rate of
compensation in the entrance step of the pay range established for the class to which
the employee is being promoted. In cases of promotion where the pay range overlaps,
the employee will be placed at such step in the pay range of the higher class so as to
provide at least five percent (5%) more in the basic salary, provided, however, that the
application of this provision does not exceed the highest salary step in the authorized
pay range for the higher classification. Effective on the date of promotion, a new
anniversary date shall be established for consideration for further salary step advances.

Applicable Pay Rates Following Transfer or Reassignment. In case of the transfer
or reassignment of any employee from one position to another in the same class or to
another class to which the same pay range is applicable, the employee shall remain at
the same salary step and shall retain the same anniversary date.

Applicable Pay Following Demotion. In the case of the demotion of any employee in
the classified service to a class with a lower maximum salary, such employee shall be
assigned to a salary step in the lower pay range which is as follows:

13
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A. If a disciplinary demotion, any designated step in the lower pay range which is
equal to or less than that received in the pay range for the class from which
demoted. A new anniversary date shall be established as of the effective date of
demotion.

B. If a voluntary demotion, that salary step in the pay range in the lower class which
the employee would have received had the employee's service in the class from
which demoted been continuous in said lower class. The employee's previous
anniversary date shall be retained.

3.12 Applicable Pay Following Reclassification. If a position is reclassified to a class

having the same maximum salary, the salary and the anniversary date of the incumbent
shall not change. If the position is reclassified and a higher range is assigned to the
class, the incumbent shall retain the same relative step in the new range. If a position is
reclassified and a lower pay range is assigned to the class, the salary of the incumbent
shall not change. If such salary is greater than the maximum salary of the lower class,
said salary shall be designated a Y-rate as provided herein.

ARTICLE 7
-BENEFITS AND COMPENSATION

Section 1. Benefits.

City agrees to pay premium for medical, dental, and optical benefits throughout the term of this
agreement, in accordance with the following schedule:

1.1

Medical Premium.

City will make available to all employees and dependents in classifications assigned to
the Unit either the —Kaiser Bay Area Plan or an alternative plan(s). For employees hired
prior to January 1, 2007, the City will pay one hundred percent (100%) of the
-premium for medical insurance at the Kaiser Bay Area premium rates. Employees
selecting plans other than Kaiser Bay Area will receive the — same dollar contribution
as for Kaiser. For employees hired on or after January 1, 2007, the City will pay the
amount of —the Kaiser premium in effect on January 1, 2007, plus eighty five percent
(85%) of each increase in the premium. The employee will pay fifteen percent (15%)
-of each increase in the premium. These contributions will be cumulative. Effective
January 1, 2012 or as soon as administratively feasible, for employees hired on or after
January 1, 2007, the City will pay eighty percent (80%) of each increase in the premium.
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The employee will pay twenty percent (20%) of each increase in the premium. These
contributions will be cumulative. Employees selecting plans other than Kaiser —shall
receive the same dollar amount.

During the term of this agreement, in no event shall employees hired on or after January

1, 2007 be required to pay an additional amount toward the increased premium cost
that is greater than one-half percent (0.5%) of base wage rate as a result of
implementation of this provision.

The City contribution toward medical premium costs will not be made if the employee is

absent without pay for more than eighty (80) hours during the calendar month. This
provision may not be applicable for employees on FMLA-covered unpaid leave.

1.2 Medical Plan Costs.
Effective January 1, 2012 or as soon as administratively feasible, Unit members shall
make the following contributions to Kaiser medical plan costs:
Office visit $15
Prescription $5 Generic / $15 Brand
ER $75 (Without an admit)
Hospitalization $100
1.21.3 Dental.

City shall contribute one hundred percent (100%) of the premium cost for the dental
plan that is currently available to all members of the unit.

A. Basic Dental Benefit
City shall contribute one hundred percent (100%) of the premium for a Dental
Plan, which has an annual maximum of Twenty Five Hundred Dollars ($2,500)
per patient per year with an 80%/20% co-payment and no annual deductible.

B. Orthodontic Supplement
City shall pay one hundred percent (100%) of the premium for an orthodontic
supplement to the above dental plan, for all members assigned to the unit. The
orthodontic plan provides for all eligible family members covered by the standard
dental plan, with a Four Thousand Dollar ($4,000) lifetime maximum benefit on
an 80%/20% program.

131.4 Long-Term Disability Insurance Plan.
City will pay premium for long-term disability insurance program for all employees within

the unit. This insurance shall have a sixty (60)-day elimination period and, in the event
of a qualifying disability, shall pay at a rate of 66%z-2/3-percent of the employee's salary
up to a maximum salary of Thirty Seven Hundred Fifty ($3,750)/ per month.
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+41.5Life Insurance.

City agrees to provide life insurance policy equal to two times (2X) annual salary
(calculated on base pay) to a maximum of Two Hundred Thousand Dollars ($200,000)
for the term of this Agreement.

1.51.6 California PUblIC Emplovees Retlrement Svstem—FlFeqmm Beneflts ~Z%—@%5

Employees in thls bargaining unit are covered by the following California Public

Employees Retirement System (CalPERS) contractual benefits:

A.

2% @55 Benefit Formula (Current employees). Effective January 1, 2012 or as

soon as possible thereafter, new employees hired after the formula change shall
be covered by the 2% @60 retirement formula. This change shall be contingent
upon all other City of Martinez CalPERS miscellaneous members also changing
to this formula.

Single Highest Year - Highest consecutive 12-months compensation retirement

benefit. (Current employees). Effective January 1, 2012 or as soon as possible
thereafter, new employees hired on or after the effective date shall be covered by
the benefit calculation based on the highest consecutive thirty-six (36) months of
compensation.

Military service Credit. Service eligible as public service for retirement benefit.

Employer Paid Member Contribution (EPMC). Any amount that the City pays for

the employee’s normal member contribution as Employer Paid Member
Contributions (EPMC) shall be reported to PERS as compensation for all
employees. The City pays the seven percent (7%) normal member contribution
for employees. Effective July 1, 2012, employees shall contribute toward the
CalPERS Employee contribution as follows:

July 1, 2012 0.5%:

January 1, 2013 additional 0.5%:

July 1, 2013 additional 0.5%:

January 1, 2014 additional 0.5%: and

July 1, 2014 additional 1.0%:; for a total of 3%

1959 Survivor Benefit. The benefit includes Level 1ll 1959 Survivor Benefit for the

families of bargaining unit members who die prior to retirement, in accordance
with the terms set forth in the retirement code.
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311.7

Retirement Health Benefits.

___ Employees represented-by-PEU,Leecal#1in this bargaining unit -who retire for service

under PERS after August 1, 1988, shall receive retirement health benefits in
accordance with the following:

A.

B.

Benefits shall be available only to those employees who do not have a
comparable plan available from another source, i.e., other employment.

Benefit shall be paid at the retirement health benefit rate for the least costly of the
health benefit insurances. At the present time the least costly of the plans
offered is Kaiser_Bay Area Plan. The benefit shall cover retired employee and
spouse. For those employees hired prior to January 1, 2007, the City shall pay
one hundred percent (100%) of the premium prorated based on the percentages
shown below.

Retired employees hired on or after January 1, 2007, shall be reimbursed at the
same rate as active employees hired on or after January 1, 2007, prorated based
on the percentages shown below.

The following schedule shall apply:

Years of Service with City Percent of Health Ins. to be Paid
0 thru 10 years 0
11 thru 15 years

25%
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16 thru 20 years
21 thru 25 years
Over 25 years 100%

50%
75%

A.C.  Benefit shall terminate upon death of retired employee.

1121.8

—City agrees to make the International City Management Association (ICMA)
Retirement Corporation Deferred Compensation Plan available to all employees
assigned to classifications in the Miscellaneous Unit. Further, City agrees to pay 100%
of its eest—contribution for the single person Kaiser Bay Area Plan into the ICMA
Deferred Compensation Plan for those employees who can demonstrate that they have
equivalent health coverage through their spouse or from some other source, and who
request this deferred compensation in lieu of health insurance coverage.

Section 2.

2.1

Deferred Compensation Plan.

Compensation and Allowances.

Overtime.

The City shall pay overtime at the rate of one and one-half (1%-3/2) times for all
overtime worked above eight (8) hours for a normal work day schedule, and above forty
(40) hours for a normal work week schedule. (Normal is described as eight (8) hours
per day, five (5) days per week, which occurs during the period of Monday through
Sunday.) The City agrees to provide notice of anticipated overtime at the earliest
possible time. The following provisions shall apply:

A.

Work Day. FLSA Overtime shall apply if time worked is one-tenth (1/10) of an

hour or more before or after the normal starting or ending time of the employee's
work day.

Work Week. FLSA Overtime shall apply if time worked is on the sixth (6th) day

of the employee's normal work week.

Double Time Provision. Overtime shall be paid at the rate of two times the

employee's hourly rate for work performed on the employee's seventh (7th)
continuous day of the employee's normal work week, or the occurrence of an
employee working two (2) or more Sundays in one calendar month.

Overtime and Premium Pay for Work on a Holiday. For Werk-work performed

on a regularly scheduled holiday, an employee shall receive pay at the rate of
time and one-half (1%) for all hours worked on the holiday. In addition —to
premium pay for work on the holiday, an employee working on the holiday shall
receive eight (8) hours of holiday pay as set forth in the next paragraph.
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A holiday occurring during the employee's normal work week shall be
compensated at the rate of regular holiday pay (i.e., eight hours) and said time
shall count towards fulfilment of the normal forty (40) hour work week for
purposes of applying the overtime provisions as stated above.

Except in instances of emergency call-out, water standby or specialized skill
related to equipment operation, all employees in the Miseellaneous
Unitbargaining unit shall have an equal opportunity to work overtime. Seniority
lists shall be established in each department by classification. All overtime hours
worked shall be credited to each employee. The employee with the fewest
number of overtime hours worked shall have the first overtime opportunity. In the
case of equal number of overtime hours worked, the most senior employee shall
have the first overtime opportunity.

In the event no employee will voluntarily work offered overtime, the immediate
supervisor may, if the situation requires, assign the employee using lowest
seniority as a criteria for making such assignment.

Call-Back.

When full-time or permanent-reqular part-time employees, within the unit, are called
back to duty after they have completed their normal work schedule or prior to beginning
their normal work schedule, or on their day off, all hours worked during such call-back
assignment shall be paid at the rate of one and one-half (1 .3/2) times the employee's
normal hourly rate. A minimum of two (2) hours pay at the one and one-half (1 %3/2)
rate prior to or after the normal work shift is guaranteed the employee. Any employee
who is requested to perform any duty or work prior to or following his/her standard work
period shall be entitled to call-back pay if prior notice has not been given. The call-back

provision shall apply even—theugheven though the employee is on the premises eof
histher-own-velitionof his/her own volition -at the time request te-to work is made.

Overtime - General.

The overtime guarantee of this section shall not apply if the employee has been given
reasonable notice in advance not to report. Reasonable notice, for the purpose of this
section, shall mean the employee is advised by his/her supervisor twenty-four (24)
hours prior to the employee's scheduled work start-up time.

Compensatory Time.

A. Accumulation. An employee may accumulate compensatory time at the rate of
one and one-half (1) times the hours worked to a maximum of two hundred
forty (240) hours. Employees in the unit may use compensatory time-off with
prior approval by their supervisor.

B. Compensatory Time Buy-Back. Upon written request by the employee, the City
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will buy back compensatory time. The written request must be submitted to the
Finance Department by the tenth (10™) day of the month to be paid on the
twenty-third (23" paycheck and by the twenty-fifth (25™) day of the month to be
paid on the seventh (7") paycheck.

Only hours which have been accrued prior to the request are eligible for buy-back.
Requests for compensatory buy-back shall be limited to one request per employee per
month. _CTO buy-back will be paid on the employee’s reqular check and not as a
separately issued check.

Standby Time.
Effective upon Union ratification and Council approval of this MOU, fFor all full-time

2.6

2.7

employees within the unit, standby time shall be compensated at Twenty Five Dollars
$20.00-($25.00) flat rate of pay for each sixteen (16) hours of week standby time; Fifty
Dollars $46-00-($50.00) flat rate of pay for each twenty-four (24) hours of weekend or
holiday standby time.

Mileage and Car Allowance.

When an employee within the unit is required to use his/her personal vehicle in the
course of City business, the City will reimburse the employee at the mileage rate
allowed by the current IRS regulations for all miles driven on City business.

A. Mileage allowance for call-back or required attendance at evening
meetings. When full-time or permanentreqular part-time employees; within the
unit; are called to duty after they have completed their normal work schedule or
prior to beginning their normal work schedule, or are on their day off, they shall
be entitled to receive mileage at the rate allowed by the current IRS
regulations from their home to their place of work if they live ten (10) or more
miles from the City limits. Employees who are required to attend evening
meetings as a requirement of their employment shall be entitled to receive
mileage at the rate allowed by the current IRS regulations from their home to City
Hall or the place of the meeting and return.

Meal Periods During Unscheduled Overtime and Call-Back Allowance.

—An employee who has worked for at least two (2) hours, before or after (but not

portions of both on the same day) a normal work day of eight (8) hours, shall be entitled
to a one-half (*23/2) hour meal period and a meal allowance. Should another four hour
(4-hour) shift occur, the employee shall receive another one-half (*2) hour meal period
and meal allowance. The meal allowance and the one-half (121/2) hour meal period
shall be paid if the employee is unable to take said meal period.

An employee shall receive a one-half (*23/2) hour meal period and a meal allowance

when unscheduled overtime or the call-back work period is for four (4) or more hours'
duration. Meal periods and allowances shall not be applied to scheduled overtime,
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holidays, or weekends unless the work schedule is such that it does not allow the
employee to take a lunch period. If an employee, due to the nature of the work being
performed, is not able to take a lunch break, he/she shall be paid for the one-half (124/2)
hour which would have represented the lunch break.

