
 
 
CITY OF MARTINEZ CITY COUNCIL AGENDA 
 August 8, 2013 
 
 
   TO:   Mayor and City Council 

 
FROM:    
 

Alan H. Shear, Assistant City Manager 

SUBJECT: 
 
DATE: 

Authorized Positions for Fiscal Years 13-14 and 14-15  

August 6, 2013 
 
 

 

RECOMMENDATION: 
 
Approve a change to the Summary of Authorized Positions in the Budget for Fiscal Years 13-14 
and 14-15 to authorize a Senior Construction Inspector. 
 
BACKGROUND: 
 
The two-year budget recently adopted by the City Council on June 19, 2013, includes a summary 
list of authorized positions. These authorized positions represent the full complement of staffing 
the City intends to have, should budgetary conditions allow.  These positions have job 
descriptions approved by the Civil Service Commission and associated salary ranges approved by 
the City Council.  Just because a position is authorized does not necessarily mean the position is 
budgeted and will be filled. Many times a position is authorized, but funds are not available to fill 
the position. For instance, the current budget has a total of 39 sworn police officers authorized, 
yet only 37 are budgeted.  
 
The Public Works Department currently has five (5) authorized positions in the building division, 
along with the Public Works Director and Deputy Public Works Director:  
 

 Senior Building Inspector (1) 
 Building Inspector II (2) 
 Construction Inspector (1) 
 Permit Technician (1)  

 
However, four (4) positions are budgeted: 
 

 Building Inspector II (2) 
 Construction Inspector (1)  
 Building Inspector I (1) 
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DISCUSSION: 
 
The position of Construction Inspector, currently budgeted and filled, inspects subdivisions and a 
variety of public works construction and capital improvements projects. The position of Senior 
Construction Inspector, which is not budgeted or authorized, performs all of the Construction 
Inspector duties, and assumes a higher level of responsibility on projects.  These senior 
responsibilities include approving and negotiating routine field changes; overseeing the 
operations of the construction section of the Building Division; managing pre-construction 
meetings and conducting project walk-throughs. 
 
Staff is recommending authorizing the Sr. Construction Inspector position and filling with current 
staffing to leave the budgeted positions neutral.  
 
Last spring, a long-time City employee who held the position of Permit Tech II resigned. In an 
attempt to provide the Public Works Department flexibility in filling the position as either a 
Permit Technician or Building Inspector, based upon need, funding for a Building Inspector I at 
Step 3 was incorporated within the budget for FY13-14 and FY14-15 instead of a Permit 
Technician.  
  
The salary schedules for the Construction Inspector and Senior Construction Inspector are as 
follows: 
 
Construction Inspector 
Step 1  Step 2 Step 3  Step 4  Step 5 
5,331.30 5,599.22 5,878.30 6,172.28 6,481.14 
 
Senior Construction Inspector 
Step 1  Step 2 Step 3  Step 4  Step 5 
5,900.64 6,194.62 6,504.72 6,829.68 7,170.78 
 
The salary schedules for Building Inspector I and Permit Tech I are as follows: 
 
 
 
Building Inspector I 
Step 1  Step 2 Step 3  Step 4  Step 5 
4,053.66  4,255.82 4,470.42 4,693.74 4,928.16 
 
Permit Tech I 
Step 1  Step 2 Step 3  Step 4  Step 5 
3,811.78 4,002.78 4,202.50 4,413.40 4,634.16 
 
 
If the Council approves adding the Senior Construction Inspector to the summary list of 
authorized positions, it would be filled through an internal recruitment based on qualifications.   
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There are potentially three (3) employees who would be eligible to apply.   The change to a 
Senior Inspector would give the Department a higher level of oversight to construction projects. 
Furthermore, the Senior Inspector can perform a broader level of duties than a Construction 
Inspector.  The additional tasks would include staffing the public counter.  
 
The Permit Tech II position that was vacated last spring and currently budgeted at a Building 
Inspector I could be filled with a Permit Tech I because the additional duties performed and 
responsibilities assumed by the Senior Construction Inspector would compensate for the smaller 
scope of work performed by a Permit Tech I.  Additionally, filling the vacant position with a 
Permit Tech I would create salary savings sufficient to fill the Senior Construction Inspector 
position without impact to the approved budget.  
 
Step 5 of the current Inspector salary is $6,481.14 per month. The Senior Inspector would start at 
Step 4 of the salary range, or $6,829.68 per month. The salary increase of $348.54 is offset by 
savings of $ 658.64, which is the difference between step 3 of the Building Inspector I position, at 
$4,470.42 per month, and the bottom step of Permit Tech I position, at $3,811.78 per month.  
 
FISCAL IMPACT: 
 
There is no fiscal impact. The increase in salary of $348.54 per month to fill the Senior 
Construction Inspector is offset by the savings of $ 658.64 per month realized by filling the 
budgeted Building Inspector I position with a Permit Tech I.  
 
ACTION: 
 
Motion to approve a change to the Summary of Authorized Positions in the Budget for Fiscal 
Years 13-14 and 14-15 to authorize a Senior Construction Inspector. 

 
 
 
 
APPROVED BY:  

   City Manager 
 
 
 