If employee is permitted to take a meal period as a part of his/her working hours, meal
allowance shall be paid for overtime hours worked, but no additional pay shall be
awarded for the time representing the meal period.

In order that overtime shall be designated as scheduled overtime, the employee must
be advised by his/her supervisor of the overtime by no later than the conclusion of the
normal work schedule of the last worklng day prlor to the overtlme shift.

AbIf an employee qualifies for a meal allowance between—212:00—neen—and—12:00
midnight-,the amount of the meal allowance shall be Twelve Dollars ($12)$106-00.

Pesticide Spraying Program and Differential.

The senior qualified Park Caretaker H-shall, if it is his/her desire, be appointed as a
Designated Spray Person, and shall receive an additional five percent (5%) differential
in salary until such time as he/she ceases to be the Designated Spray Person. In order
to qualify as Designated Spray Person, an employee must possess a State of California
Commercial Certificate and Applicator's Certificates for Category A,B,C,E, and F.

A Designated Spraying Assistant shall be appointed to assist the Designated Spray
Person. The Assistant shall possess a State of California Commercial Certificate and
Applicator's Certificates for Category B and C, and shall receive a five percent (5%)
differential in pay only for those hours actually spent mixing and spraying the requisite
chemicals.

Subject to the needs of the City, it may be the decision of management to require
additional spraying personnel during certain seasons. Supplemental spraying will be
performed by employees who possess Spraying Certificates in Categories B and C. A
five percent (5%) differential will be paid to Special Condition Sprayers only during the
hours when mixing and spraying of chemicals is actually being performed.

Sweeper-Operator Differential.

Employees who are regularly assigned to operate the City's street sweeper on an on-
going basis shall receive an additional five percent (5%) in salary so long as they are
regularly assigned this duty. During the absence of the person who is regularly
assigned to operate the street sweeper, any employee who is assigned to operate the
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sweeper will receive an additional three percent (3%) above his/her regular salary for
those hours which are spent operating the street sweeper.

Shift Differential for Water Treatment Plant Operators.
Effective _upon Union _ratification _and Council approval of this MOU, aAny Water

2.11

Treatment Plant Operator who works on the second or third shift at the Water Treatment
Plant shall receive a shift differential. The second shift at the Water Treatment Plant
shall be defined as a shift commencing at or after 12:30 p.m. Any plant operator who
works at least eight (8) hours of the second shift as defined shall receive a flat rate shift
differential pay in the amount of eight-Ten delars-Dollars ($810.00) for that shift.

The third shift shall be defined as a shift commencing at or after 11:00 p.m. Any plant
operator who works at least eight (8) hours of the third shift as defined shall receive a
flat rate shift differential pay in the amount of ter-Twelve dellars-Dollars ($1612.00) for
that shift.

Twenty-five cents ($.25) per hour will be added to each overtime hour worked during the
second and third shift as defined.

Uniform Allowance.

21The following-categories-Designated classifications of employees within the unit shall
be eligible for an annual uniform allowance of-three-hundred-fiftydollars ($350)-and
Three Hundred Eighty-Five Dollars ($385)—beginning—2008. to be—given paid to the
employee during the month of July. New employees on probation shall not be required
to_wear _or _purchase uniforms. Upon achieving reqular_status, said employees in
covered designated classifications shall receive an annual uniform allowance in the
amount of-three-hundred-dollars {$300) beginning 2001 and Three Hundred Eighty-Five
dollars ($385)-beginning—2004. This amount-sheuld shall be prorated—because-the
uniform-allowance-is-caleulated on an annual basis. Designated classifications include:

Park Maintenance Classes Maintenance Classes
Water Maintenance Classes Water Treatment Classes
Custodian Classes Field-Engineering Classes
Parking Meter Maintenance Worker Equipment Mechanic

Other job classifications that Public Works Department deems appropriate.

The intent of the uniform allowance program is to provide funds to the employee to
purchase a set of uniform shirts and pants to be used during working hours during the

fiscal year.

For employees in the Park Maintenance and Street Maintenance Classifications, the
uniform shall be orange shirts and dark indigo blue jeans.
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For employees in the Water Treatment Plant, and-Water Maintenance, Parking Meter
Maintenance, and Equipment Mechanics Classifications the uniform shall be blue shirts
and dark indigo blue jeans.

For Custodians, the uniform shall be tan/brown button shirts and trousers.

The City provided seal for all uniform shirts shall be worn on the left shoulder or left side
of the chest.

The City will provide a dark blue jacket with the City logo and the first name of the
employee on the front of the jacket.

All City employees working in the public street shall be required to wear-safety-orange”
outerwear—either—an—orange—shirtor a City provided, American National Standards
Institute (ANSI) approved safety vest appropriate for time of day and work conditions.
The only exception will be City provided, ANSI approved, vellow rain gear. Additionally,
all_ employees working in the public_street shall be required to wear any other City
provided protective equipment and/or safety gear in accordance with Department safety

policies.

No clothing except the City uniform, coveralls or rain gear will be worn as outerwear.
Other clothing may be worn under the City uniform.

The City shall purchase and replace uniform shirt and/or pants/shorts which have been
damaged in the line of duty and which are considered unwearable and/or unrepairable.
If serious questions arise regarding a decision to replace or not to replace a uniform, the
Public Works Director—Gity—Manager shall make the final decision after receiving all
pertinent information.

The City reserves the right to instruct an employee to clean, repair, or replace a uniform
shirt or pants/shorts if the garments are not presentable in the judgment of the
appropriate supervisor.

The City reserves the right to apply this provision to other classes within or without the

bargaining unit as it deems appropriate. The City may handle part-time and temporary
employees differently due to lack of permanency of their individual and collective work

assignments.
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Other_City-Provided Gear: For _employees in the Field Engineering and Building
Inspection classifications, during the term of this MOU, the City shall provide each
employee with a total of three (3) polo-styled shirts with the City logo that the employees
shall keep available to wear for the purpose of furthering identification as a City
employee engaged in official City business. Employees in these classifications are not
required to wear uniforms other than appropriate safety gear.

Shorts: The use of shorts shall be permissible as part of the uniform for Corporation
Yard and Water Treatment Plant staff. The option of wearing shorts shall not be
acceptable when performing duties that expose skin to personal physical risk. These
duties shall include, but not be limited to: weed eating, chipping, chain sawing, paving,
use of power hand mowers, water service repairs, power edging and spraying or other
applications of restricted chemicals. Shorts may be prohibited in work assignments
which involve demolition, working in_heavily wooded or brush environments or during
any emergency response where work environment may be subject to unexpected
changes. 1t shall be the supervisor's discretion to determine other duties where pants,
chaps or City provided coveralls are required. Employee may utilize coveralls over
authorized shorts to perform prescribed duties herein or specific duties identified by the
supervisor. Supervisors and/or management's decisions shall be final.

Shorts are defined as: Tailored shorts with hip and side pockets and belt loops. Short
length should be just above the knee. Color shall be navy blue. Blue plaids or blue
jean variations are not acceptable. Shorts must maintain the manufacturer’'s hem (no
cut offs or side slits). Shorts determined to be inappropriate due to length, condition,
fading or the addition of patches, decals, embroidery or other variations shall be
prohibited at the job site.
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2.12

Safety Shoe Allowance.

The City shall provide an_annual safety shoe allowance of two-hundred-dollars($200)
and-two-Two hundred-Hundred fifteen-Fifteen dollars ($215)-beginning—in—2008. This
allowance shall be given to eligible employees during the month of July. An employee
designated by management to wear safety shoes is an eligible employee.

Effective July 1, 2012, the City shall pro-rate the safety shoe allowance for new

2.13

employees based on the following hire dates:
7/1 $215
7/2-9/30 $172
10/1-12/31  $129
1/1-3/31 $86
4/1-6/30 $43

Employees presently eligible to receive a shoe allowance to purchase safety shoes will
continue to be eligible unless work assignments or job assignments are changed so that
safety shoes are not required. This provision will apply to new employees working in
the same or related job assignments as present employees performing work
necessitating the use of safety shoes.

If safety shoes are damaged in the line of duty, an employee may request management
to review the damaged shoe(s) with the possibility of providing some form of monetary
adjustment. Each case will be evaluated separately and decision, if any, made on the
merits.

Special Safety Computer Use Safety-Eye GlassesVideo-DataFerminal Users.
City agrees to reimburse employees for special prescribed computer eye glasses as
follows:

Employees who use a computer for a minimum of three (3) hours on a daily basis are
eligible for computer use eye glasses under a cost reimbursement program. Eye
examinations and formulation prescriptions are to be conducted at Kaiser Foundation

Hospitals.
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The City will provide reimbursement for computer eye glasses on the following basis:

Lens only $45 single lens/ $70 bifocal
Glare-reducing tint $20
Basic frame $35

Total $100 single lens/ $125 bifocal

Eye examinations for Kaiser Health plan members are made without charge. City will
reimburse an additional Fifty Dollars ($50) to non-Kaiser member employees who
require_an _eye examination. Employees may upgrade eyeglass frames or add other
features at their own expense. City agrees to provide this benefit on a bi-annual basis

(every 24 months). Employees should present the bill to the Personnel office for

2.14 OQOperator's License.
City will pay for the physical examination of those employees required to obtain or
renew Motor Vehicle Operator's Class A and Class B Licenses.

2.15 Fees, Licenses, Certifications.
City agrees to continue to pay or reimburse employees for job related fees, licenses,
and certifications during the term of this Agreement.

2.16 Longevity Pay.
Upon completion of twenty (20) years of full-time service, each employee in the unit
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shall receive a two percent (2%) increase in salary.

Bilinqual Pay.

City agrees to pay bilingual pay in the amount of two percent (2%) of base pay for one

2.18

language and four percent (4%) for two or more languages. American Sign Llanguage
(ASL) shall be included in the definition of a language._ The City shall determine the
languages eligible for bilingual pay.

Employees certified by the 15th of the month will be paid on the 1st of the month.
Employees certified after the 15" of the month will be paid on the 1st of the following
month.

The determination of who is qualified to receive the bilingual pay shall be based on the
following:

A. Employees requesting to be considered for bilingual pay must submit a written
request to Personnel. The request must state the qualifying language speken
(including sign language).

B. Upon receipt of the request, Personnel shall arrange for an examination to be
given by a qualified person(s) to certify if the employee is qualified.

C. If the employee successfully completes the examination, Personnel staff shall
prepare the appropriate Personnel Action Form to initiate bilingual pay.

D. Those employees who do not pass the testing procedure may submit a request
to be re-tested after three (3) months.

Water System Educational Incentive.

Effective upon Union ratification and Council approval:

Water Distribution Certification — 2.5% differential above base pay if employee obtains
certification of D-2; 5% for D-3. Employees shall be eligible for the differential pay if
they have either been assigned to or if the City has a reasonable expectation that the
employee could be called upon to perform duties for which this certification would apply.
Possible assignments could include assignment of the individual to a pertinent job
function, such as a position on the Public Works Water Crew:

Inspector Classes (Building and Construction)
Maintenance Classes

Meter Service Worker Classes

Instrument Technician Class

Sr. Instrument/Maintenance Technician Class
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Water Treatment Plant Operator Classes
Water Treatment Plant Operations Supervisor

Water Treatment Certification — 5% differential above base pay if employee obtains
certifications above job classification requirements. The following job classification shall
be eligible for this differential pay:

Water Treatment Plant Operator Classes (T-5)

Water Treatment Plant Operations Supervisor (T-5)
Instrument Technician Class (T-3 or above)

Sr. Instrument/Maintenance Technician Class (T3 or above)

Employees shall maintain the appropriate level of certification in order to receive the
differential pay.

Water System Certification Premium — Laboratory Director

With accreditation of Environmental Laboratory Accreditation Program (ELAP), an
employee serving as the Laboratory Director shall receive 7% above base pay. The
assignment shall be made available on an equal basis to all eligible employees and
rotated every two (2) years concurrent with laboratory certification renewal from the
State. The following job classifications shall be eligible for this differential pay:

Water Treatment Plant Operator Classes
Water Treatment Plant Operations Supervisor

ARTICLE 8
HOURS

Section 1. Standard Work Week, Day, and Hours

1.1

Standard Work Week Defined.

1.2

The standard work week shall be from 12:01 a.m., Monday through 12:00 midnight,
Sunday. The standard work day for full-time employees shall be eight (8)
consecutive hours (which may be interrupted —by a lunch period described in Article 7,
Section 1.34(b) below) to be worked within five (5) consecutive work days. The five
(5) consecutive work days may fall within two work weeks; however, the total number of
hours worked in one standard —work week shall be forty (40) hours.

Standard Work Day Defined.

It is the policy of the City of Martinez that the hours of operation of the City shall be from
8:00 a.m. to 5:00 p.m., Monday through Friday, except on those days which are
observed as a holiday or non-work day.
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The normal hours of work for employees assigned to the corporation yard shall
ordinarily be from 7:00 a.m. until 3:30 p.m. The City shall have the right to schedule
shifts outside of these hours based upon the business needs of the City.

Rest Periods Between Shifts.

Absent urgency conditions, City will grant eight{8)-ten (10) hours rest period between
shift changes. If the eight{8)-ten (10) hours rest everflows-extends into the employee's
regularly scheduled workday, City agrees to pay for hours which constitute the non-
worked hours between the eight-ten (810) hours rest period and the start-up time for the
employee's regular shift.

Breaks and Lunch Period.

A. It shall be the practice of the City to allow one fifteen (15) minute relief break
within each four (4) hour work period. No additional travel time shall be permitted
and relief break time may not be accumulated.

B. Duration of lunch period shall be a minimum of thirty minutes and a maximum of
sixty minutes, based on mutual agreement between employee and supervisor.

C. Public Works Maintenance employees and Park Crews may, when working in the
field, leave the work site five (5) minutes prior to the normal lunch period for
travel to the Corporation Yard. Such employees must have returned to the work
site within five (5) minutes after the close of the normal lunch period. City
vehicles may not be taken home or to a restaurant during the lunch period.

Flex Time Programs.

Department Directors shall endeavor to meet the desires of employees to provide flex

time for hours worked in a normal workday. For most departments, the standard work
hours are 8:00 a.m. to 5:00 p.m., Monday through Friday, with a one hour lunch period
from 12:00 to 1:00 p.m.

Participating Department Directors shall establish core working hours within the
standard workday in order to serve the public and the needs of other departments.
Core hours shall be no later than 9:00 a.m. and no earlier than 3:00 p.m. with a
minimum lunch break of one-half (23/2) hour. Any requests for flex time shall
incorporate working the core hours with hours prior to and after the core period being
considered for flex time.

21— Seasonal Schedulingofthe \Water Treatment Plant Operators-
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-Section 2.

Exceptions to the Standard Work Week and Hours.

2.1  Water Treatment Plant Operators Schedule.

A.

Standard Work day — Work week. For Water Treatment Plant Operator

classifications the reqular work day will be eight (8) hours per day five (5) days
per week. The work week shall begin at 12:01 am each Sunday and end at 12:00
midnight each Saturday.

Scheduling. Day shift shall start between 6 am and 7 am and end between 2 pm

and 3 pm. Swing shift shall start between 2 pm and 3 pm and end between 10
pm and 11 pm. Graveyard shift shall start between 10 pm and 11 pm and end
between 6 am and 7 am. Determination of start time will be made by the Water
Superintendent_and two (2) weeks notice will be given to affected employees
prior to any change in start times except by agreement of all parties.

All shifts shall be shared equally by all qualified operators assigned to the Water
Treatment Plant. The exceptions to this being the Water Operations Supervisor
and then, in succession, the Water Treatment Plant Operator Il. These operators
would both work a standard week, Monday to Friday, when not needed for plant
operations. In the case of more than one Water Treatment Plant Operator I,
experience and certification, as well as seniority, will be considered by the Water
Superintendent when assigning schedules. Water Treatment Plant shift operators
must be in accordance with CDPH Regulations.

Non-standard Work Day - Work Week. For Water Treatment Plant Operators

operating the water plant the reqular work day will be ten (10) hours per day four
(4) days per week. Water Treatment Plant Operators not operating the water
plant shall work a standard work week. The work week shall begin at 3:00 am
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each Sunday and end at 2:59 am each Sunday.

Scheduling. Day shift shall start between 5 am and 7 am and end between 3 pm

and 5 pm. Swing shift shall start between 12:30 pm and 5 pm and end between
10:30 pm and 3 am. Determination of start time will be made by the Water
Superintendent_and two (2) weeks notice will be given to affected employees
prior to any change in start times except by agreement of all parties.

All shifts shall be shared equally by all qualified operators assigned to the Water
Treatment Plant. The exceptions to this being the Water Operations Supervisor
and then, in succession, the Water Treatment Plant Operator Il. These operators
would both work a standard week, Monday to Friday, when not needed for plant
operations. In the case of more than one Water Treatment Plant Operator ll,
experience and certification, as well as seniority, will be considered by the Water
Superintendent when assigning schedules. Water Treatment Plant shift operators
must be in accordance with CDPH Regulations.

Compensation. Overtime will commence for those Water Treatment Plant

Operators working the ten (10) hour day, four (4) day week after they have
worked over ten (10) hours a day or more than four (4) days a week, constituting
a_40-hour week. An exception to the ten hour day may be granted (up to 2
additional hours) to make-up the balance of an eight hour holiday. Overtime will
not be paid when making up for a holiday period.

There will be no additional salary compensation or benefits for those Water
Treatment Plant Operators working the ten (10) hour day, four (4) day work
week.

Holidays. When a holiday occurs while the Water Treatment Plant Operators are

working the ten (10) hour day, four (4) day work week, the employee who is
regularly scheduled to work that day will fulfill his/her regular shift. Only eight of
the ten hours worked will be paid at the holiday rate of 2-1/2 times the
employee's hourly rate and the remaining two (2) hours worked will be paid at
straight time of the employee's reqular rate. In the event a holiday occurs on a
day which is a reqularly scheduled day off, the holiday will be observed on the
day preceding the first day off or the day following the last day off. In the event a
holiday occurs on the middle day of an employee's three days off when on the
ten hours a day, four day work week program, the holiday shall be observed on
the day preceding the first day off. Eight (8) hours of the day will be paid at the
employee's reqular _hourly rate of pay, and the remaining two hours will be
charged to vacation, against accumulated compensatory time, as a deduction
from the employee's monthly salary or may with Department approval make-up
the balance of time (one or two hours per day) during the same Fair Labor
Standards act work week that has been set for that employee.
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G. Termination of Exceptions to Standard Work Week Program. If a program which
provides for an exception to the standard work week proves unsatisfactory for
any reason to the City or the majority of the employees working under the non-
standard work week procedure, the scheduled program will be discontinued after
a fourteen (14) day written notice to the other party. Prior to initiation of the
fourteen day written notice being issued by either party, a meeting will be called
by the party or parties wishing the program to be discontinued. City agrees to
meet and confer with Union prior to implementation of the "Exception to Standard
Work Week Program" during the term of this contract.

ARTICLE 9
HOLIDAYS AND LEAVES

Section 1. Holiday Leave.

City agrees that employees within the Misecellaneeus—bargaining unit shall observe the
following holidays:

Martin Luther King's Birthday 3rd Monday in January

Lincoln's Birthday February 12

Washington's Birthday 3rd Monday in February
Memorial Day Last Monday in May
Independence Day July 4

Labor Day 1st Monday in September
Columbus Day 2nd Monday in October
Veteran's Day November 11
Thanksgiving Day 4th Thursday in November
Friday after Thanksgiving Friday after Thanksgiving
Christmas Eve (Y21/2-day) through December 24
Christmas Day December 25

New Year's Eve December 31

New Year's Day January 1
December24-Janvary-1

The City will continue the practice of City Hall closure and suspension of non-essential
City functions for the period Christmas Eve (PM for one-half day) through New Year's
Day holidays. Effective January 1, 2013, these holiday closure days will no longer be
designated as holidays except as indicated above. The remaining closure days will be
designated as additional float days. In the event an employee has no available leave to
use to make up time during the holiday closure, the City may, on a case-by-case basis,
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allow the employee to apply his/her future vacation accrual to cover the unpaid leave
time. The City shall deduct such advance vacation use in proportion to the employee’s
accrual rate, starting the first full pay period following the holiday closure. The
employee will not be credited with vacation leave until the vacation deficit has been
satisfied.

In addition to the above schedule, City shall observe every day appointed by the President or
Governor as a public holiday, subject to the approval of the City Council.

City of Martinez shall observe all holidays as provided for above. In the event a holiday falls
on a weekend day, the holiday will be observed on the Friday preceding a Saturday holiday, or
the Monday following a Sunday holiday. In the event a holiday falls on a regularly scheduled
day off, the holiday will be observed on the date preceding the first day off, or the day following
the second day off.

If Christmas falls on Saturday, the holiday shall be observed on the preceding Friday, and the
one-half day for Christmas Eve shall be taken on the preceding Thursday. If Christmas or
Christmas Eve fall on Sunday, the one-half day for Christmas Eve shall be observed on the
preceding Friday.

1.1  Floating Holidays.
—In addition to the holidays listed above, employees within the Unit shall have an
additional four (4) floating holidays which can be taken at their discretion with the prior
approval of their supervisor. Floating holidays -may be used in conjunction with other
holidays, vacation and compensatory time off. In the event of conflicts, seniority -rights
shall prevail. The floating holidays, if not used, can be carried over to subsequent
years.

An exception to the above applies to new employees, and the following floating holiday
pro-ration shall apply to employees who are hired after June 30 of each ensuing year;

If Hired Between Hrs. Granted For Year
7/1 32 Hours
7/2-9/30 24 "
10/1-12/31 16 "
1/1-3/31 —8 "
4/1-6/30 —0 "

Section 2. Vacation Leave.

2.1 Vacation Schedule.
-Vacation leave shall be accrued according to the following schedule. A full-time
permanent or part-time permanent employee is eligible to request vacation leave after
six full months of continuous service.
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0 through 4 years of service -
Accrue vacation at the rate of 12 work days per year

Beginning with the 5th year through the 9th year of service -
Accrue vacation at the rate of 17 work days per year

Beginning with the 10th year through the 14th year of service_-
Accrue vacation at the rate of 20 work days per year

Beginning with the 15th year through the 19th year of service -
Accrue vacation at the rate of 22 work days per year

Beginning with the 20th year of service and above -
Accrue vacation at the rate of 25 work days per year

Vacation benefits may be accrued up to a maximum balance equivalent to thirty (30)
times their current rate of monthly earnings. No additional vacation earnings will be
accrued beyond the maximum balance. An employee shall be given at least one (1)
month's notice, prior to losing any vacation days due to exceeding their maximum
accumulation rate. City will notify employees of approaching maximum accrual limit at
twenty (20) hours below the cap. Employees shall be provided notice no more than
twice regarding the impending cap. Request for vacation time off or buy-back, at the
City's discretion shall be honored by City to prevent loss of benefit. Employee's choice
shall be honored whenever possible.

Employees who are absent without pay for any reason for more than ten—{10)-eighty
(80) hours werking-days-during a calendar month do not earn vacation benefits for that
month. Employees shall receive cash payment for unused vacation earnings at their
current salary rate at the time of separation or upon the start of an extended leave from
City employment.

Preference shall be given to the most senior employee within each division within the
unit when establishing vacation schedules without regard to class.
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Advance Vacation Paychecks.

—City agrees to provide permanent employees with advance paychecks as follows:

A. If a payday occurs during the employee's scheduled vacation, City will advance
the employee a check in the amount which he/she would receive on his/her
reqular_paycheck. Earned overtime and allowances will not appear on the
advance vacation check and will become part of the next reqular paycheck,
which normally pays overtime and withholds deductions, etc.

B. Request for advance vacation paycheck must be in writing and must be
presented to the Finance Department at leave five (5) working days prior to the
date the check is requested.

2.43

Vacation Buy-Back.

Upon written request by the employee, the City will buy back vacation hours provided
the employee has taken forty (40) hours of vacation during the twelve (12) months prior
to the date of request. The written request for vacation buy-back must be submitted to
the Finance Department by the tenth (10™) day of the month to be paid on the twenty-
third (23" paycheck and by the twenty-fifth (25™) day of the month to be paid on the
seventh (7") paycheck.

Only hours which have been accrued prior to the request are eligible for buy-back.
Requests for vacation buy-back shall be limited to two (2) requests per employee per
fiscal year.

Section 3.  Sick Leave.

3.1

3.2

Sick Leave Accrual Rate.

All full-time employees of the Unit shall receive sick leave benefits at the rate of -four
(4) hours per pay period of completed service with the City. Employees who are absent
without pay for any reason for more than ten{(10)-weorking-dayseighty (80) hours during
a calendar month do not earn sick leave benefits for that month. Permanent-Reqular
part-time employees shall receive sick leave credit on a pro-rated basis determined by
the actual hours worked in relationship to full-time employment.

Sick Leave Usage.
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A. An employee may use sick leave accruals because of illness or injury to
employee. Employee may also use sick leave for medical and dental treatment
or preventive care for themselves or their children.

B. Employee may also use sick Ieave to prowde necessary care for members of the
employee’s immediate family
For purposes of this Section, immediate family shall be defined as hasband—
wife;spouse/ _domestic _partner, —children, stepchildren, parents, step-parents,
mother-in-law and father-in-law, or other persons living within the employee's
household.

C. An employee may request use of sick leave as an extension of bereavement
leave, subject to the approval of the employee's supervisor. Such approval shall
not be unreasonably denied.

3.3 Limitations and Requirements of Sick Leave Usage.

Sick leave shall not be considered as an annual leave which an employee may use at
his/her discretion, but shall be allowed only in the case of necessity as provided herein.
A supervisor may require a physician's certificate for any amount of absence if there is
an identified pattern of sick leave absence. Prior to determining there is a possible
pattern of sick leave abuse, the supervisor will meet with the employee to discuss and
assist, as may be practicable, with any problems that may be impacting the employee's
use of sick leave.

In order to receive compensation while absent on sick leave, the employee shall notify
his/her immediate supervisor or the Personnel Officer prior to, or within four (4) hours
after the time set for beginning his/her daily duties, or as may be specified by the Head
of the Department. When absence is more than two (2) working days, the employee is
required to file a Physician's Certificate or a Personal Affidavit with the Personnel Officer
stating the cause of the absence.

When absence is more than three (3) working days, a Physician's Certificate shall be
required.

3.4  Sick Leave Conversions.
The accrual of sick leave benefits is unlimited. Each employee may, however, convert
accumulated sick leave in excess of one hundred fifty (150) hours at the rate of twenty-
five percent (25%); i.e., four (4) hours of sick leave may be exchanged for one (1) hour
of vacation.

3.5 Sick Leave Bonus.
Employees within the Unit who use thirty-two (32) hours or less in sick leave each year
during the term of this contract shall be awarded eight (8) hours of time off as a
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floatbenus each year.

Section 4. Miscellaneous Leaves.

4.1

Bereavement Leave.

All full-time employees of the Unit shall be eligible to receive bereavement leave of four

4.2

(4) days/ shifts in each instance of death to attend the funeral/memorial service -or
make emergency family arrangements in the case of a death in the immediate family.

Immediate family shall include wife.-husbandspouse/domestic partner, mother, father,
sister, brother, children, father-in-law, mother-in-law, stepchild, stepfather, stepmother,
aunt, uncle, grandfather,; and-grandmother and grandchildren of the employee, and all
persons living as a member of the family of such employee.

In the event of the death of either a brother-in-law or sister-in-law, the employee shall be
eligible for two (2) days /shifts of bereavement leave.

Employees may be permitted three (3) additional days/ shifts for bereavement leave
under extremely difficult or emergency conditions. Any bereavement leave beyond the
number of days/ shifts set forth in paragraph one of Seetion-4-1this section -shall be
given at the discretion of the Department Director. Employees may be permitted to use
sick leave, comp time, and vacation leave in conjunction with bereavement leave, if
necessary.

Personal Necessity Leave.
One day (8 hours) per year of sick leave may be used as personal necessity leave by
employees within the Unit. Use of this leave shall be in a minimum of twefour-hour

increments to a total of eight (8) hours within a contract year (August-ist-through-July
31stJuly 1% through June 30th).
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4.3 Military Leave.

Military leave shall be granted in accordance with the Military and Veterans Code of the
State of California and as amended. All employees entitled to military leave shall be
given such leave by the Department Head within such limits as the appropriate military
regulations may determine which such leave may be taken.

4.4 Court Appearances.

BPb-A.(a)——Employees are occasionally required, by subpoena -or otherwise, to be
present at court proceedings in connection with their City employment. Such
appearance shall be in full duty status.

EEE.B. Employees appearing as required by subpoena or otherwise, not in connection
with City employment, shall be required to do so at their own expense or by
utilizing vacation leave, compensatory time, personal necessity leave, or leave
without pay.

45  Jury Duty.

FFRA. (a—All employees, except temporary employees, who receive a notice to
appear for jury duty or to report to be considered for jury duty, shall be entitled to
absent themselves from their municipal employment for the period of time
required to serve.

No deduction shall be made from the salary of an employee for time absent while
being interviewed for jury duty or while on jury duty, except that all jury fees shall
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be remitted to the City. Employees absent from work for jury duty shall attach the
court-issued jury duty certification to their time card.

GGG.B.tby—Travel, parking and meal allowances granted by the court shall be
retained by the employee.

C. {e}——Upon receipt of notice to appear for an interview or for jury duty, the
employee shall immediately advise his/her Department Head, in writing, of the
time and place he/she is required to appear for such purpose. This information
shall be on a personnel action form and shall be processed in the same manner
as a leave request. Jury fees shall be remitted directly to the City or an equal
amount deducted from the employee's salary.

Leaves of Absence Without Pay.

The City Manager may grant a permanentreqular employee a leave of absence without
pay not to exceed six (6) months. No leave without pay shall be granted except upon
written request of the employee. Whenever granted, such leave shall be in writing and
signed by the appointing authority and a copy filed with the Personnel Officer. Upon
expiration of a regularly approved leave without pay, the employee shall be reinstated in
the position held at the time leave was granted. Failure on the part of the employee on
leave to report promptly at its expiration or within a reasonable time after notice of return
to duty issued by the City shall constitute abandonment of the position. The City shall
separate the employee from employment status as setferth-a constructive resignation.

___All benefits and sick leave accruals shall cease during the duration of the leave of

absence. Upon_reinstatement, the employee shall be credited with any accruals that
were accrued -prior to taking the leave of absence without pay. An employee may pay
to the City the full amount of the health and insurance plans during the leave of absence
if he/she desires continued coverage, and if the provisions of the contract with provider
permit such continued coverage.

HHHA.(a)—Extended Unpaid Sick Leave. The City Manager may grant a
permanentregular employee leave of absence without pay due to illness or injury
which is non-job related for a period of twelve (12) months and may extend such
leave of absence for an additional six (6) months. After the twelve (12) or
eighteen (18) months have expired, and the employee still has not returned to
his/her regular position, the position may be filled by another employee. Upon
expiration of either the twelve (12) or eighteen (18) months, it will be the City
Manager's option to terminate the employee if the employee is unable to return to
work at that time. If terminated, the employee shall be placed on the City's
reemployment (disability) list, providing that the employee is still able to
satisfactorily - meet the physical requirements of his/her classification. The same
provisions regarding benefits and accruals as outlined in Subsection relating to
Leaves of Absence Without Pay 4-6-efthis-Section shall apply.
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4.7  Catastrophic Leave Policy.

City agrees to implement a plan wherein employees of the City may donate portions of
their vacation, floating holidays and compensatory time accumulations to other City
employees withinthe-Local-1-who have suffered catastrophic illnesses or injuries. An
employee may not donate hours if it will result in less than sixty (60) hours of vacation
balance. Such donations shall be considered as =time worked=— for the benefitted
employee for the purposes of benefit payments as outlined in Article-9.-Section-3-1the
Sick Leave provisions of this MOU.

Section 5. On-the-Job Injury.

When an employee is off work as the result of an injury or illness which qualifies for
Workers' Compensation Insurance, the City shall continue his/her pay in the amount of
his/her monthly rate for up to, but no longer than, sixty (60) calendar days. The City
shall only pay that amount necessary to make up the difference between the
employee's monthly rate and the amount payable to the employee as temporary
disability payments from the Workers' Compensation Insurance carrier. Such pay shall
be considered on-the-job injury leave and shall not be charged to sick leave.

Section 6. Maternity Leave.

Employees eovered-by-the-Assectationin this bargaining unit may take leave for maternity and
child bonding in accordance with the City’s policy implementing the Family Medical Leave Act

(FMLA) and the California Family Rights Act (CFRA). It is the intent of the City for its policies to
comply with both the federal FMLA and the State CFRA.

Probation periods shall be extended for the term of any leave.

Section 7.  Voluntary Time Off Without Pay Policy.

The VTO Program allows regular full-time employees, with the written approval of the City, to
trade salary for additional time off with the choice of the five (5) percentages below:

A. 1% Plan 1% less in salary gives an employee an additional 20.8 leave hours
per year. 2.6 days off per year.

B. 2% Plan 2% less in salary gives an employee an additional 41.6 leave hours
per year. 5.2 days off per year.

C. 5% Plan 5% less in salary gives an employee an additional 104.0 leave
hours per year. 13.0 days off per year.

D. 10% Plan  10% less in salary gives an employee an additional 208.0 leave

42



MEMORANDUM OF UNDERSTANDING
CITY_ of MARTINEZ &/ PUBLIC EMPLOYEES' UNION LOCAL 324#%
7/01/20111/1/06-12/31/10- 6/30/2015

hours per year. 26.0 days off per year.

The City will provide health, dental, LTD, and life insurance at current agreed upon amounts.
Sick leave will accrue at full time rate. The City will report to P-E-R-SPERS. the reduced rate
of compensation. Leave hours will be held separate and can not be converted to cash at a
later date. Scheduling of time off must be approved by the Department Head.

ARTICLE 10
ACTING APPOINTMENT POLICY

The following is the City's policy regarding acting status appointments to City positions:

Section 1.  Definition.

An acting status is when an employee is formally appointed to perform the duties of a
temporarily vacated, newly created, or temporarily created full-time position of a higher salary
and job responsibility level than that currently held by the employee being assigned to acting

status.

Section 2. Acting Status Pay Provisions.

When an employee is formally assigned to serve in an acting capacity, the employee will
receive acting pay for all hours worked and shall continue until the assignment is terminated.
However, in no case shall acting status be extended beyond five (5) working days without
approval from the City Manager or his designee. All formal acting pay assignments shall be in
writing with a copy given to the employee.

Section 3. Policies and Procedures.

3.1 An employee may be appointed to serve in an acting capacity if, in the opinion of
Management, the employee is qualified to perform the duties of the higher classification
and meets the minimum qualifications of the job description. If there are no employees
meeting the minimum qualifications for acting appointment, Management may appoint
an employee within the department to the acting position.

3.2  Acting appointments may be made only to fulfill the responsibilities of the position until
such time as an appropriate selection procedure is held and a permanent appointment
is made, or until such time as the incumbent has returned to duty or upon termination of
a temporary project.

3.3 Acting appointments may not be extended for a period greater than ninety (90) days
without special approval of the City Manager.
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3.4  Acting appointments may not be made in excess of budgeted funds without approval of
the City Council.

3.5 Upon formal assignment of acting status by the appropriate management
representative, an employee will begin to earn a salary which is equal to Step A-1 of the
salary assigned to the class for which an acting status has been made. However, the
employee shall receive at least five percent (5%) above the employee's present salary.

3.6  While working in an acting capacity, employees will continue to accrue and have
recorded general, special, or normal salary step increases in the employee's permanent
reqular position. However, such salary increase will only be paid to maintain a minimum
five percent (5%) differential above the salary to which the employee is entitled in their
permanent position.

3.7 The City Manager reserves the right to conduct hearings upon the request of either the
Union, employee, and/or management representative, to review any alleged abuse or
complaint about the administration of the contents or intent of this policy and/or
procedure. Said hearing shall be held in an attempt to resolve any differences between
the interested parties or to clarify the meanings and/or intent of the language contained
herein.

ARTICLE 11
PROMOTIONAL RECRUITMENT AND APPLICATIONS

Section 1. Recruitment.

The Personnel Officer shall prepare an official bulletin announcing any proposed promotional
examinations for positions within the Miseellaneeus-bargaining Ynitunit. The notice shall be
posted in public view in the City Hall and other work locations for at least ten (10) working days
prior to the closing date for receipt of applications. Suitable and effective methods of
distributing information relative to job openings and securing the most qualified candidates
available for competition shall be practiced. The examination bulletin shall contain pertinent
information of importance in consideration of potential applicants.

Section 2.  Applications.

Official application forms or job interest forms shall be available in the Personnel Office. Any
person who requests an application or job interest form shall be given one.

2.1 Filing of Applications. All interested employees must file an application on or before
the closing date as posted in the recruitment notice.

2.2 Incomplete Applications. Incomplete applications must be returned to the applicant
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for additional information and/or completion. Applicants will have one opportunity to
submit a revised application. Revised applications should be resubmitted to the
Personnel Officer within three (3) days after they are returned to applicant. Acceptance
in this case will be based on said application being initially received on or before the
previously announced final date for filing of such applications.

2.3 Any employee having permanent status in the classified service shall be eligible to
compete on a promotional basis in the —promotional examinations, provided such
employee meets the requirements of the classification for which the examination
is held.

Section 3. Disqualification of Applicants.

The Personnel Officer may disqualify any applicant if the applicant fails to meet the minimum
gualifications for the position, either before or after examination for any of the following causes:

A. The applicant is substantially lacking in any of the qualifications or requirements
set forth in the class specification or job announcement.

B. The applicant is physically unfit for the performance of the duties of the position
to which the applicant seeks appointment.

C. The applicant has made any false statement or omission of any significant
material fact, or practiced or attempted to practice, any deception or fraud in
his/her application.

Section 4. Notice of Rejection.

Whenever an application is rejected, notice of such rejection shall be mailed to the last known
address of the applicant by the Personnel Officer who shall, upon applicant's request, state the
reasons for such rejection. Any disqualified applicant may appeal such action to the
Commission pursuant to the appeal procedure.

ARTICLE 12
PROMOTIONAL EXAMINATIONS

Section 1. Promotional Examinations.

It shall be the policy of the City to encourage the general practice of promoting from within the
Miseellaneous-bargaining Ynit-unit whenever a fully qualified candidate is available and such
policy will continue to contribute to a sound and efficient operating City organization. In the
event the Personnel Officer determines that open competition is in the best interest of the City,
an open examination may be scheduled after notifying the Union. The Union may appeal the
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decision to hold an open examination for up to ten (10) business days from the date of
notification. Such determination on the part of the Personnel Officer is subject to appeal to the
Commission.

Section 2. Responsibility.

The Personnel Officer shall be responsible for the conduct of examinations for the classes of
positions within the Miseellaneeus-bargaining Ynitunit. The Personnel Officer shall determine
the type of examination to be required. The City Council may, upon recommendation of the
Personnel Officer, contract with any responsible personnel agency for the performance by that
agency of such examining services as may be desired. Any employee or group of employees
may appeal the type and method of examination being required to the Commission.

Section 3. Need for Examination.

The Personnel Officer shall schedule examinations as necessary. If there is a vacancy or one
is anticipated, or if a temporary appointment is made, an examination will be conducted as
soon as possible to establish an eligibility list.

Section 4. Subject and Methods of Examination.

4.1 Examination Content.
The examination content shall be based on the class specification. The candidates may
be examined by any one or a combination of the following listed techniques:

A. Written

B. Training and experience
C. Oral

D. Performance

4.2  Physical Examination.

The Personnel Officer may require promotional candidates to take a physical
examination by a licensed physician authorized by the City and at the expense of the
City.

4.3 Combined Examination Results.

In the event more than one examination technique is utilized, the announcement of
examination shall specify the techniques to be used and how the scores from each
technique will be used to determine the final rating.

Section 5. Review by Candidates of Written Tests and Answers.

5.1 Inspection of Test Booklet.
For a period of five (5) working days immediately following the date of posting of
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examination scores, candidates may inspect a keyed copy of the examination and
answers and may submit written protest to the Personnel Officer on any items or parts
of the examination, provided that the contractual agreement with the agency supplying
the written examination permits.

5.2 Conditions.
Inspection shall be at such time and place under such conditions of supervision as the
Personnel Officer may require.

5.3 Item Protests.
Within five (5) working days of the announcement of the examination results, a
candidate may submit a written protest or objection to any item in the examination to the
Personnel Officer.

5.4 Determination of Iltem Protests.

Upon the receipt of test or item protests, the Personnel Officer shall commence to
review the basis for the protest, consulting with such authorities as appropriate and
make a determination that the item shall stand, be eliminated from the test, or that it be
modified and the test shall be scored or re-scored accordingly. In any case, the
protestants shall be notified of the Personnel Officer's decision.

55 Appeals.
Within five (5) working days after being notified of the Personnel Officer's decision,

candidates may appeal the Personnel Officer's decision on protested items to the
Commission. The Commission's decision is final and not subject to further review.

Section 6.  Oral Interview.

In examinations where appropriate, the education, experience, skills, personal qualifications
and other pertinent information about the candidate may be evaluated by an oral interview
board. If possible, at least one of the members shall be technically familiar with the character
of the work in the position for which the candidates will be examined.

Section 7.  Rating.
Examinations, regardless of what method used, shall be rated on a Pass/Fail basis. Those
candidates that have been successfully passed shall be ranked according to seniority on the

appropriate eligibility lists.

Section 8. Notice of Examination Results.

Each candidate in an examination shall be sent written notice to the last known address giving
the results of such examination, if successful or if failed. The candidate shall be advised of
their ranking.
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ARTICLE 13
ESTABLISHMENT AND USE OF PROMOTIONAL ELIGIBILITY LIST

Section 1. Duration of Eligibility List.

Promotional eligibility lists shall be established as a result of examinations as provided in this
Memorandum of Understanding. Such lists shall become effective upon the certification of the
Personnel Officer and shall continue to be effective for a period of one (1) year from the date of
establishment, unless terminated or extended for up to one (1) year by the Personnel Officer.
Such determination on the Personnel Officer's part to terminate or extend an eligibility list may
be appealed to the Commission.

Section 2. Removal of Names from Promotional Eligibility List.

The Personnel Officer may remove the name of any eligible from a promotional eligibility list for
any of the following reasons:

A. Disqualification as stipulated in Article 11, Section 3 of this Memorandum of
Understanding.

B. Upon receipt of a written statement from the eligible requesting his/her name be
removed from the eligibility list.

C. If three offers of appointment, in the class for which the eligibility list was
established, have been declined by the eligible.

D. If an eligible on a promotion eligibility list resigns from the City service or is
dismissed for cause, the eligible's name shall automatically be dropped from
such list. If an eligible is re-employed within one (1) year, his/her name shall be
restored to any still existing promotional eligibility list that he/she was on prior to
resigning, but shall be placed at the last of the list.

Section 3. Request to Fill Vacancies.

Whenever a position in the Classified Service is to be filled, the Department Head shall notify
the Personnel Officer and make a request for the certification of eligibles and provide such
information as required. The Personnel Officer shall advise the Department Head as to the
availability of persons for appointment to the position and shall submit a maximum of three
names from the top of the list.
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ARTICLE 14
APPOINTMENTS

Section 1. Employment Status.

An employee appointed to a position in the Classified Service shall earn permanent status in a
class only if the employee has been selected from an appropriate list and successfully
completes the designated probationary period.

11

1.2

Promotion of an Employee.

The appointment of any employee in a class which has a higher maximum salary than
the employee's present position constitutes a promotion. Such an appointment to a
position in the Classified Service shall be made from an eligibility list established for the
class with a higher maximum salary. If no appropriate list exists, then a temporary
appointment may be made until such list is established.

Probationary Periods.

Any person appointed or promoted to a regular position in the classified service
assigned to the Miseellanesus-bargaining Ynit-unit shall be placed upon probation for a
period of six (6) months with the following exception: In the event a clerical employee is
promoted from one classification to a higher classification, the City may permit a clerical
employee to serve a three (3) month probation period rather than a standard six (6)
month probation period. This practice shall be permitted only under extraordinary
conditions. With the approval of the City Manager and upon written notice to the
probationary employee, the probationary period may be extended up to three (3)
months for those on a six (6) month probationary period. The probation period shall be
considered a part of the examination and selection process. Leaves of absence or
assignments out of the class in a lower classification totaling more than thirty (30)
calendar days for any reason, shall not be counted for completion of the probationary
period. During the probationary period the employee may be rejected from the
promotional appointment by the appointing authority, subject to review and approval of
the City Manager.

The probationary period for Water Treatment Operator In Training (WTOIT) shall be up

to_eighteen (18) months) in duration. Further, appointment to the reqular position of
Water treatment Operator | from the WTOIT position is contingent on passing a Grade-3
Water Treatment Operator exam conducted by the State of California prior to expiration
of the probationary period.
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Section 2. Probationary Evaluation.

2.1 Probationary Evaluation.
Employees assigned to positions that have a six (6) month probationary period as
outlined in Section 2 above are to be evaluated at the end of the third month and fifth
month. Such evaluations shall be furnished by the appropriate Department Head to the
Personnel Officer on an approved Performance Evaluation Report form. The evaluation
is to indicate the progress, capacity and suitability of the probationary employee.

2.2 Recommendation Prior to Completion of Probationary Period.

In the final performance evaluation of the designated probationary period (end of the
fifth month) the appointing authority shall furnish the Personnel Officer a
recommendation as to whether the probationary employee has been satisfactory and to
be considered for permanent-regular appointment in the class. If the probationary
employee is recommended for a permanent-regular_appointment to the class, the
Department Head shall indicate the effective date on the form specified by the
Personnel Officer; otherwise, the Department Head is to effect the demotion of the
probationary employee. If the Department Head has not provided the Personnel Officer
with a favorable recommendation by the beginning of the final month of the designated
probationary period, the Personnel Officer shall notify the probationary employee of
pending demotion unless performance has improved satisfactorily during the last thirty
(30) days or that the probationary period may be extended. If recommendation is made
for demotion of the probationary employee by the Department Head, a written report of
the reasons for said action shall be furnished to the Personnel Officer.

Section 3.  Status of Employee Following Promotion.

An employee who has been promoted and successfully completes the designated probationary
period gains permanentregular status in the new class and gives up permanentregular status
in the former class. An employee who does not successfully complete the probationary period
will be returned to the position and status held prior to the promotion to the higher class
regardless if the promotion was to a class outside the bargaining unit or not.

Section 4. Transfer or Reassignment of an Employee.

4.1 Employee Transfer Requests.
An employee may file a request for transfer to a position in the same department or a
different department. Such request shall automatically terminate on July 1 of each year
unless renewed by the employee. Such request for transfer shall be considered prior to
filling a vacancy in that position.

4.2 Transfer or Reassignment by Appointing Authority.
An employee may be transferred or reassigned by the appointing authority from one
position to another position in the same class; or, with the approval of the Personnel
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Officer, to a comparable class for which they possess the minimum qualifications at the
same salary level.

If such transfer or reassignment involves a change from the jurisdiction of one
appointing authority to that of another, both must consent. When no mutual consent is
achieved, the Personnel Officer shall review the matter and make the final decision,
except if the City Council shall order the transfer or reassignment, such consent shall
not be required. Whenever possible, an employee being considered for transfer or
reassignment shall be notified within a reasonable period in advance of the effective
date of such contemplated action and his/her wishes with respect to this action shall be
taken into account to whatever extent possible, consistent with the interest of efficient
operations of the department concerned.

4.3 Voluntary Reassignment.

Such assignments may also be on a volunteer temporary basis, but the City shall
indicate the need to call for such a volunteer reassignment at both the vacated and
entry level classifications. The City shall notify the Union of the most likely to be
affected employee(s) as early as possible regarding the proposed call for volunteer
reassignments, and must provide a 30-day evaluation period for such reassignments.

The employee(s) involved must possess the minimum qualifications for the
reassignment classification and shall be placed and paid at the highest demonstrable
gualified level within the class. Such reassignment shall be considered temporary and
shall be reviewed at six months, but shall not exceed twelve months without a
meet/confer regarding current status.

The reassigned employee(s) shall reserve the right to return to the original position at
the first opening of that position regardless of tenure in the volunteer reassignment
position, and all existing procedures for reassignment shall apply.

ARTICLE 15
LAYOFF

Section 1. General.

Californi overnment—Code actio j 2egard—te eRioHty hat—If the

legislative—bedyCity determines that a reduction in personnel is necessary for economic
reasons, it shall observe the seniority rule in putting the reduction into effect:-*

1.1 The City Manager may lay off an employee from the classified service because of

shortage of work, lack of funds, or due to the return of an employee from a leave of
absence who has retained his/her permanentreqgular status.
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Section 2. Procedure.

The Personnel Officer shall prepare a list of classified service employees within a classification
for which a reduction in the number of occupied classified service positions is to occur. The
order of layoff shall be based on length of continuous service of the employee. Continuous
service shall be defined as the employees' total years, months and days of employment with
the City as a full time regular employee. No temporary or per diem years of employment shall
be included. Part time employment years, if any, shall be calculated at the appropriate pro-
ration, i.e., an employee working twenty (20) hours a week will be credited with six (6) months
of continuous service for each twelve (12) months of employment. Unpaid leaves of absence
not covered by protected leave provisions shall be deducted from an employee's years of
service. Unpaid disciplinary suspensions of ten (10) or more days will also be deducted. No
deduction shall be made for single days off without pay taken throughout an employee's
career, nor for any Workers' Compensation injury. Only time off without pay that would cause
an employee to lose their benefits for at least one month will be deducted from their continuous
years of service, again with the exception of Workers' Compensation injuries.

In the event that two (2) or more employees possess exactly the same amount of continuous
service, the decision of who will be laid off shall be made by the City Manager's designated
Personnel Officer. The Personnel Officer will perform an independent evaluation of the
employees and review of their personnel file to determine who shall retain their position. This
decision will not be considered a grievable issue.

Section 3. Layoff, Application of.

3.1 Layoffs will be implemented after the City Council has voted to eliminate or reduce
budgeted positions due to the lack of work or funds and not earlier than thirty (30) days
after the notice of Council action has been hand delivered or noticed by registered mail
to the employee who is affected.

3.2 The employee with the least seniority in the affected class shall be laid off first.

3.3  An employee laid off in one position, may bump an employee in another position in the
same classification, equal classification or lower classification, provided his/her seniority
is greater than the least senior employee in such classification.

3.4  An employee bumped from his/her classification shall have the same bumping rights in
a lower or equal class as other laid off employees, providing the employee's seniority is
greater than those employees remaining in the lower or equal classification.

3.5 Demetion-in-leuv—of-layeti—An employee subject to layoff may request demotion to a
vacant classification for which the employee is qualified. The qualification of such an

employee shall be determined by the Personnel Officer.
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Section 3. Layoff, Impact Meet/Confer Policy.

When it appears to the City Manager that the City may take action which will result in the layoff
or work reduction of employees in the bargaining unit, the City Manager shall notify the Union
of the possibility of such impending action. The union shall respond within ten (10) days to
discuss the impact.

Section 4. Election of Retirement.

An employee laid off for lack of work or lack of funds and who elects service retirement from
the Public Employees Retlrement System shall be placed on an approprlate Ilst Ihee&%y—shau

ef—we#k—e#funds. If after retlrlnq the emplovee is subsequentlv offered re- emplovment from

the layoff reinstatement list and if the employee is-effered-and aceepts-accepts, in writing, an
appropriate vacant position, the City shall maintain the vacancy until the Board of
Administration has properly processed the employee's request for reinstatement from
retirement. The City may elect to fill the position with a temporary employee while the PERS
Board of Administration is processing the request for reinstatement from retirement.

Section 5. Notice of Layoff.

5.1 A natice of layoff shall contain the following:

A. A statement of the effective date of layoff.

B. A statement of the employee's displacement (bumping) rights, if any.
2.C. A statement of the employee's re-employment rights.

D. A statement of the employee's right to apply for unemployment benefits.

5.2 The notices shall be delivered personally to the employee or mailed by certified or
registered mail to the employee at his/her last known address, not less than thirty (30)
days prior to the effective date of layoff.

5.3 Employees who have been given notice of layoff shall respond in writing within ten (10)

working days, after postmark of such notice by certified/registered mail, or by personal
service, of their intent to exercise bumping right, or consent to a voluntary demotion.

Section 6. Re-employment Rights.

6.1 An employee laid off because of lack of work or lack of funds is eligible for re-
employment for a period of twenty-feurtwelve -(2412) months and shall be re-employed
in preference to new applicants. In addition, such persons shall have the right to take
promotional examinations during the period of twenty-four—twelve (2412) months.
Employees who take voluntary demotion in lieu of layoff shall have the same rights as
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persons laid off and shall retain eligibility to be considered for re-employment in the
classification from which they were laid off. It is the intent of this Section that
employees laid off shall be ranked on a re-employment list in reverse order of layoff and
be hired back in such order.

Employees who wish voluntary demotions in lieu of layoff to classes not previously held,
may be reclassified to vacant positions for which they qualify. The determination of
eligibility for reclassification shall be made by the Personnel Officer.

Any employee who is laid off in error shall be re-employed immediately upon discovery
of such error and restored with full back salary benefits and rights.

Upon written request, an employee laid off, or who retires in lieu of layoff, shall be
notified of available positions for which the employee is eligible at his/her last known
address. The employee shall have ten (10) calendar days from the date of postmark to
accept or reject the position.

ist—The names of
probationary employees who are laid off or demoted for lack of work or lack of funds
shall be restored to the same eligibility list from which the original appointment was
made. If the eligibility list from which the appointment was made has expired, the
probationary employee will be placed at the top of the existing list.

Avaiability—ofEligibles: It shall be the responsibility of eligibles or those on re-
employment lists to notify the City Manager of any change of address or other change

affecting availability for appointment.

Alhich a

Employees whose positions have been reallocated or reclassified to a different class
having lower maximum salary shall have their names placed on the re-employment list
in order of their seniority in the class from which their position was reallocated or
reclassified to.

Section 7. Right of Refusal.

7.1

An employee on a re-employment list may decline two (2) offers of re-employment in
his/her former classification. After the second refusal, the employee's name shall be
placed in an inactive status unless the employee notifies the City of his/her availability
for work. No additional offers need be made except upon a good cause the City may
permit additional offers.

Section 8. Benefits of Laid-off Employees.

8.1

Benefits of any laid-off employee shall include, but not be limited to, the following:
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The employee shall be entitled to payment for accrued vacation and earned
wages.

A laid-off employee shall be entitled to the same health and welfare benefits

except dental for a period of thirty (30) days from the effective date of the layoff
under the same conditions that existed prior to the layoff.

ARTICLE 16
DISCIPLINARY ACTION

Cause of Disciplinary Action.

Disciplinary measures may be taken for any good and sufficient cause. Cause for disciplinary
action may include:

A. Fraud in securing appointment.

B. Incompetency or inefficiency.

C. Inexcusable neglect of duty.

D. Insubordination.

E. Misuse of sick leave privileges.

F. Willful disobedience.

G. Endangering self or others or failure to follow adopted safety practices, or failure

to properly use required personal protective gear or equipment.

c.H. Drunkenness or intoxication on duty.
D). Use of narcotics or drugs illegally.

J.

K.
L.

M.

Dishonesty in the performance of the employee's duties.

Conviction of a felony requiring the imprisonment in a Federal penitentiary or a
State prison; or conviction of any crime involving moral turpitude.

Failure to report for duty or inform the supervisor within seventy-two (72) hours
from the time in which the employee should have reported to duty.

Discourteous or abusive treatment of the public or other City employees.

EN. Misuse of or misappropriation of City property or funds.
~O. Improper political activity as defined below:

Section 2.

a(1). No officer or employee of the City shall participate in political
activities of any kind while in uniform or on duty.

(2b). {2y——Acceptance of gifts or gratuities for favors or service performed
during the course of City employment or due to City employment.

Extent of Disciplinary Action.

The extent of the disciplinary action taken shall be commensurate with the offense provided
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that the prior employment history of the employee may also be considered pertinent. The
disciplinary actions that may be taken are oral reprimand (not to be placed in personnel file),
written reprimand, suspension without pay, reduction in step within range, demotion without
consent, dismissal, or any appropriate combination of the above. These actions shall be
defined as below:

A.

Oral Reprimand - is an informal procedure used by a supervisor to caution an

employee and is not an official disciplinary action. The oral reprimand may be
issued verbally and confirmed in writing. It shall be retained within the
employee's departmental file and purged by the department after one (1) year if
the situation corrects itself. In using this procedure, a written confirmation of the
oral reprimand is not to be forwarded to the Personnel Officer for filing in the
employee's official personnel file.

Written Reprimand- - as a disciplinary action means official notification to the

employee that there is cause for dissatisfaction with the employee's services and
that further disciplinary measures may be taken if said cause is not corrected
within a reasonable time. Written reprimands shall be given in the manner and
on the forms prescribed or accepted by the Personnel Officer. Written
reprimands shall be made a part of the employee's official personnel file and be
considered as pertinent evidence or information at any hearing for a period of five
(5) years. After five (5) years the written reprimand shall be purged from the
employees file if the problem is corrected.

Suspension _Without Pay - shall be a temporary separation from the City

service not to exceed thirty (30) consecutive calendar days.

Reduction in Step - within range as a disciplinary measure is the withdrawal of

step advancements granted for merit, efficiency and length of service. Reduction
in pay shall become effective on the date of the disciplinary action. Reduction
may be made on a temporary basis or may continue until the employee's next
regular performance evaluations.

Demotion - Without Consent - a disciplinary action shall be a reduction in

F.

classification to a classification having a lower maximum salary with reduction in
salary as provided in Article 6, Section 3, Subsection 3.11(a). Demotion without
consent may be made to the classification having the lowest maximum salary in
the series of classes or a related series of classes to that within which the class
is located. Demotion may be made on a temporary basis for a specified period of
time and will not affect anniversary date.

Dismissal - the involuntary termination of employment from City service.

Section 3.

Notice of Proposed Disciplinary Action (Skelly Notice).
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The appointing authority shall serve the affected employee with a notice of proposed
disciplinary action when such action is of a monetary nature. Such a notice shall include the
following:

A. Specific charges as to the offense under Article 16, Section 1.
A.B. Time, place and circumstances of such offense.
B.C. Proposed action to be taken and the effective date.

3.1 Notice of the right to respond within seven (7) work days to the appointing authority in
order to show cause as to why this action should not occur.

3.2 Suspension With Pay. City reserves the right to suspend with pay and mandate
employee not to be on City premises, pending Skelly hearing.

3.3 The appointing authority after hearing such mitigating circumstances may choose to
modify, alter or rescind the proposed disciplinary action.

Section 4. Notice of Disciplinary Action.

After the City has allowed for an administrative hearing to occur within seven (7) days, or
longer if waived mutually by the parties, the appointing authority shall set forth in writing to the
employee a notice of disciplinary action. Such notice shall include the following:

A. Specific charges as to the offense under Article 16, Section 1.

A.B. Time, place and circumstances of such offense.

C. The disciplinary action to be taken and the effective date of such action.

D. The right of the employee to appeal such action under the appropriate section of
the MOU.

Section 5.  Authority for Disciplinary Action

5.1 The Personnel Officer shall have authority to take disciplinary action, or may delegate to
Department Head the authority to make immediate suspensions in emergency
situations. The duration of such suspensions may not be stipulated, however, except by
the Personnel Officer. The Personnel Officer shall be notified of any contemplated
disciplinary action prior to the time it is taken, provided that in emergency situations or
other instances when prior notification is not practicable, the Personnel Officer will be
notified as soon as possible subsequent to the time the action is taken.

5.2 Emergency Situation Defined. An emergency situation for the purposes of this
Section shall be defined as the employee's continued presence on the job endangering
himself/herself, other employees, or property of the City.
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Section 6. Appeal from Disciplinary Action.

The affected employee may appeal such disciplinary action under the third step of the
grievance procedure. If appealed by the employee, the Personnel Officer may take such
action as scheduled or hold in abeyance such action until the disposition of the appeal is
known.

Section 7. Waiver of Time Lines.

It is agreed that the time lines of this Section may be waived by mutual agreement between the
affected employee and the Personnel Officer.

ARTICLE 17
GRIEVANCE PROCEDURE

Section 1.  Purpose.
The establishment of a grievance procedure is for the purpose of providing an opportunity for
City employees to bring forth views relating to any unfair or improper aspect of employment

and to seek resolution thereof.

Section 2.  Grievance Defined.

The term "grievance” means any—real-orimagineda dispute by an employee or group of
employees, or a formally recognized employee organization concerning:

A. Disputes over the application or the interpretation of policies, procedures, this
Memorandum or Understanding, or the practicable consequences that decisions
on these matters may have upon an affected employee or group of employees.

B. Disputes over the application or interpretation of City ordinances, resolutions or
general laws related to personnel matters or working conditions.

Section 3.  Limitations.
An impasse as defined underReseolution-No—42-1971 series-in the City’'s Employer Employee

Relations Resolution (EERR) regarding meeting and conferring on a proposed Memorandum
of Understanding or issues relating thereto is not a grievance.

Section 4. Employee Representative.

At any step in the grievance procedure, the employee concerned may choose to represent
himself/herself or be represented by that certified employee organization which has been
recognized by the City for that representation unit to which the employee's classification is
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assigned or by legal counsel. The employee concerned shall be personally present at all
stages unless that employee specifically waives the right in writing.

Section 5. Class Actions.

In the event more than one employee is directly involved with an issue, they may, at any step
in the grievance procedure, name one of their number to carry the grievance through the
procedure as a class action grievance. In a class action grievance, that employee directly
concerned shall be personally present at all stages unless waived as in Section 4.

Section 6. Procedure.

It is the intent to deal with and settle grievances informally at the lowest level as promptly and
fairly as possible. Whenever feasible, grievances will be handled during the regularly
scheduled working day hours of the parties concerned.

6.1 Informal Step. The employee or employees concerned shall first make efforts to
informally resolve such grievance with their immediate supervisor within twenty (20)
work days following the occurrence of the events of which the grievance is based upon.
The immediate supervisor shall within five (5) days respond to the grievance in writing.

6.2 First Step. If a mutually satisfactory resolution of a grievance is not reached at the
informal step, the employee or employees aggrieved may reduce to writing addressed
to the Department Head, their grievance within ten (10) days from receipt of the
immediate supervisor's decision to the employee. The grievance shall set forth all the
issues involved, shall be dated and signed by the employee or employees, and shall be
submitted to the employee's Department Head. The Department Head or the person
appointed by the Department Head shall make such investigation of the facts and
issues as is required and reach a conclusion at the earliest date possible. Upon
reaching such conclusions, but in any event within seven (7) working days of receipt of
the grievance, the Department Head shall reply in writing stating the Department's
decision on the issue involved.

6.3 Second Step. If the grievance has not been resolved in the first step, the employee,
within seven (7) working days after receipt of the Department Head's written reply at the
first step, shall forward the said written grievance to the City Manager if the grievant
desires to pursue the issue.

If the City Manager finds that the facts of the grievance are in dispute, he may appoint a fact-
finding committee consisting of two (2) persons, one of whom shall be selected by the grievant.
The fact-finding committee shall investigate the facts pertaining to the grievance and file a
written report with the City Manager within seven (7) working days of appointment. This report
shall become part of the record and a copy shall be provided to the grievant. Within seven (7)
days of receiving the statement of grievance or within seven (7) days of receiving the fact-
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finding committee's report, the City Manager or his designated representative shall reply in
writing to the employee setting forth a decision at this level. Upon mutual consent of the City
Manager and grievants, the fact-finding phase of this procedure may be waived.

6.4

6.5

6.6

Third Step. Within seven (7) working days after receiving the City Manager's written
decision on the grievance or notice of disciplinary action, the grievant or the appellant
may process the grievance or appeal for further consideration by either but not both:

A. The Civil Service Commission. Upon the receipt of an employee grievance or
appeal, the Commission shall make such investigation as it may deem necessary
and shall hold a hearing within twenty (20) days upon receipt of the grievance or
appeal. The Commission shall make findings of fact and a decision. The
decision of the Commission will have the effect of a judgment. Due notice of the
hearing shall be given to all concerned parties by the City Manager.

B. Arbitrator. In each grievance or appeal, the arbitration is subject to the
execution of "an agreement for arbitration” signed by the employee, the
employee's representative and the City Manager. The agreement for arbitration
will provide that the arbitration decision will have the effect of a judgment. Except
as otherwise provided herein, provisions of Title 9, commencing with Section
1280 of the Code of Civil Procedure dealing with arbitration will apply.

The Arbitrator shall be selected from among a list of names not to exceed ten
(10) names provided by the California State Mediation and Conciliation Service,
the American Arbitration Association, or from a similar body mutually agreed to
between the parties. After a toss of the coin to decide which party shall move
first, the representative of the City and the employee (or the employee's
representative) shall alternately strike one name from the list until one name
remains and such person shall act as the arbitrator. The next to the last name
stricken shall act as the alternate arbitrator to serve in the event the first arbitrator
is not available. This procedure shall be followed until there is no available
arbitrator.

Cost of Arbitration. The cost of retaining the Arbitrator and the incidental expense of
the hearing mutually agreed to shall be borne equally by the parties. The Union will pay
the cost of its share of representing its members in any arbitration that it is a party to the
agreement for arbitration.

Decision - Final and Binding. The decision of the Commission or the Arbitrator,
whichever is selected, shall:

A. Be made in writing within ten (10) working days of the close of the investigation
and/or hearing; and
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B. Direct the City Manager in the disposition of the case; and

C. Shall be final and binding upon both parties.
In each grievance matter, both the Commission and the Arbitrator shall be restricted to the
interpretation and application of those things defined herein as being grievable and shall not
change existing wage rate schedules or employee benefits.

6.7 Waiver of Steps or Time Limits. Notwithstanding any provision in this Section, any
time limit or stage or procedure specified in this Section may be waived upon consent of
all parties involved.

6.8 No Interruption of Work. During the determination of a grievance herein, there shall
be no interruption of scheduled work relating to the grievance, unless the matter relates
to a health or safety issue.

ARTICLE 1918
PERSONNEL RECORDS

The official personnel records for each employee shall be maintained in the Administrative
Services Department. Employees shall have the right to review all materials within their
personnel file upon reasonable request during regular business hours in the presence of a
management representative. The employee may authorize a union representative to review
his/her record upon submission of a written authorization to a management representative and
in the presence of a management representative.

No other official personnel record will be maintained by supervisors or management
representatives. This provision shall not restrict said individuals from keeping administrative
records with regard to employee action or transaction. However, if such actions or
transactions are for the purpose of documentation for formal reprimand, the supervisor shall,
within five (5) working days, discuss with the affected employee such documentation. Said
documentation shall be discussed with the employee prior to being used at some future date
as part of a written reprimand unless reasonable circumstances prevent such discussions from
occurring.

Before placement in the official personnel file of any material that is defamatory or derogatory
in nature, the employee shall be supplied with a copy of said material and allowed ten (10)
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working days to respond in writing after receipt of said material, and that response shall be
placed in the official personnel file.

ARTICLE 26019
SAFETY PROGRAM

The Safety Program being practiced by the City that was adopted in 2001 during-the-1981-82
agreementshall be continued during the term of this Agreement.

ARTICLE 2120
OUTSIDE EMPLOYMENT

The City Manager shall approve an employee's application to work in outside employment,
provided said employee's outside employment conforms with Government Code Section 1126.

ARTICLE 2221
RECREAHONAL-CITY FACILITIES AND HEALTFH-CLUB-MEMBERSHIRSERVICES

Section 1. Facilities Usage.

Employees within the bargaining unit shall have use of City park facilities at no charge and
shall have free admission to the Municipal Swimming Pool for employee, spouse, children
and/or_step-children. Employees shall also have free use of the boating ramp facilities upon
showing of their identification. Employees would be eligible for a discount of fifty percent
(50%) of daycare fees at City-operated daycare facilities. (This benefit would apply to the
dependent children _and dependent grandchildren of City employees. This means the
employee is financially responsible for the child. The age limitations of the program apply to
the children of City employees).

Section 2. Health Club Membership.

City agrees to reimburse employees up to Seventeen Dollars and Fifty Cents ($17.50) per
month for those employees who join or maintain membership in a health club. Evidence of
dues payments shall be submitted quarterly and reimbursement shall be on a quarterly basis in
the same fiscal year that the expenses were incurred.
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ARTICLE 2322
TRAINING AND EDUCATION EXPENSE REIMBURSEMENT
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General Provisions

Bargaining unit members are encouraged to improve their knowledge and skills as they relate

to their present position, in pursuit of a higher position in their related field, or a degree

program that relates to municipal government. City will reimburse the cost to any reqular

employee within the Unit undertakes academic, technical, or vocational training or education.

Courses taken at any college, university, business, or technical school, or courses given by a

recognized correspondence school shall be approved as follows:

A.

Tuition, reqistration fees, required books and supplies and mileage to a

maximum of $1000/employee/year

A vear, as described in this policy, shall coincide with the City's fiscal year-July 1

through June 30.

Courses must be taken on the employee's own time, outside his/her normal

working hours, and employee must receive approval from his/her Department
Head and the City Manager prior to reqistering for any course in _order to be
eligible for reimbursement. Reguest for approval of courses must be made on
approved forms available in the Personnel Office.

Employees must maintain a "C" level grade or receive a Certificate of Completion
to be eligible for reimbursement and present proof of same at time of
reimbursement request. If an _employee fails to satisfactorily complete an
approved course, he/she shall not be eligible for any refund for that course.
Copies of transcripts of grades, a record of units completed, and copies of
Certificates of Completion of approved courses shall be placed in the employee's
permanent personnel file.
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Reimbursement shall be made at the completion of the course upon presentation
of satisfactory completion.

a. Exclusions. Reimbursement shall not be made for such expenses as
graduation fees, student body fees, or optional fees.

ARTICLE 2423
ON-THE-JOB-TRAINING

Section 1. General Laborer Training and Transfer Policy.

Each General Laborer assigned primarily to Parks or Maintenance Division shall be afforded
the opportunity to work in the opposite division at least two (2) months each year.

If a General Laborer position in either division becomes vacant, first consideration will be given
to transfer requests before initiating open recruitment. However, the Maintenance Director
must determine that any such transfer is in the best interest of the City and will not impair unit
efficiency.

City will work with other agencies to develop a program of on-the-job training sessions which
will assist employees to improve their job skills. This program will attempt to provide similar
training to that offered by the defunct Contra Costa Training Consortium of the Inter-
Governmental Management Development Institute.

The Personnel Office shall make available information on classes offered at local colleges.

Section 2. Employee Rotation Plan

2.1 Each supervisor shall ask each employee under his supervision what job-related
division or work unit that employee would like to rotate into.

2.2 Each supervisor shall ask each one of his employees on which work-related piece of
equipment he/she would like on-the-job training.

2.3  The supervisor should obtain from that employee what job knowledge or equipment
operation he/she is able to teach other employees.

2.4 The supervisor and employee will draw up a list of work-related areas and pieces of
equipment in which that employee shall receive training. The training list will be agreed
upon by both the employee and the supervisor.

2.5 An on-the-job training program will be drawn up, signed by both employee and
supervisor, and a copy given to both parties. The supervisor will maintain a copy of the
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on-the-job program in his file and progress toward meeting the program will be noted.

Each trainee City employee will be rotated into the various work-related areas or learn
the operation of equipment as time and workload permit.

The rotation of employees to other work units in the City will be no more than five (5)
days in a row.

Employees filling in for a fellow employee who is rotated out to participate in on-the-job
training will not receive acting pay.

An employee who has been rotated into another working unit may be directed back to
his regular work assignment at any time if his supervisor deems it necessary.

Employees rotated into another work unit will be under the direct supervision of the
supervisor of that work unit.

Supervisors in the City's various departments and divisions shall coordinate that rotation
of employees among themselves.

ARTICLE 2524
~FLEXIBLE STAFFING

The following flexible staffing policy shall be implemented for certain positions subject to the
following conditions:

Section 1. General Provisions.

11

1.2

Flexing will be automatic, within a prescribed time/training period.

Flexing will occur only when:

C. The employee has satisfactorily completed the necessary course requirements,

passes required tests, acquired the necessary certification and/or has
demonstrated proficiency at operating the equipment and performing the duties
identified in the classification descriptions.

D. Employee evaluations and performance review show demonstrated performance

level, including but not limited to:
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Quality of work;

Work performance;

Attitude toward work and co-workers;
Ability to follow directions;

Initiative;

Learning ability and adaptability;
Attendance and timeliness;

Knowledge of work skills and job functions.

S@moo0oTy

Flexing shall occur upon approval of the City Manager, whose determinations shall be
based on the recommendation of a review board that shall consist of: Department
Head, Division Head, and Personnel Director or designee. This Board will review the
employee's overall record, considering those items listed under Subsection 1.2(b) above
and other relevant information.

Employees who do not receive the recommendation for flexing shall be re-evaluated six
months from date of rejection.

Disputes shall be subject to the standard grievance procedure.

Section 2. General Laborer/Maintenance Worker/Marina Maintenance Worker/Park

2.1

2.2

2.3

2.4

Caretaker - Flexible Staffing Configuration.

Flexible staffing shall occur in above classifications as follows:

Laborer to Park Caretaker I, Maintenance Worker | or Marina Maintenance Worker I;
Park Caretaker I, Maintenance Worker I, and Marina Maintenance Worker | to Park
Caretaker Il, Maintenance Worker Il or Marina Maintenance Worker Il. In no case shall
flexing occur to the Park Lead Caretaker/Park Supervisor or Maintenance Lead
Worker/Maintenance Supervisor or Marina Lead Worker/Marina Supervisor positions,
which shall be filled by open or closed promotional testing.

The filling of vacated | and Il positions shall be made only from qualified employees who
have met the requirements for the positions as stated in the job description for the
position they desire to "flex to". If there are no qualified employees at the time the
vacancy occurs, the vacancy will be filled with the Laborer position, which is always an
open recruitment.

2-4——General Laborer shall be eligible to move to Park Caretaker |, Maintenance
Worker | or Marina Maintenance Worker | after completion of the probation period and
twelve (12) months of service as a permanent-reqular employee. Park Caretaker I,
Maintenance Worker | and Marina Maintenance Worker | employees shall be eligible for
flexing to Park Caretaker Il, Maintenance Worker Il or Marina Maintenance Worker Il
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positions following twenty-four (24) months of service in the Park Caretaker I,
Maintenance Worker | or Marina Maintenance Worker | positions.

Section 3. Water Treatment Plant Operator +and-H Flexible Staffing Configuration.

3.1

Flexible staffing shall occur in the Water Treatment Plant Operator In_Training
classification as follows: Water Treatment Operator In Training shall pass the Water
Treatment Plant Operator Grade-3 exam as conducted by the State of California within
the time limits specified. Employees in the Water Treatment Plant Operator In Training
classification shall be eligible for flexing to the Water Treatment Plant Operator | position
immediately upon obtaining the State of California Water Treatment Plant Operator
Grade-3 Certificate.

tosdbl fing_shall i the ol lassificati rollows:

3-23.2 Flexible staffing shall occur in the Water Treatment Operator_classifications as follows:
Water Treatment Plant Operators shall have two classifications: Water Treatment Plant

Operator | and Water Treatment Plant Operator Il. Water Treatment Plant Operator |
shall require possession of a Water Treatment Plant Operator Grade 1l Certificate as
issued by the State of California. Water Treatment Plant Operator Il shall possess a
Water Treatment Plant Operator Grade IV Certificate as issued by the State of
California and shall assume supervisorial and training duties as defined in the job
description. Employees in the Water Treatment Plant Operator | classification shall be
eligible for flexing to Water Treatment Plant Operator Il following twenty-four (24)
months service as permanent—employees as a regular employee in the |
categoryclassification.

Section 4. Account Technician, Administrative Aide Flexible Staffing Configuration.

4.1

4.2

4.3

Flexible staffing shall occur in the above classifications as follows:

Account Technician | to Account Technician Il or Administrative Aide | to Administrative
Aide Il.

The filling of vacated | and Il positions shall be made only from qualified employees who
meet the requirements of the positions as stated in the job descriptions for the positions
they desire to "flex to". If there are no qualified employees at the time, an employee(s)
may be placed in the vacant position in an acting capacity until such time as an eligible
employee qualifies for the position. The provisions of Article I, Acting Appointment
Policy, shall apply.

68



MEMORANDUM OF UNDERSTANDING
CITY_of MARTINEZ &/ PUBLIC EMPLOYEES' UNION LOCAL 324#1
7/01/20111/1/06-12/31/10- 6/30/2015

4.4  An Account Technician | shall be eligible to flex to Account Technician Il after eighteen
(18) months of satisfactory service, and provided he/she has completed the
requirements as stated in the classification descriptions for the positions.

4.5 An Administrative Aide | shall be eligible to flex to Administrative Aide Il after eighteen
(18) months of service as an Administrative Aide I, provided the employees meets the
requirements for Administrative Aide Il as stated in the classification description for the
position.

ARTICLE 2425
SPECIAL PROVISIONS

Section 1. Break Rooms.

City will make every effort to maintain the existing break rooms located throughout the City
facilities. In the event the City needs to use a break room for any other purpose, the City
agrees to meet and confer with the Union.

Section 32. Light Duty Assignments.

It is in the best interest of the City from both an economical and work performance objective to
offer light duty assignments to injured and ill employees. It is also understood that there will be
times when certain departments may not have available light duty assignments that are safe
for injured or ill employees. Therefore, light duty will be subject to the City’s Workers’

Compensation and Temporary Transitional Work policies.this—pelicy—is—meant—to—mediate
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liee will b fimal

Section 43. Labor-Management Committee

Within ninety (90) days of Union ratification and Council approval of this MOU, the parties
agree to convene a Labor-Management Committee (LMC) for the purpose of discussing on-
going issues and concerns. The LMC shall have no authority to make changes to the MOU or
to address matters relating to employee discipline. The primary purpose of the LMC is to
periodically review the City’s staffing levels and part-time employee coverage. The Union shall
be represented by a Union staff representative and two (2) members; the City shall designate
three (3) representatives.

ARTICLE 2286
FULL AGREEMENT

It is understood that this Memorandum of Understanding represents a complete and final
understanding of all negotiable issues between the City and the Union. This Memorandum of
Understanding supersedes all previous Memoranda of Understanding or Memoranda of
Agreement between the City and the Union except as specifically referred to in this MOU. All
ordinances or rules covering any practices, subject, or matter not specifically referred to in this
MOU shall not be superseded, modified, or repealed by implication or otherwise by the
provisions hereof. The parties, for the term of this Memorandum of Understanding, voluntarily
and unqualifiedly agree to waive the obligation to negotiate with respect to any practice,
subject, or matter not specifically referred to or covered in this MOU even though such
practice, subject or matter may not have been within the knowledge of the parties at the time
this MOU was negotiated and signed. In the event any new practice, subject, or matter arises
during the term of this MOU and an action is proposed by City, the Union shall be notified and
shall have the right to meet and confer upon request. In the absence of agreement on such a
proposed action, the City reserves the right to take necessary action by Management
management Bireetiondirection.

ARTICLE 2927
SAVING CLAUSE

If any provision of this MOU should be held invalid by operation of law or by any court of
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competent jurisdiction, or if compliance with or enforcement of any provision should be
restrained by any tribunal, the remainder of this MOU shall not be affected and parties shall
enter into negotiations for the sole purpose of arriving at a mutually satisfactory replacement

for such provision.

ARTICLE 3028
NON-APPLICABILITY TO TEMPORARY OR PART-TIME EMPLOYEES

This MOU does not apply to temporary or part-time employees, but does apply to permanent
reqular part-time employees where appropriate.

ARTICLE 3229
CLASSIFICATIONS COVERED BY THIS MEMORANDUM OF UNDERSTANDING

Positions within the classified service which are covered by this MOU are as follows:

Account Technician |
Account Technician Il
Account Technician IlI
Administrative Aide |
Administrative Aide I
Administrative Aide Il
Building Inspector |

Building Inspector Il

Civil Engineering Technician
Code Enforcement Inspector
Construction Inspector
Custodian

Equipment Mechanic
General Laborer

Instrument Technician
Maintenance Lead Worker
Maintenance Supervisor
Maintenance Worker |
Maintenance Worker Il

Meter Repair Worker

Meter Service Worker

Park Caretaker |

Park Caretaker Il

Park Lead Caretaker

Park Supervisor

Parking Meter Maintenance Worker
Permit Technician |

Permit Technician Il

Sr. Account Technician

Sr. Building Inspector

Sr. Construction Inspector

Sr. Custodian

Sr. Instrument/Maintenance Technician
Sr. Meter Service Worker

Water Operations Supervisor

Water Treatment Plant Operator |
Water Treatment Plant Operator Il
Water Treatment Plant Operator in Training

All new classifications that are not Management, Professional, Confidential, Non-Sworn Police,
or in the Martinez Police Officers' Assn. shall be included in the Miscellaneous Unit.

ARTICLE 3230
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MANAGEMENT RIGHTS

The City retains the exclusive right in accordance with and subject to applicable laws and other
regulations and provisions of this Memorandum of Understanding:

A. To direct employees of the City.

B. To determine the mission of the City, its budget, its organization, the number of
employees, and the methods and technology of performing its work.
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ARTICLE 32331
TERM OF MEMORANDUM OF UNDERSTANDING

This MOU shall become effective as of-danuary-1,-2006 July 1, 2011, and shall continue in full
force and effect until expiration at midnight, Becember31,-2010 June 30, 2015.

Effective September 1, 2013, upon Union request, the MOU shall be subject to a re-opener for
the purpose of the parties discussing possible applicability of differential pay for classifications
requiring licenses or certification above minimum job requirements.

CITY OF MARTINEZ PEU —LOCALNO—ILaborers Union Local
324
Fran Buchanan George Griffin PONALD-A-BLUBAUGH
HSA—A—DAUS;
BUSINESS AGENT
INFERIMCITY-MANAGER
Alan Shear Vince CourtneyHHANNE-MARSHALL——
BiLL— DHLARD.
UNION-PRESIDENT
Michael Chandler RICHARDPEARSON— —
- CHRIS  MCLENNANROobert
Becker
Valerie Fisher Robert CallahandOSERPH—WILEY—LEAD
NEGOHATOR
AMANDA GUTIERREZ
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Tiffany Forrestall

KATHY-DEVINCENZI
Christopher McLennan
ART-PAGNINI
Alejandro Rojas MIKE-SMITH
DATE: DATE:
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Appendix A
SALARY SCHEDULE OF CLASSIFICATIONS

Name Step 1 Step 2 Step 3 Step 4 Step 5

Account Tech | 3,306.92 3,471.90 3,645.54 3,829.12 4,020.16
Account Tech Il 3,713.78 3,899.86 4,094.58 4,299.24 4,515.12
Account Tech llI 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Admin. Aide | 3,306.92 3,471.90 3,645.54 3,829.12 4,020.16
Admin. Aide Il 3,713.78 3,899.86 4,094.58 4,299.24 4,515.12
Admin. Aide lll 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Building Insp. | 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Building Insp. Il 5,331.30 5,599.22 5,878.30 6,172.28 6,481.14
Civil Eng. Tech. 3,901.10 4,095.86 4,300.48 4,516.34 4,742.08
Code Enforce Insp. 5,331.30 5,599.22 5,878.30 6,172.28 6,481.14
Constr. Inspector 5,331.30 5,599.22 5,878.30 6,172.28 6,481.14
Custodian 3,398.70 3,569.90 3,747.30 3,934.58 4,131.80
Equip. Mechanic 4,815.28 5,055.92 5,308.94 5,574.42 5,854.74
General Laborer 3,306.92 3,471.90 3,645.54 3,829.12 4,020.16
Instrument Tech 4,574.62 4,802.90 5,042.26 5,295.34 5,559.54
Maint. Lead Worker 4,510.14 4,734.64 4,970.34 5,219.64 5,480.14
Maint. Supervisor 4,864.86 5,108.00 5,363.52 5,632.68 5,913.04
Maint. Worker | 3,713.78 3,899.86 4,094.58 4,299.24 4,515.12
Maint. Worker Il 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Meter Repair Wkr. 4,170.28 4,379.88 4,599.44 4,828.90 5,069.56

Park Caretaker |
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3,713.78 3,899.86 4,094.58 4,299.24 4,515.12

Cont. SALARY SCHEDULE OF CLASSIFICATIONS

Name Step 1 Step 2 Step 3 Step 4 Step 5
Park Caretaker II 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Parking Mtr Maint

Wkr 3,713.78 3,899.86 4,094.58 4,299.24 4,515.12
Park Lead Caretaker 4,510.14 4,734.64 4,970.34 5,219.64 5,480.14
Park Supervisor 4,864.86 5,108.00 5,363.52 5,632.68 5,913.04
Permit Tech. | 3,811.78 4,002.78 4,202.50 4,413.40 4,634.16
Permit Tech. Il 4,053.66 4,255.82 4,470.42 4,693.74 4,928.16
Sr. Account Tech 4,864.86 5,108.00 5,363.52 5,632.68 5,913.04
Sr. Building Insp. 5,900.64 6,194.62 6,504.72 6,829.68 7,170.78
Sr. Const. Insp. 5,900.64 6,194.62 6,504.72 6,829.68 7,170.78
Sr. Custodian 3,578.58 3,758.44 3,945.74 4,140.50 4,348.88
Sr. Instr/Maint Tech. 4,944.28 5,191.10 5,450.38 5,722.00 6,008.54
Sr. Meter Svc. Wkr. 4,379.88 4,599.44 4,828.90 5,069.56 5,322.58
WTO Opers Supv. 5,864.66 6,157.40 6,465.00 6,788.78 7,128.64
W.T.P. Operator | 4,719.74 4,956.70 5,203.54 5,463.98 5,738.14
W.T.P. Operator Il 5,011.24 5,261.82 5,526.02 5,802.66 6,092.88
W.T.P.O. In Training 3,897.38 4,092.10 4,296.80 4,511.38 4,737.14

SALARY SCHEDULE OF CLASSIFICATIONS
Effective January 1, 2015

Step Step Step 3 Step 4 Step
Name 1(+2%) 2(+2%) (+2%) (+2%) 5(+2%

Account Tech |
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3,373.06  3,541.34 3,718.45 3,905.70  4,100.56
Account Tech I 3,788.06  3,977.86  4,176.47 4,385.22  4,605.42

Account Tech llI 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Cont. SALARY SCHEDULE OF CLASSIFICATIONS

Effective January 1, 2015

Step Step Step 3 Step 4 Step
Name 1(+2%) 2(+2%) (+2%) (+2%) 5(+2%)
Admin. Aide | 3,373.06 3,541.34 3,718.45 3,905.70 4,100.56
Admin. Aide Il 3,788.06 3,977.86 4,176.47 4,385.22 4,605.42
Admin. Aide Il 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Building Insp. | 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Building Insp. II 5,437.93 5,711.20 5,995.87 6,295.73 6,610.76
Civil Eng. Tech. 3,979.12 4,177.78 4,386.49 4,606.67 4,836.92
Code Enforce Insp. 5,437.93 5,711.20 5,995.87 6,295.73 6,610.76
Constr. Inspector 5,437.93 5,711.20 5,995.87 6,295.73 6,610.76
Custodian 3,466.67 3,641.30 3,822.25 4,013.27 4,214.44
Equip. Mechanic 4,911.59 5,157.04 5,415.12 5,685.91 5,971.83
General Laborer 3,373.06 3,541.34 3,718.45 3,905.70 4,100.56
Instrument Tech 4,666.11 4,898.96 5,143.11 5,401.25 5,670.73
Maint. Lead Worker 4,600.34 4,829.33 5,069.75 5,324.03 5,589.74
Maint. Supervisor 4,962.16 5,210.16 5,470.79 5,745.33 6,031.30
Maint. Worker | 3,788.06 3,977.86 4,176.47 4,385.22 4,605.42
Maint. Worker | 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Meter Repair Wkr. 4,253.69 4,467.48 4,691.43 4,925.48 5,170.95
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Meter Service Wkr. 3,933.59 4,130.92 4,337.18 4,553.50 4,782.51
Park Caretaker | 3,788.06 3,977.86 4,176.47 4,385.22 4,605.42
Park Caretaker Il 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Parking Mtr Maint

Wkr 3,788.06 3,977.86 4,176.47 4,385.22 4,605.42

Cont. SALARY SCHEDULE OF CLASSIFICATIONS
Effective January 1, 2015

Step Step Step 3 Step 4 Step
Name 1(+2%) 2(+2%) (+2%) (+2%) 5(+2%
Park Lead Caretaker 4,600.34 4,829.33 5,069.75 5,324.03 5,589.74
Park Supervisor 4,962.16 5,210.16 5,470.79 5,745.33 6,031.30
Permit Tech. | 3,888.02 4,082.84 4,286.55 4,501.67 4,726.84
Permit Tech. Il 4,134.73 4,340.94 4,559.83 4,787.61 5,026.72
Sr. Account Tech 4,962.16 5,210.16 5,470.79 5,745.33 6,031.30
Sr. Building Insp. 6,018.65 6,318.51 6,634.81 6,966.27 7,314.20
Sr. Const. Insp. 6,018.65 6,318.51 6,634.81 6,966.27 7,314.20
Sr. Custodian 3,650.15 3,833.61 4,024.65 4,223.31 4,435.86
Sr. Instr/Maint Tech. 5,043.17 5,294.92 5,559.39 5,836.44 6,128.71
Sr. Meter Svc. Wkr. 4,467.48 4,691.43 4,925.48 5,170.95 5,429.03
WTO Opers Supv. 5,981.95 6,280.55 6,594.30 6,924.56 7,271.21
W.T.P. Operator | 4,814.13 5,055.83 5,307.61 5,573.26 5,852.90
W.T.P. Operator Il 5,111.46 5,367.06 5,636.54 5,918.71 6,214.74
W.T.P.O. In Training 3,975.33 4,173.94 4,382.74 4,601.61 4,831.88

REPRESENTED BY-PUBHCEMPLOYEES- UNION-LOCAL#1
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Appendix B
NOTE: The employees formerly in the Public Employees’ Union Local 1are currently

represented by Laborers’ International Union of North America Local 324. All references to
Local 1 in the following documents shall also pertain to Local 324.
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CITY OF MARTINEZ

CLASSIFICATION REVIEW PROCEDURES

A request to review a classification or a specific position within a classification may
be initiated by a Department Head or other designated department representative, an
individual employee or a representative of the employee. This request is initiated by
completion of a Classification Review Request. Local #1 will be informed of all
classification review requests.

The request is forwarded through the Department Head to Personnel, and the
Administrative Services Director will decide whether the study will be conducted
internally or by a consultant. .

Incumbents, their supervisors, and/or subject matter experts will be asked to complete
a Position Description Questionnaire (PDQ).

The review process will include a review of the existing job description and the PDQ,
and may also include but is not limited to an on-site job audit; survey of other
jurisdictions; and review of comparable internal classifications.

A preliminary report that includes essential duties of the position, analysis and
recommendations, implementation methodology and cost, and a new or revised job
description, if needed, will be reviewed by the Administrative Services Director and
the Department Head (or designated representative) and the affected employees. This
is an opportunity for all parties to provide feedback, additional information and
documentation. If necessary, affected employees may request a meeting with the
Administrative Services Director and Department Head.

A final report will be prepared and distributed to the Administrative Services Director
and the Department Head for sign-off.

Final report is forwarded to the City Manager for consideration and final approval or
disapproval.

A notice to the incumbent(s) stating the final results and any further steps in the
process. Process necessary documents needed to implement recommendations such
as Civil Service Board documents, Personnel Action Forms and Resolutions.
Approximate timeline for classification studies: individual classification studies will
take approximately 3 to 6 months for completion. Unit studies may take up to one
year to complete. depending on the complexity of the study, and the number of
positions or classification series being studied.

The effective date of any changes will be the first of the month following the date of

approval by the City Manager.
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CITY OF MARTINEZ
CLASSIFICATION REVIEW REQUEST

DEPARTMENT: UNIT:

NEw PosiTion[] Vacant[] FILLED PosITION[]
INCUMBENT: LENGTH OF TIME IN POSITION:
DEPARTMENTAL REQUEST[_] EMPLOYEE REQUEST[] OTHER[ ]
DEPARTMENT CONTACT DEPARTMENT HEAD APPROVAL

JUSTIFICATION FOR REQUEST (NoTE: iF POSITION IS FILLED, STATE HOW DUTIES AND RESPONSIBILITIES ARE
SIGNIFICANTLY DIFFERENT THAN CURRENT CLASSIFICATION.)

EFFECTIVE DATE: _
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CITY of MARTINEZ

and

LABORERS UNION LOCAL 324

SIDE LETTER of AGREEMENT

ME TOQO” PROVISION

If any other City bargaining unit receives a better economic enhancement, i.e.,
retirement _contribution, health plan contribution rate, or COLA during the term of this
agreement, the City will provide Local 324 with a benefit of equivalent value. The
parties will meet and confer on what the specific benefit will be. Should the parties fail to
reach an agreement on an equivalent benefit, the dispute will be resolved through the
grievance procedure.

DATED

FOR THE CITY FOR LOCAL 324
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e o \_" side Letter of Agreement ._J
Between
City of Martinez and
Public Employees Union Local 1

The City of Martinez and Public Employees Union Local 1 hereby agree to the following:

ADDENDUM TO: Article 14 - Appointments, Section 2.2 Probationary Periods of
the Memorandum of Understanding, between the City of Martinez and Public
Employees Union Local 1. The probationary period for Water Treatment Operator
in Training shall be up to eighteen (18) months in duration. Further, appointment
to the regular position of Water Treatment Operator | from the WTOIT position is
contingent on passing a Grade 3 Water Treatment Operator Exam conducted by
the State of California prior to expiration of the probationary period.

All other provisions in Article 14, Section 2.2 shall remain in full force and effect for
the remainder of the term of the agreement.

Article 25 — Flexible Staffing, Section 3. Water Treatment Plant Operator in Training
Water Flexible Staffing Configuration. 3.1 Flexible Staffing shall occur in the above
classification as follows: Water Treatment Plant Operator in Training. Water
Treatment Plant Operator in Training shall pass the Water Treatment Plant
Operator Grade 3 Exam as conducted by the State of California within the time
limits specified. Employees in the Water Treatment Plant Operator in Training
classification shall be eligible for flexing to the Water Treatment Plant Operator |
position immediately upon obtaining the State of California Water Treatment Plant
Operator Grade 3 Certificate.

Dated: %/ /%//_, /0 Z,

CITY OF MARTINEZ P.E.U. LOCAL #1

Mﬂ Lsve Wart
Jupfe Catalano, City Manager Dave Lusty, President &

Wayne Zallup, Business Agent

Ht:Martinez L 1-Side Ltr Agr.doc

NOTE: The employees formerly represented by Public Employees’ Union Local 1are currently
represented by Laborers’ International Union of North America, Local 324 . All references to
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Local 1 in the documents attached to the Agreement shall also pertain to Local 324.
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